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ARE  YOU  IN  CHARGE  OF

EMPLOYEE  TRAINING  BUT

DON 'T  KNOW  WHERE  TO

START?

ARE  YOU  CONCERNED  ABOUT

WORKPLACE  ACCIDENTS  OR

WORKER  COMPENSATION

INSURANCE  RATES?  

ARE  YOU  READING  NEWS

HEADLINES  AND  WONDERING

IF  YOUR  COMPANY  IS  THE  NEXT

TOPIC  OF  DISCUSSION?  

Categorize all employees by hazard exposure to
determine  exactly what training you will need to
conduct. 
Use our easy to understand Training Time Requirement
Key -- M S A to determine the investment needed to
fulfill regulatory requirements. 

1.

2.

Used correctly, this Training Needs Assessment Tool can
benefit employees, job safety and productivity while saving on
the bottom line. 

If you have any questions on how Emilcott can help you
meet regulatory compliance with either training or our
other health and safety programs, please call us or visit our
website for more information.  

This Training Needs Assessment
Tool is designed to help you
determine which employees need
health and safety training to meet
regulatory compliance specific to
your operation. Use this tool to
ensure that your investment in
health and safety training
addresses essential regulatory
concerns and helps you manage
time and costs effectively.
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Emergency Response Operations

EAP, Evacuation & Fire Safety Management

Hazard Communication 

Hazardous Waste Cleanup Operations

RCRA:  Hazardous Waste Management

DOT:  Hazardous Materials Management

IATA: Hazardous Materials Management

Confined Space Program Management (“CSE”)

Electrical Hazards Management

Mechanical Power Press Operations

First Aid / CPR / AED Administration 

Powered Industrial Truck Operation

Powered Platform, Man lift, and Vehicle-Mounted Work Platform
Operation

Chemical Hygiene Management and Laboratory Operations

Ar e a  o f  e m p l oye r  r e s p o n s i b i l i t i e s  f o r  c o n t r o l l i n g

wo r k p l a c e  h aza r d s
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Ar e a  o f  e m p l oye r  r e s p o n s i b i l i t i e s  f o r  c o n t r o l l i n g

wo r k p l a c e  h aza r d s
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Blood-borne Pathogens Management

Personal Protective Equipment Management (“PPE”)

Hearing Conservation Management

Respiratory Protection Management

Ergonomics Management

Asbestos in Buildings Management Lead Management

Welding, Cutting, and Brazing Operations

Ionizing Radiation Management

Chemical Specific Exposure Management
 

Fall Protection Management

Operations Over or Near Water 

Scaffolding Usage

H&S in Construction Management

General Safety and Health in Industry Management
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory
Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 

Each section starts with a BLUE HEADING that lists the area where employers have the responsibility to protect employees
from exposure to specific hazards (physical, chemical or biological).
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HOW  TO  USE  THIS  TRAINING  NEEDS  ASSESSMENT  TOOL  

The blue heading is
followed by a general
question to determine if
you have any employees
assigned to specific jobs
or tasks referenced in
these regulations.

1.

1.

2. If the general question
applies, read the grey
boxes in bold black
which describe specific
jobs, tasks or assignments
addressed in thee
regulations.

2.

3. Determine if training
is REQUIRED by
regulatory statue or if we
RECOMMEND formal
training as the best way
to meet the
requirements. 

4. If the grey box applies
to any employee, read
the questions in the
white boxes regarding
specific exposure and
job tasks. 

5. In the blue boxes, write
the total number of your
employees described in
the white boxes. 

3.5.

6. And finally, review the
time (required or
recommended) that you
should invest tp meet
this training need and
schedule it!

6.

The specific regulation may be referenced in BLUE to the far right of the heading. 

t r a i n i n g  t i m e  r e q u i r e m e n t  k ey:

The listed training time for each time follows our Training
Time Requirement Key: 

M (Mandated) - The time that OSHA has specifically
mandated as Formal Classroom Training Time 

S (Suggested) - The minimum time we suggest for required
formal classroom training to meet regulatory requirements

A (Advised) - The training time we advise you invest to
properly cover the topics although formal training is not
required 

Please reference this key at the top of each page: 

M - OSHA Mandated Formal Classroom Training Time 
S - Minimum Suggested Formal Training Time to Meet Required training 
A - Formal Classroom Training Advised to Properly Cover Topics 
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e  

r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 

10

t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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M -   OSHA - Mandated Formal Classroom Training Time

S -   Minimum Suggested Formal Training Time to Meet Regulatory Requirements

A -   Formal Classroom Training Advised to Properly Cover Topics 
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:
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t r a i n i n g  t i m e
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t r a i n i n g  t i m e

 r e q u i r e m e n t  k ey:

Questions?
Let Emilcott help!

If you need assistance with this Training Needs
Assessment Tool or are interested in meeting

regulatory compliance with Emilcott's training or
comprehensive health and safety programs,
please call us or visit our website for more

information. 

EMILCOTT Training Institute 
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