Appendix 1 - Proposal Covering Letter and RFP Compliance Table
Please fill out the following RFP Compliance Table, complete this letter and attach these documents on the outside of your proposal envelope.

Proponent (or lead Team Member)’s name and address

Date

Closing Location

Attention:
Cathy Silman

Subject:
Request for Proposals [name]
By signing this Proposal Covering Letter, we agree we have read and completed the appropriate box to indicate our Proposal’s compliance for each of the mandatory and desired criteria as detailed below.  Where additional space was required to explain our response, we have provided the reference page within our Proposal in the space allocated in this RFP Compliance Table.

	Comply
	Mandatory Criteria

	Yes

No
	Proposal is in English and delivered by courier to the closing location.  The package is properly addressed as defined in the RFP.

	Yes

No
	Ten (10) printed copies of the Proposal, one (1) electronic version on a read-only compact disk and one (1) unbound copy for photocopying.

	Yes

No
	The proposal must confirm and commit to a September 2008 opening for the proposed capacity at the proposed Facility at the latest.

	Yes

No


	A Proposal must disclose the identity of and be signed by a duly authorized signing officer of each entity, or company on whose behalf it is submitted. This is in the format of Appendix 1 - Proposal Covering Letter and RFP Compliance Table


	Comply
	Desirable Criteria

	Yes

No
	Proposal contents are sequenced as follows:

Title Page

Table of Contents – including page numbers

Proposal Covering Letter – (Please use sample provided in Appendix 1)

Response to Evaluation Factors;

Program Delivery

Service Model

Proponent Strength and Experience

Ability to Deliver

Financial Considerations

Program Delivery

Value Added Innovations

Templates

Appendices – if applicable

	Yes

No
	Proponents should complete all required templates in full and without alteration

	Yes

No
	Proposals should not exceed 25 pages excluding Appendices.



	Yes

No
	The Proposal should contain a table of contents illustrating the page numbers of all major sections as well as identifying relevant appendices or attachments

	Base Proposal

Alternate Proposal

Attachment indicating grouping of Proposals


	Indicate the type of proposals enclosed.  


The enclosed Proposal is submitted in response to the above-referenced Request for Proposals.  

I, [name of person], state that I am [position title, director, owner] of [name of company or entity] and that I am authorized to submit this proposal.

[name of company or entity] has the authority to bind and make representations for the Proponent and any resultant Agreement.

(If Proponents are a consortium or Proponent team you must add the following paragraph:)
[name of company or entity] is authorized to submit the enclosed proposal on behalf of the Proponent Team identified below in the Proponent Team List. 
Through submission of this Proposal we agree to all of the terms and conditions of the Request for Proposal.

We have carefully read and examined the Request for Proposals and have conducted such other investigations as were prudent and reasonable in preparing the Proposal.  We agree to be bound by statements and representations made in this proposal and to any agreement resulting from the Proposal.

(Add any other information you deem necessary and any applicable information)

Except as identified in this Proposal, we certify that:

A) No person either natural, or body corporate, other than the preparers has or will have any interest or share in this Proposal or in the proposed agreements which may be completed between the parties, and

B) There is no collusion or arrangement between the Proponent and any other Proponents in connection with this Proposal, and

C) The Proponent has no knowledge of the contents of other Proposals and has made no comparison of figures or agreement or arrangement, express or implied, with any other party in connection with the making of the Proposal.

Except as identified in this proposal, we certify that:

A) There is not and we will not have any actual or potential conflict of interest between our interests and the interests of VIHA under this RFP process, or any Agreement that may be entered into pursuant to this RFP process, and

B) We have declared in the Proposal any situation that may in our opinion be a conflict of interest in submitting the Proposal or with the terms, provisions and conditions of the Request for Proposals, and

C) If such a conflict does exist, VIHA may, at its discretion, withhold consideration of our Proposal, or the award of an Agreement, until the matter is resolved to the satisfaction of VIHA.

We hereby consent to VIHA performing checks with the references listed in the Proposal and with other persons where VIHA deems appropriate.  We confirm that our Proposal meets the foregoing requirements and we agree to be bound to them.

Yours truly,
Signature (please provide a signature block for each tem member if applicable)
Name:




_____
Title:





Legal name of Proponent:  



Date:





The Proponent Team consists of:
	Name
	Address
	Prime Member, 

Equity Member, or 

Key Individual

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


