
INTRODUCTION 

What gets measured – gets managed.   

Use this eBooklet as an indicator to stay on top of your building issues. Catching things when they are small is 
always better than waiting until they have had time decay. This will save you from big repairs down the road! 

This guide will help condominium and apartment managers and owners get the best life out of their building’s 
exterior elements, which will keep your tenants happy! Buildings need constant care to ensure a long life, but 
most building owners aren’t sure what to look for when it comes to maintenance.  

WHAT’S INSIDE  

Do-It-Yourself Condominium Inspection: To help you identify problem areas on your building 
and keep an eye on potential water intrusion.  

Building Maintenance Schedule: To let you know when it’s time to inspect, repair, clean, or 
replace building elements. 

Building Maintenance Checklist: To help you remember what materials are applicable to your 
property and keep track of the maintenance you’ve performed. 

BEFORE YOU START 

Remember your building may look different based on a variety of factors such as UV exposure, 
wind, rain, freeze-thaw damage, prior maintenance, construction methods, and material types.  

Remember to always exercise property safety procedures when inspecting roofs and other 
dangerous elements.  

CALL US FOR HELP 

hello@J2consultants.com  

Local: 425-774-5600 / Toll Free: 885-774-5600 

DO-IT-YOURSELF  
CONDOMINIUM INSPECTION  

+ MAINTENANCE GUIDE 
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Water intrusion can mean catastrophe for buildings. This guide shows you where to look for water damage 
that might be hiding beneath the surface. Inspect each of the locations on the map below at least once a 
year to ensure your building is safe from the elements.  
Start preventing unnecessary damage now. If you notice tell-tale signs of water intrusion, do not hesitate to 
call J2. Our initial consultation is always free. 

1. Roof membrane & slope 
2. Parapet cap flashing & joints 
3. Roof-to-wall flashing or diverter 
4. Roof scuppers 
5. Belly band flashing 
6. Window sills 
7. Soffit 
8. Gutters and downspout 
9. Rail attachments 
10. Window/door trim 
11. Deck slope and drainage 
12. Deck membranes 
13. Vent penetration 
14. Siding 
15. Window/door head flashing 
16. Base of wall 
17. Door thresholds 
18. Plaza deck drains 
19. Plaza deck waterproofing 
20. Dissimilar cladding interface 
21. Planter waterproofing 
22. Below grade waterproofing 
23. Foundation & site drainage/grading 

AREAS TO INSPECT 

WHAT TO LOOK FOR 

• Wood decay 
• Cracking 
• Swelling & bulging 
• Condensation 
• Peeling paint 
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• Organic growth 
• Buildup of debris 
• Staining 
• Discoloration 
• Corrosion 

DO-IT-YOURSELF  
CONDOMINIUM INSPECTION 

Look for these signs of water intrusion:  

Take a look at each of these spots on 
your building: 
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BUILDING MAINTENANCE SCHEDULE 
FEATURES Every Spring Every Fall Annually Every 2 

Years 
Every 3 
Years 

Every 5 Years Every 10 
Years 

After Storms Estimated 
Life (years) 

Vinyl Siding     Wash    30 

Hardi Siding   Inspect      40 

Wood Siding   Inspect      40 
Brick/Stone 

Siding   Inspect   Wash, tuckpoint, 
reseal   40 

Stucco Siding   Inspect    Recoat Wash, reseal, 
treat 20 

EIFS Siding   Inspect     Wash, reseal, 
treat 20 

Exterior Paint     Wash  Repaint  7 

Roof Inspect, Clean Inspect, Clean Check + Reseal 
Penetrations Remove moss    Inspect, Clean 20 

Scuppers/Drains Inspect, Clean Inspect, Clean      Inspect, Clean - 

Shingles   Inspect, re-stain 
as needed      15 

Stained Wood   Inspect, re-stain 
as needed      15 

Painted Wood   Inspect, repaint 
as needed      7 

Aluminum 
Gutters Clean Interior Clean Interior   Clean Exterior   Clean Interior 15 

Sealants   Inspect    Replace  7 

Deck Membranes Clean + Inspect 
for Cracks 

Clean + Inspect 
for Cracks      Clean + Inspect 

for Cracks 7 
Sidewalks + 

Patios 
Clean + Inspect 

for Cracks 
Clean + Inspect 

for Cracks   Power Wash   Clean + Inspect 
for Cracks 20 

Windows + Glass 
Doors   Inspect Check Sealant 

+ Deep Clean     10 
Landscaping + 

Grade 
Inspect + 
Maintain 

Inspect + 
Maintain       40 

Yard Drains   Inspect  Clean    20 

Dryer Vents   Inspect  Clean    10 

 

Trim away from building as needed 
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FEATURES Inspected Cleaned Maintained Next Inspection 
Date Inspected Cleaned Maintained 

Example – Roof March 2018 March 2018 March 2018 
September 

2018 
September 

2018 
September 

2018 
- 

Vinyl Siding        

Hardi Siding        

Wood Siding        

Brick/Stone Siding        

Stucco Siding        

EIFS Siding        

Exterior Paint        

Roof        

Scuppers/Drains        

Shingles        

Stained Wood        

Painted Wood        

Aluminum Gutters        

Sealants        

Deck Membranes        

Sidewalks + Patios        
Windows + Glass 

Doors        

Landscaping + Grade        

Yard Drains        

Dryer Vents        

 

BUILDING MAINTENANCE CHECKLIST 


