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 APA Table and Figure Guidelines




This handout covers basic APA table and figure guidelines adapted from the 6th edition of the Publication Manual of the
American Psychological Association (2010). For more help with tables and figures, refer to the Publication Manual table and figure sections included in parentheses throughout the text. 

Note: The format of this handout does not necessarily represent APA format guidelines. Larger type (proportionally), smaller mar​gins (proportionally), and different fonts are used for clarity in presentation
Tables and figures present a large quantity of information clearly and concisely. They do not duplicate text, but present new information. Include a table or figure only if necessary for understanding data. A reader should be able to understand them without the text. 
Basic Presentation and Formatting

Numbering: Number tables and figures in the order they appear in the text (e.g., Table 1, Table 2).  If

the table or figure is contained in an appendix, label it with the appendix letter as well (e.g., Figure A1, Figure A2, Figure B1). 

Referring to Tables and Figures: Refer to every table and figure in the text of the paper, and tell the

reader what to look for.  Do not discuss every element of the table or figure—cover only the relevant highlights.  Refer to tables and figures by their number (“as shown by Table 8”), not their position in the text (“as shown by the table above”).

 Titling: Titles should be descriptive. Capitalize each major word in the title (not of, on, in, and, etc.). 

For Tables: Italicize titles and do not use a period.

Example: 
Table 10

Mean Performance Scores of Students With Different College Majors
For Figures: The caption below the figure serves as both a description and title. The figure should

not contain a separate title above it. Italicize the figure number, but not the text of the caption. 



Example: 

Figure 3. Fixation duration as a function of the delay between the beginning of eye fixation and the onset of the stimulus in Experiment 1. 
Acknowledging Sources: Permission must be obtained to reproduce or adapt information from a

copyrighted source. New tables may be created using information from other sources. The sources must also be credited in the general note (table) or the caption (figure) using the following wording (see 2.12; blog.apastyle.org/apastyle/tables-and-figures).

Journal     From [or the data in column x are from] “Title of Article,” by A. N. Author and 

C. O. Author, year, Title of Journal, Volume #, p. xx. Copyright [year] by the Name of     Copyright Holder. Reprinted [or adapted] with permission. 

Book          From [or the data in column 1 are from]  Title of Book (p. xx), by A. N. Author and 

                   C.O. Author, year, Place of Publicatoin: Publisher. Copyright [year] by the Name of       

            Copyright Holder. Reprinted [or adapted] with permission.
Tables

Formatting: Tables may be double- or single-spaced, but should be readable. Type face should be a serif (Times New Roman) font. Use consistent formatting throughout all tables in the document to enable comparisons (see 5.11).

Columns and Headings: 

· Arrange tables so data can be compared left to right across columns.

· Create a descriptive heading for each column and row. Capitalize the first word; do not bold or

italicize the text and do not add a period after the heading. (see 5.13) Example: Temporal lobe
· If a heading covers multiple columns, insert a row above or beneath the heading for individual

column headings.

· Column and row headings may contain standard symbols and abbreviations (e.g., %, M, SD, df, F)

without explanation, but nonstandard abbreviations should be explained in a note to the table. Abbreviations in headings do not necessarily need to be capitalized.

Notes to a Table: Three kinds of notes can be useful with tables and must appear in the following order:

General notes are about the table as a whole. They include acknowledgements and copyright information and end with an explanation of any non-standard abbreviations, symbols, parentheses, and dashes. They begin with the word Note. (italicize, capitalize the first letter, and end with a period) 

Example: Note. All nonsignificant three-way interactions were omitted.
Specific notes are about a particular column, row, or cell. They begin with a lower-case letter in superscript format (e.g., a) that also appears in the column, row, or cell the note refers to. Use letters in alphabetical order. Order the letters in the body of the table from the upper left-hand side of the table to the lower right-hand side. Notes end with a period. 
Example: a an = 15 for each group.
Probability notes explain what p-values are indicated from the symbols used.  Provide an explanatory note of your symbols underneath the table. Assign the same number of asterisks from table to table within a paper. Begin probability notes with the symbol to be defined and end them with a period. 
Example: *p < .05. 
**p < .01.
***p < .001. 

Example of the order of table notes:

Note. The participants….responses.

an=25. bn=42.

*p<.05. **p<.01
Figures
Formatting: Figures should be simple and clear for the reader. Omit distracting details and unneccessary design. Type face for the image portion of the figure should be clear and readable (between 8-14 pts in sans serif font). The caption should be in a serif font (Times New Roman). 

Captions and Legends:  

· A legend explains the symbols within a figure. It should appear within the figure and contain the

same lettering as the rest of the text within the figure. Capitalize major words.
·   A caption is placed below the figure and should contain an explanatory title, any additional 

explanation necessary in understanding symbols, probability, units of measurement, error bars, or other aspects of the figure not included in the legend. Include in the caption any acknowledgements needed if the source has  been modified, replicated, or adapted from another source.

Visit http://fhsswriting.byu.edu/ for style guides, handouts, and help with writing, research, and more.
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