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Town of Dracut 

Community Preservation Committee (CPC) 

Guidelines and Application Form 
For Project Funding 

Dracut Community Preservation Act (CPA) Funds 

Guidelines: 

1. Proposals may be submitted for projects involving Affordable Housing, Historic 
Preservation and Open Space and Recreation. In order for a project to be deemed eligible 
under the CPA, the project must fit in the "YES" box on the chart below: 

Community Preservation Plan Chart 
 Open Space  Historic 

Resources 

Recreational 

Land 

Affordable 
Housing 

Acquisition YES YES YES YES 

Creation YES NO YES YES 

Preservation YES YES YES YES 

Support NO NO NO YES 

Rehabilitation 
and/or 

Restoration 

YES, if 
acquired or 
created 
with 
CPA funds 

YES YES YES,if 
acquired or 
created 
with 
CPA funds 

2. Application forms are available at the Community Development Department Office in 
Town Hall, 62 Arlington Street, Dracut, MA. 01826. (or on-line) 

3. Each project request must be submitted to the CPC using the Application for 

           Project Eligibility form as a preliminary Application. Seven copies of the 

Application should be submitted for distribution to the CPC. Electronic forms should 
also be submitted by email to Director of Community Development Betsy Ware at 
eware@dracutma.gov. 

4. The CPC shall review the Applications at a regularly scheduled meeting. Once the project 
has received preliminary written approval for eligibility from the CPC, the Applicant will 
be requested to complete and submit an Application for Project Funding. Seven copies of 
the Application should be submitted for distribution to the CPC. Electronic forms should 
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also be submitted by email to Director of Community Development Betsy Ware at 
eware@dracutma.gov. 

5. Applications for Project Funding shall include a statement of purpose, identify the 
need for funding and provide required supplemental information. The use of maps, 
pictures and other visual aids is encouraged. 

6. Applicants must attend a second CPC meeting to answer questions relative to their 
application. The scheduling of the CPC meeting will be completed so that the 
Applicant has reasonable notice for attendance at the meeting. 

7. The CPC strongly encourages Applicants to meet with relevant boards and/or 
committees to obtain preliminary feedback from them as to how the proposal fits 
into the CPC master plan or other municipal plans and/or policies. The Applicant is 
encouraged to obtain letters of support for the project. 

8. The Applicant is required to obtain quotes for project costs whenever possible. If not 
available, estimates may be used provided that the Applicant explains any limitations 
and/or issues relative to the estimates. 

9. If the request is part of a multi-year and/or phased project or if the project is part of 
a long range conceptual plan, the Applicant should include the total project cost, 
allocations and timelines for each phase or year of the project. 

10. For Applicants with multiple project requests, the projects should be prioritized. 

11. Requests are accepted throughout the year. Applications will be reviewed and, 
if approved, will be placed on the Warrant for the next or future Town Meeting. The 
CPC reserves the right to defer timely Applications if additional study and/or 
information is warranted. 

12. The CPC shall require, as a condition of funding, the recording at the Registry 
of Deeds of a preservation restriction on restored or acquired historic resources; a 
conservation restriction on preserved or acquired land; and deed restrictions (in the 
form of the Universal Deed Rider and other restrictions as required by the 
Department of Housing and Community Development (DHDC) and the 
Massachusetts Housing Partnership (MHP)) on affordable housing units. 
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13. For each project, please consider the following factors, as applicable. A project 
need only address the pertinent factors in a specific category: 

Acquisition, creation and preservation of open space/ recreation: Open space includes 
land protecting scenic vistas, forested land, land protecting wells, aquifers and 
recharge areas, fields and land for active and passive recreational use including, but 
not limited to, playgrounds and athletic fields for noncommercial sports, trails, parks 
and community gardens. CPC funds may be used to protect open space by outright 
purchase or by extinguishing or limiting development rights through the purchase of a 
permanent Conservation or Agricultural Preservation Restriction or Easement. Where 
a property interest is acquired, a permanent Restriction will be recorded at the 
Registry of Deeds. 

"Recreational Use", includes an active or passive recreational use including, but not 
limited to, the use of land for community gardens, trails and non-commercial youth 
and adult sports, and the use of the land as a park, playground or athletic field. 
"Recreational Use" shall not include horse or dog racing or the use of land for a 
stadium,  or similar structure. Rehabilitation/ restoration such as capital 
improvements, extraordinary repairs in order to make the resource or facility 
functional and in compliance with the American with Disabilities Act (ADA) are 
allowable uses of CPA funds, under the open space/ recreation category. 

Acquisition, preservation, rehabilitation and restoration of historic resources: Historic 
resources are defined as a building, structure, vessel, item or real property that is 
listed on the State Register of Historic Places or has been determined by the Dracut 
Historical Commission to be significant in the history, archaeology, architecture or 
culture of Dracut. CPC funds may be used for the preservation, restoration and 
rehabilitation of historic resources, but not for routine maintenance. Investment in 
historic resources must be protected by a permanent Historic Preservation Restriction, 
which shall be recorded at the Registry of Deeds, when an interest in property is 
acquired. 

Creation, preservation and support of community housing: Low and moderate income 
housing shall include housing for individuals and families, including low and 
moderate income senior housing. CPC funds may be used for low interest loan 
programs to income-eligible first time home buyers, for financial assistance to 
income-eligible homeowners, for gap funding, to match state or federal low-income 
housing grants, or for other support of community housing. The town's investment in 
community housing not owned by the Town must be protected by a permanent 
affordability restriction (Universal Deed Rider) and must meet the requirements of the 
state to be included on the State Housing Inventory (SHI) 
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TOWN OF DRACUT, MA. 
APPLICATION FOR PROJECT FUNDING 

COMMUNITY PRESERVATION COMMITTEE (CPC) 

Applicants should file three (3) copies of the completed Application and all accompanying documents 
with the CPC, Chairman, c/o Community Development Department, Town Hall, 62 Arlington Street, 
Dracut, MA. 01826. Electronic copies shall be submitted to Betsy Ware at  eware@dracutma.gov  

Project Name:  

Project Address:  

Map Lot:  

Applicant Information: 

Name / Group  

Primary Contact: Signature:  

Address  

 

Home Phone: Cell:  

Work phone: E-mail  

Community Preservation Act Category: (Please check all that apply)  
 Open Space 
 Recreation 
 Affordable Housing 
 Historic Preservation 

o Eligible/ On State Register 
o Designated by the Dracut Historical Commission 

The CPC may require, as a condition for funding, that the Applicant grant to the Town or other 
authorized grantee certain restrictions including, but not limited to: preservation restrictions on 
rehabilitated or acquired historic resources, conservation restrictions on preserved or acquired 
lands and deed restrictions, in accordance with DHCD and MHP requirements, on affordable 
housing projects. If applicable, the restriction shall be recorded at the Middlesex North Registry 
of Deeds. 

REQUIRED NARRATIVE: PLEASE PROVIDE A NARRATIVE ON A SEPARATE SHEET OF 
PAPER WHICH ADDRESSES SOME OF THE FOLLOWING REQUIREMENTS: 
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PROJECT SUMMARY: Provide a description of the Project, including the property involved and its 
proposed use. 

PUBLIC BENEFIT: Describe in detail the benefits Dracut will receive from the Project and how the 
Project fulfills the CPC's Project Evaluation Criteria. 

CONTROL OF SITE: Indicate whether the Applicant owns or has a purchase agreement for the Project 
site. If the property is under agreement, include a description of the agreement and the timing and 
conditions. If the Applicant does not have site control, please explain. 

FEASIBILITY: List all the steps that may be required for completion of the Project, such as 
environmental assessment, zoning or other approvals, agreement on terms of any required 
conservation, affordable housing and/or historic preservation restrictions, and any other known issues. 
For projects that may impact abutters or the neighborhood, describe the methods used to notify abutters 
of the proposal, and the support or objections from those affected. 

SUPPORT: Have the appropriate Town Boards and Committees expressed support and/or 
approval for the project? What is the nature and level of community support for the project? 

PROJECT TIMELINE: Describe the anticipated steps or phases for completion of the Project. 
Demonstrate whether the Project will be ready to proceed in the coming fiscal year. Will this be a multi-
year or phased project? 

FUNDING/BUDGET: CPA funding Requested:  

   Other Funding Sources:  
    Project Total:  

 

Provide a full and detailed budget of the project. 

ATTACHMENTS: See the guidelines for Project submission for attachments. You may be required to 
provide additional information. 

APPLICANT'S SIGNATURE:  

 

Date Received:  

Meeting Dates:  

Amount Approved by the CPC:  

Town Meeting Date/ Article Number:  

Vote of Town Meeting:  


