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SELF EVALUATION

for Administrative Faculty

Employee’'s Information

Name Title Department

Supervisor Senior Administrator Division

Performance Period

From: To:

Evaluation Date

Job Description

. Has your supervisor provided you with a current job description?

. Does the attached job description reflect your primary responsibilities?

o I:l Yes (attached) I:l No (request from supervisor prior to completing this form)

o D Yes I:l No (if "No", please follow HR procedure for updating job descriptions)

Objectives: Explain the results from objectives you have met, exceeded or were unable to meet during this performance evaluation period. Include in your
narrative your planned actions, measurable outcomes, results and successes and impediments to the expected results. Make any other comments necessary
to give insight into your accomplishments for the year.
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Self Evaluation for Administrative Faculty

Personal Goals: List your goals, professional growth and development plan for the next performance evaluation period.

Unit Goals: List your unit goals and objectives for the next evaluation period. Include in your narrative the resources needed to accomplish your unit's goals
and objectives and when you expect to complete the goal.

Additional Comments

Signatures

Employee's Signature Date

Appraiser's Signature Date
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