Sample State Sponsorship Emails

First Email:

Hello [Mr/Mrs/Ms Last Name],
I am [Name], a [Grade level] at [High School] in [City, State].

With over 215,000 high school members in over 5,000 chapters, Future Business Leaders of America (FBLA) is the largest student business organization in the world. At the State Conference each year, approximately [Insert Number of Attendees] of [Total HS membership] highly motivated [Insert State] FBLA members from [Insert number of chapters] chapters compete in 57 business and business-related competitive events. Then, the top competitors in each category earn the privilege of competing at the national level. 

However, for these individuals or teams to attend this year’s national conference, they need your support. Your business is encouraged to help [Insert state] FBLA by becoming a partner in sponsoring merit-based scholarships/travel grants for these winners. As [Insert Officer Title], I believe [Name of Potential Sponsor] and [Insert state] FBLA would benefit from a partnership.

1) Would you or any other interested individual(s) have 10-20 minutes to discuss a potential partnership between our two organizations?

2) Are there any suggested times that would work best for your schedule? (optimally [times when available])
3) Would you like me to send you any other information, such as the sponsorship levels or more information about FBLA, through email?

Thank you so much for your time! 
[Email Signature]

For example:

Hello Ms. Ringwald,

I am Kavya Shankar, a senior at Lynbrook High School in San Jose, California.
With over 215,000 high school members in over 8,000 chapters, Future Business Leaders of America (FBLA) is the largest student business organization in the world. At the State Conference each year, approximately 1,000 of 6,000 highly motivated California FBLA members from 146 chapters compete in 57 business and business-related competitive events. Then, the top individuals or team winners in each category earn the privilege of competing at the national level. 

However, for these individuals or teams to attend this year’s national conference, they need your support. Your business is encouraged to help California FBLA by becoming a partner in sponsoring merit-based scholarships/travel grants for these winners. As California FBLA State President, I believe Valence Energy and California FBLA would benefit from a partnership.

1) Would you or any other interested individual(s) have 10-20 minutes to discuss a potential partnership between our two organizations?

2) Are there any suggested times that would work best for your schedule? (optimally after 2:30pm on Mondays and Thursdays)
3) Would you like me to send you any other information, such as the sponsorship levels or more information about FBLA, through email?

Thank you so much for your time! 
Kavya Shankar
National FBLA Western Region Vice President
California FBLA State President
Future Business Leaders of America-Phi Beta Lambda, Inc.
kavyafbla@gmail.com | Cell# 408.250.2074
www.fbla-pbl.org
FBLA-PBL: Simply the Best!
Second Email: (If person asks something like “Can you give me some more info?”)

Hello [Mr/Mrs/Ms Last Name],
In response to your request for more information, I have attached specific information about how [Insert Company] could become a sponsor for [Insert state] FBLA and how [Insert state] FBLA could promote your business to our membership, which totals over [Insert membership number]. Please refer to the attachments for sponsorship details and level options. For more information about [Insert State] FBLA, please visit [Insert State URL]. We look forward to further discussion with you about how to become a partner.
Thank you for your time.

[Email Signature]

[Also attach the relevant documents and sponsorship levels to email]

For example:
Hello Mr. Ringwald,

In response to your request for more information, I have attached specific information about how Valence Energy could become a sponsor of California FBLA and how California FBLA could promote your business to our membership, which totals over 6,000. Please refer to the attachments for sponsorship details and level options. For more information about California FBLA, please visit www.cafbla.org. We look forward to further discussion with you about how to become a partner.
Thank you for your time.

Kavya Shankar
National FBLA Western Region Vice President
California FBLA State President
Future Business Leaders of America-Phi Beta Lambda, Inc.
kavyafbla@gmail.com | Cell# 408.250.2074
www.fbla-pbl.org
FBLA-PBL: Simply the Best!
