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Artistic Director: Date:
Operational Contact: Venue(s):
Schedule

Time: Action (equipment and setup details):

Operations setup:

Group load-in:

Tech prep:

Caterer and decor (w/contact info.):

Tech finish:

Rehearsal start:

Rehearsal end:

Greeters and coat check:

Ushers:

Guests arrive:

Reception:

Doors open:

Event starts:

Event ends:

Reception:

Load-out:

Nicole Foti

Kevin Gunnerson
Erin Funk-Dublan
Greg Redenius

Events Coordinator
Operations Coordinator
Performance Hall Manager

Associate Director of Operations

773.702.4446
773.834.7788
773.834.2385
773.702.6530

nicolefoti@uchicago.edu
kgunnerson@uchicago.edu
funkdublan@uchicago.edu
gredeniu(@uchicago.edu
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