
Quantum Email Graphic Implementation 
 

 
 
 
To insert the Quantum email graphic into your email signature follow the instructions below: 

 

1.   Visit www.quantum.com/BrandBuilder to download a copy of the email graphic (GIF    

        file) to your desktop. (Located on the left hand navigation of the home page) 

2.   Open Outlook 

3.   From the Outlook navigation bar, select Tools then Options. 

4.   Select the third tab, Mail Format. 

5.   Select the Signature Picker button.* 

 
* NOTE:  This graphic should ONLY be used for sending emails.  So from the Mail Format 
menu, under Signature Picker, please select “Don’t Use when replying or forwarding.”  

 

6.   Click Edit, then the last tab of Advanced Edit.   

7.   Select Yes, when prompted to open Outlook Editor. 

8.   Place the curser underneath the last line of your text signature. 

9.   From the menu bar, select Insert, then Picture from file.  Select the email graphic that   

        you downloaded to your desktop 

10.   From the menu bar, select File, Save, then close the program. 

11.   Click back to the signature picker, which will remain open.  Select, OK then apply from     

        the signature picker.   

12.   The email graphic will now display below your information when you start a new email. 

 

 
If you have any difficulties and need assistance contact the Quantum IT helpdesk at 8301 5444.   
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