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Training Guarantee for SACE Students

Education and Training Plan
Form B
(Training plan proposal)

Updated:  June 2020
TGSS RECRUITMENT AND ENROLMENT PROCESS
The process for recruiting and enrolling students into the Training Guarantee for SACE Students (TGSS) must follow the following steps in sequence:
1. School ensures the student meets eligibility requirements, completes Education and Training Plan Form A (Application) and sends to the approved Training Provider (Training Provider).

2. The Training Provider determines the eligibility and suitability of the student to enrol in the TGSS Approved Course and whether the requirements of the TGSS will be met.  If so, the Training Provider makes an offer of the training to be delivered by the Training Provider by completing the Education and Training Plan Form B (Training Plan Proposal) which is forwarded to the School Principal.

3. The School Principal considers the training offer outlined in Form B and, if acceptable, arranges for written approval by the principal, student and parent/guardian and returns the fully executed Form B to the Training Provider.

4. The Training Provider signs Form B and provides a copy to the School Principal. The School retains a copy for the school’s official record and must provide the student and parent/guardian with a copy.

5. The Training Provider enters into an Enrolment Agreement with the student and the parent/guardian, ensures that the Eligible Student and the Parent/Guardian enter into a Participant Agreement which is submitted to the Department for Innovation and Skills and creates a Training Account.  The Training Provider must confirm the enrolment in writing to the student, parent/guardian and School Principal.

6. Training may only commence after the Enrolment Agreement is fully executed and the Training Account is created in Skills and Employment Portal and:

· in Semester 1 only if the student is 16 years of age or older on or before Day 1 of Term 1; or 
· in Semester 2 only if the student is 16 years of age or older on or before Day 1 of Term 3;
· from January 2021, students who turn 16 in year 11 will be able to access subsidised training from the beginning of the school year. 
Section 1: Student and Training Provider information
	Student

	1.1
	Name
	

	1.2
	Date of Birth
(See Note 1)
	________________ / ________________ / ________________

	1.3
	Special needs
	Does the student have special needs that may impact their capacity to successfully undertake training? (Refer Form A Section 4.3)
	( Yes
( No

	1.4
	Guardianship of the Minister
(See Note 2)
	Is the student (or has the student ever been) under the Guardianship of the Minister?
	( Yes
( No

	1.5
	Student ID nos.
(See Note 3)
	SACE:
	USI:
	RTO Internal ID:

	1.6
	School Name
	

	1.7
	Telephone numbers
	Home:

	
	
	Mobile:

	
	
	Emergency:

	
	
	School:

	Training Provider

	1.8
	Name
	

	1.9
	National Code
	

	1.10
	Approved School Student Officer

(See Note 4)
	Name:

	
	
	Telephone:
Mobile:

	
	
	Email:

	1.11
	Contact Officer

(See Note 5)
	Name:

	
	
	Position Title:

	
	
	Telephone:
Mobile:

	
	
	Email:


Notes
1. If training is proposed to commence at any time during Semester 1, then the student’s 16th birthday must fall on or before the date of the first day of term 1 gazetted for government schools whether or not the student attends a government school.  If training is proposed to commence at any time during Semester 2, then the student’s 16th birthday must fall on or before the first day of term 3 gazetted for government schools.

2. If the student is or has ever been under the Guardianship of the Minister (refer to Form A Section 1.10), contact the Department for Innovation and Skills Infoline (tel: 1800 673 097) to discuss an “Application for a Student Course Fee Waiver” and eligibility to Courses.

3. Where known, insert the student’s: (i) SACE Registration Number; (ii) Unique Student Identifier (USI); (iii) Internal ID number allocated by the Training Provider (e.g. for TAFE SA this could be the SIS ID).  It should be noted that from 1 January 2015, under the Student Identifiers Act 2014, an RTO must not issue a VET qualification or statement of attainment to an individual (including school students) unless the individual has been assigned a USI.  Students are encouraged to apply for their USI themselves.  While RTOs are not required to apply for USIs on behalf of students, they can do so with students’ permission.

4. The School Student Officer (SSO) is the staff member nominated by the Training Provider who is acceptable to the Minister and is responsible for ensuring the Training Provider meets the educational, health and welfare needs of school students (and other students who are less than 18 years of age), including ensuring learning support is provided as needed, counseling and disciplinary matters are handled appropriately, and information about the student’s attendance and results are provided to the school in a timely way. The SSO is the person whom the school will contact about any aspect of the student’s participation in TGSS.
5. The Contact Officer is the staff member nominated by the Training Provider to whom the school should direct all enquiries concerning Form B. The Contact Officer and School Student Officer (SSO) may be the same person.
Section 2: Subsidised course/s
	Post-school

	2.1
	Post school training
Course National ID and Course Name of certificate III qualification (or higher) in which the Training Provider proposes to train the student post-school.
	

	2.2
	Will this course only be subsidised if undertaken as part of a Contract of Training?
	( No

( Yes

	
	If ‘Yes’, state Course National ID and Course Name of an alternate course (at certificate III or higher) that the student could undertake with the provider if not successful in gaining a Contract of Training?

(The course must be on the Funded Training List)
	

	2.3
	Will the post-school training be provided by an alternative Training Provider?
	( No

( Yes
Describe arrangements in Form B Section 4

	At school

	2.3
	TGSS Approved course as part of SACE:
Course National ID and Course Name of TGSS Approved course that will be undertaken as part of SACE
	

	2.4
	Nominal hours:
TOTAL subsidised nominal hours student will undertake through the TGSS Approved course as part of SACE
	

	2.5
	Delivery hours:
TOTAL actual hours student will undertake through the TGSS Approved course as part of SACE
	

	2.6
	Units of competency to be undertaken as part of SACE

Alternative documentation can be used if it clearly provides equivalent information.

Is alternative documentation being used?

Yes
Attach a copy.








No

Complete table below

	
	Code
	Unit of competency
	Specific work placement?
(Yes or No)
	When?
	Nominal
hours

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Attach additional copies of this page if necessary.  Please ‘tick’ (() if additional copies are attached. 
Section 3: Course delivery arrangements 
	3.1
	Training calendar/ schedule is expected to be as follows:

	
	Year of training activity
	Calendar year
	Training Activity (e.g. Year level of schooling, VET certificate/s undertaken)

	
	1st
	20_____
	

	
	2nd
	20_____
	

	
	3rd
	20_____
	

	
	4th
	20_____
	

	3.2
	Training location (name of facility/ business/ enterprise and street address)

	3.3
	Commencement date of training, times

	3.4
	Work placement (e.g. specific Training Package requirements)

	3.5
	Outline of any OTHER ARRANGEMENTS of which the student and school MUST be aware (e.g. arrangements for transition to post-school guaranteed training, specific clothing, personal protection equipment)

	3.6
	Amount of STUDENT COURSE FEES for which the student will be responsible. Specify a schedule of instalments (i.e. dates, amounts).  Indicate if NIL. 

	3.7
	Amount of INCIDENTAL FEES for which the student will be responsible. Specify a schedule of instalments (i.e. dates, amounts).  Indicate if NIL.

	3.8
	REPORTING DATES when student results will be reported to the school. (For SACE purposes schools must have final results no later than the end of November.)


Attach additional copies of this page if necessary.  Please ‘tick’ (() if additional copies are attached. 
Section 4: Alternative post-school Training Provider

Will the post-school training place be provided by an alternative Training Provider approved to deliver training to TGSS students under the subsidy arrangements?

No

Leave this section blank
Yes
Complete sections 4.1—4.6 below

	To be completed by Training Provider delivering the subsidised course as part of SACE

	4.1
	Declaration
	· We have negotiated an arrangement for the Training Provider identified in Form B Section 4.2 to provide the student with training when the student completes SACE and leaves school to complete the qualification identified in Form B Section 2.1

· We will explain this arrangement and its implications to the school, the student (and parent/guardian where the student is under 18).

Signature
Date


Name


Position Title:


	To be completed by ALTERNATIVE Training Provider delivering post-school training 

	4.2
	Name
	

	4.3
	National Code
	

	4.4
	Contact Officer
	Name:

	
	
	Position Title:

	
	
	Telephone:
Mobile:

	
	
	Email:

	4.5
	Approved School Student Officer
	Name:

	
	
	Telephone:
Mobile:

	
	
	Email:

	4.6
	Declaration
	· We have the Course prescribed in Form B Section 2.1 listed on Funded Schedule of Courses

· We agree to provide the student with training when the student completes SACE and leaves school to complete the Course identified in Form B Section 2.1

· We will deliver the training at the following location/campus:

Location/campus


Signature
Date


Name


Position Title:



Section 5: Agreements
By signing Section 6 of Form B the STUDENT and PARENT/GUARDIAN acknowledge and agree that:

· I/we wish to participate in the Training Guarantee for SACE Students scheme which allows eligible students to undertake government subsidised training in specified courses and which is intended for students enrolled in a school who are on a clear vocational pathway and who intend to complete a certificate III qualification or higher when they complete SACE (or equivalent) and leave school.

· I/we understand and agree to the requirements specified in Form A and Form B of the Education and Training Plan.

· I/we understand that I/we may be responsible for some student course fees and/or incidental expenses for optional goods, materials and services that are not necessary to complete the Course and which have been specified as not being covered under this scheme as stated in Form B Section 3.
· I/we understand that I/we may need to arrange transport/accommodation to allow the student to attend out-of-school activities associated with this Education and Training Plan.
· I/we agree to enter into a Participant Agreement at the time of entering into an Enrolment Agreement with the Training Provider.

· I accept and agree that the Minister, his/her employees, agents and contractors will be in receipt of my personal information and that they may be required to share my personal information with Training Providers and other South Australian government agencies responsible for and/or involved in training and education.
By signing Section 6 of Form B the SCHOOL PRINCIPAL acknowledges and agrees that:

· The student is eligible to participate in the scheme and fully meets the requirements of Form A Section 2 (Eligibility and Selection Criteria checklist).
· All sections of Form A have been accurately and fully completed, and the student and parent/guardian (if the student is under 18 years of age) have been fully involved in its preparation.
· The offer of training by the provider outlined in Form B Sections 2, 3 and 4 is acceptable to the student and parent/guardian (if the student is under 18 years of age) and the school.

· The student has planned to undertake the required nominal hours of VET as a fully integrated component of their SACE (or equivalent).

· The school will assist the student to plan for and undertake the required hours of work placement including using and completing of the Logbook.

· Any disability or special needs that may impact on the student’s ability to participate in their training have been brought to the attention of the provider in Form A Sections 1.11 and 8.1.

· The school will assist the student to access career development activities/ information/ programs/ services relevant to their career pathway as listed in Form A Section 7.2.
· The school will provide appropriate school-based learning support and monitoring as outlined in Form A Section 8 to assist the student to balance the demands of and be successful in SACE, the subsidised course, work placement and in their transition to their post-school guaranteed pathway with the provider.

· The school will assist the Department for Innovation and Skills (DIS) to monitor and evaluate the Training Guarantee for SACE Students scheme.
By signing Section 6 of Form B the TRAINING PROVIDER acknowledges and agrees that:

· The offer of training documented in Form B is complete and accurate and takes account of the information provided by the school in Form A, particularly the Eligibility and Selection Criteria checklist in Form A Section 2.
· The Training Provider will ensure that the School Principal and student are kept informed at all times about the student’s attendance, achievement and engagement.

· The Training Provider will ensure that the training plan outlined in Form B will be reviewed as needed.

· The Training Provider will ensure that the student’s results are provided to the school in a timely manner so that the school may fulfill its reporting obligations to the SACE Board of SA.

· The Training Provider will train the student post-school to complete the course specified in Form B Section 2.1 (or negotiate a place with an alternative provider as outlined in Form B Section 4).
· The Training Provider will comply with all subsidy obligations and will assist the Department for Innovation and Skills (DIS) to monitor and evaluate the Training Guarantee for SACE Students (TGSS) scheme.
Section 6:
Approval of Education and Training Plan Form A & Form B
IMPORTANT

· Training Provider signs ONLY AFTER principal and student and parent/guardian have all signed.

· Training Provider retains the original fully signed Form B and provides a copy to the school.

· School retains copy of fully signed Form B as part of the school’s official record and provides student and parent/guardian with a copy.

· Training Provider enters into an Enrolment Agreement with the student (and parent or guardian as required) and creates a Training Account in the Skills and Employment Portal.

· The Training Provider is NOT PERMITTED to begin training the student until Form B is fully signed and the student has entered into an Enrolment Agreement and a Training Account is created in the Skills and Employment Portal.
	Student
Please ‘tick’ (() if the student is 18 years of age or over at the time of signing this declaration

Name


Signature…………………………………………………………….
Date……………………………………

	Parent/Guardian

Parent/guardian to sign if student is under 18 years of age
Name


Signature…………………………………………………………….
Date……………………………………

	School principal
Principal to sign ONLY when all other parties have signed.

Principal’s signature signifies that Form A and Form B are agreed by all parties.

Name


Signature…………………………………………………………….
Date……………………………………

	TO BE SIGNED LAST
Authorised Officer of Training Provider

Name

Position

Signature…………………………………………………………….
Date……………………………………
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