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1. Definition of the Research Paper

The research paper is a documented prose of work resulting from an organized analysis of a subject.  Documentation means that the writer credits the sources of information and lists the materials consulted.  The writer utilizes what others have written and organizes the material into an original product.  After determining how his/her collected facts are related, the writer sheds new light on the subject area by arranging previously known facts in new patterns.

A factual account is a researched and documented paper that presents the facts about a subject in a logical order.  Both documentation and a bibliography are necessary requirements for this type of report.  Examples are Careers in Medicine or The Life of Langston Hughes.

A research paper is a researched and documented paper that presents not only the facts but also the conclusions which the writer draws from the research.  The writer of a research paper must support an original assumption (thesis statement) by choosing and logically organizing relevant materials published by authorities.  Documentation and a bibliography must be included.  Examples are Incompetence on Medicine or Music in Langston Hughes’ Poetry.  

Neither the factual account nor the research paper should be a rewording of articles, quotations, or undocumented paraphrases from several authors; rather, they are original papers containing ideas presented in a logical and imaginative way.

2.  Selection of Topic

The topic selected should be of interest to the writer.  In some courses the instructor may limit the assignment.  The choice of topic should depend on

available library resources,

required length of paper, and

time allowed for assignment.

3. Thesis Statement

After selecting the topic and beginning research, the writer composes the thesis, one sentence which indicates the direction the paper will take.  The thesis statement expresses concisely the central thought and argument of the paper.

THESIS EXAMPLES

Thesis:  Factors that led up to the Stock Market Crash of 1929 and the Great Depression

  of the 1930s are evident in the economic policies of the 1990s.

Thesis:  While Sigmund Freud radically influenced the world of psychology, he research

   demeaned women.

4. Sources of Materials

To begin research, the writer must first read about the topic in an encyclopedia, newspaper, or magazine and then use:

An OPAC (Online Public Access Catalog)

Databases

Periodical Indexes

Reference Collection – collection of materials for consultation rather than comprehensive reading; includes general and special subject encyclopedias, almanacs, indexes, etc.

Vertical Files

Internet

5. E
valuating Internet Sources

The internet is quickly becoming a large source of information for students.  Unlike the library media center, there are no specialists to sort out the valuable and invaluable information.  It is your responsibility as a researcher to find and use the trustworthy sources. There are several ways to investigate your source. 

Author 

You should stay away from Internet information that doesn’t list an author. While the information you find may be true, it is more difficult to validate information if you don’t know the credentials of the author. 

If the author is named, you will want to find his/her web page to: 

Verify educational credits 

Discover if the writer is either published in a scholarly journal 

Verify that the writer is employed by a research institution or university 

URL 

If the information is linked to an organization, try to determine its reliability. One tip is the url ending. If the site name ends with .edu, it is most likely an educational institution. Even so, you should be aware of political bias.  If a site ends in .gov, it is most likely a reliable government web site. Government sites are usually good sources for statistics and objective reports.  Sites that end in .org are usually non-profit organizations. They can be very good sources or very poor sources, so you’ll have to take care to research their possible agendas or political biases, if they exist.  For instance, collegeboard.org is the organization that provides the SAT and other tests. You can find valuable information, statistics, and advice on that site.  Other sites with the .org ending are advocacy groups that are highly political in nature. While it is entirely possible to find reliable information from a site like this, as always, you should be mindful of the political slant and acknowledge this in your work. 

Online Journals and Magazines 

A reputable journal or magazine should contain a bibliography for every article. The list of sources within that bibliography should be pretty extensive, and it should include scholarly, non-Internet sources.  Check for statistics and data within the article to back up the claims made by the author. Does the writer provide evidence to back up his statements? 

News Sources 

Every television and print news source has a web site. To some extent, you can rely on the most trusted news sources, but you should not rely on them exclusively. After all, network and cable news stations are involved in entertainment. Think of them as a stepping stone to more reliable sources. 

*For additional information about finding reliable sources, visit the UC Berkeley Library website at:  HYPERLINK "http://www.lib.berkeley.edu/TeachingLib/Guides/Internet/Evaluate.html" http://www.lib.berkeley.edu/TeachingLib/Guides/Internet/Evaluate.html
6. The Preliminary Bibliography

A preliminary bibliography is a list on index cards of books, magazines, and other published works consulted for research.  Some of these cards may be eliminated later if the sources do not prove to be helpful.  A bibliography reflects the quality and depth of the research.  Resources should be up-to-date and written by authorities on the subject.

Use a separate card for each entry.

Assign a code number to each source in the preliminary bibliography.

Use this code number on every note card taken from this source.

Include on each card all the information needed for the final bibliography.  See samples below.
Follow correct bibliography form on pages _____.

For library books write the complete call number in the upper left-hand corner of the card.


Book


author’s name (last name first)


title of book (underlined)


place of publication

         5 spaces
publisher, date of publication

 SHAPE  \* MERGEFORMAT 


Magazine


author’s name (last name first)


title of article (in quotation marks)


name of magazine (underlined)

       5 spaces
date: pages covered

7. The Annotated Bibliography

An annotated bibliography is a list of citations to books, articles, and documents. Each citation is followed by a brief (usually about 150 words) descriptive and evaluative paragraph, the annotation. The purpose of the annotation is to inform the reader of the relevance, accuracy, and quality of the sources cited.

ANNOTATIONS VS. ABSTRACTS
Abstracts are the purely descriptive summaries often found at the beginning of scholarly journal articles or in periodical indexes. Annotations are descriptive and critical; they expose the author's point of view, clarity and appropriateness of expression, and authority.

THE PROCESS
Creating an annotated bibliography calls for the application of a variety of intellectual skills: concise exposition, succinct analysis, and informed library research.

First, locate and record citations to books, periodicals, and documents that may contain useful information and ideas on your topic. Briefly examine and review the actual items. Then choose those works that provide a variety of perspectives on your topic.

Cite the book, article, or document using the appropriate style.

Write a concise annotation that summarizes the central theme and scope of the book or article. Include one or more sentences that (a) evaluate the authority or background of the author, (b) comment on the intended audience, (c) compare or contrast this work with another you have cited, or (d) explain how this work illuminates your bibliography topic.

SAMPLE ANNOTATED BIBLIOGRAPHY ENTRY FOR A JOURNAL ARTICLE:

This example uses the MLA format for a journal citation. NOTE: MLA requires double spacing within citations.

Goldscheider, Frances Kobrin, Linda J. Waite, and Christina Witsberger. "Nonfamily Living and 
the Erosion of Traditional Family Orientations Among Young Adults." American Sociological Review 51 (1986): 541-554. 

The authors, researchers at the Rand Corporation and Brown University, use data from the National Longitudinal Surveys of Young Women and Young Men to test their hypothesis that nonfamily living by young adults alters their attitudes, values, plans, and expectations, moving them away from their belief in traditional sex roles. They find their hypothesis strongly supported in young females, while the effects were fewer in studies of young males. Increasing the time away from parents before marrying increased individualism, self-sufficiency, and changes in attitudes about families. In contrast, an earlier study by Williams cited below shows no significant gender differences in sex role attitudes as a result of nonfamily living.

8. Preliminary Outline

The preliminary outline, a plan for the organization and development of the paper, includes the major subdivisions of your thesis.  As research progresses, the outline may be altered.

OUTLINE SAMPLE

Predators of North America




II.
Predatory enemies today




III.
Predator control programs




IV.
Reintroduction programs




V.
History of America’s relationship with predators




VI. 
New recognition of predators

9. Research Reading

The most time-consuming part of preparing a research paper is the research reading.  Skimming the material helps the writer to locate and evaluate the pertinent sections of a book or article.

General guide to skimming:

Check the index for your topic.

Read the table of contents.

Note the chapter headings, subheadings, and titles.

Read the first and last paragraphs of each chapter.

Read the first and last sentences of each paragraph if the chapter seems to have valuable material.

If you are using computer printed or copied material, highlighting important information might be helpful.

Do not take notes while skimming.  If the material is important, reread it carefully, and then take notes.

10. Note-Taking

Use note cards.

Write one fact or note per card.

Do not write complete sentences.

Use one side of the card only.

In the upper right-hand corner, write a code number which corresponds to the source number placed on the bibliography card.

Record the page number in the bottom right-hand corner for documentation.

Label the note with a slug at the top of the card.  The slug indicates the general nature of the information on the card and should be in all capital letters.

Use three kinds of note cards.

Fact card: List facts and/or statistics

Direct quotation card: Copy the quotation verbatim and enclose it in quotation marks.

Paraphrase/Summary card: Restate a small portion of source material in your own words.

Properly document facts, opinions, or words written by others.  Failure to document is plagiarism.

Rules for quotations:

Copy words and punctuation exactly as in the source.

Use square brackets, and not parentheses, to clarify the quotation.

Example:  The Declaration of Independence begins: “We [the delegates to the Continental Congress of 1776] hold these truths to be self-evident…”
Use an ellipsis (three-space periods):

To indicate that part of the original quotation has been omitted by the writer.

To indicate the end of a sentence.  Use three-spaced periods with a fourth period.

Use a block or display quotation for thirty plus words.

Indent from left and right margins.

Type single-spaced.

Do not use quotation marks.

Document the quotation.

Avoid taking excessive notes from one source.

SAMPLE NOTECARDS

These are examples of…

Quote






Paraphrase/Summary

Fact

11. Final Outline

Write the final outline when all research has been completed.  Two aids for writing the final outline are

the preliminary outline

the note cards with the appropriate “slug” headings.

Arrange the topics and subtopics in logical order.

Use parallel parts of speech to begin each line.

Group the note cards according to the slugs.  Using the preliminary outline, determine the sequence of topics and subtopics.

PARTIAL OUTLINE SAMPLE

Thesis:  Incompetent medical personnel cause patients serious or even fatal injury.

Background of medical incompetence

Patient-physician relationship

Number of iatrogenic injury

Thesis

Lack of communication between patient and physician

Basic rules of medicine

Not to reveal doubts to patients

Not to withhold facts about the illness

Not to evaluate of the competence of other doctors

Medical Cases

Patient with a mild sore throat

Administered penicillin

Caused allergic reaction and death

Patient with chronic active hepatitis

Not allowed to see medical charts upon request

Not told her disease was fatal

Physician fighting charges of being unfit

No warning to patients 

Results of malpractice

Two deaths

Two probable deaths

Permanently injured two others

12. Definition of Plagiarism

PLAGIARISM means copying or paraphrasing material without indicating the source.  It is literary theft and as such it is a form of academic dishonesty.

Generally speaking, the simplest way to avoid plagiarism is to document material gathered from other authors.  It is not necessary to document common knowledge, such as the fact that Hobart College is located in Geneva, N.Y.  However, it would be important to indicate the source of the information that 1736 students attended that school in 1984.

PLAGIARISM occurs when students

use information other than common knowledge without giving a source through proper documentation

quote words or phrases of another without using quotation marks and using proper documentation

fail to use their own words when paraphrasing a source

fail to document summarized material

Avoid PLAGIARISM caused by careless paraphrasing

Paraphrasing is using your own words and sentence structure to summarize someone else’s thoughts.  Slight changes in wording do not make another’s words your own.  Paraphrased information MUST also be documented.

Avoid PLAGIARISM by

documenting and placing quotation marks around another author’s exact words

document any material that has been paraphrased

document any factual information that may require verification or is not common knowledge

*The Letchworth Student Handbook outlines penalties for plagiarism.
13. Preliminary Drafts

The purpose of the rough draft is to get ideas on paper.  

Using the complete outline, expand the ideas from the outline into complete sentences.  Include all important information from the note cards.

Copy the quotations correctly.

Incorporate short, direct quotations into the text of the paper, and enclose them in quotation marks.  A quotation which is four or more typewritten lines should be displayed.

Discard any information that does not add to the effectiveness of the paper.

Do not divide the paper into sections or chapters.

14. MLA Format

MLA style specifies guidelines for formatting manuscripts and using the English language in writing. MLA style also provides writers with a system for referencing their sources through parenthetical citation in their essays and Works Cited pages.

Writers who properly use MLA also build their credibility by demonstrating accountability to their source material. Most importantly, the use of MLA style can protect writers from accusations of plagiarism.

General Guidelines

Type your paper on a computer and print it out on standard, white 8.5 x 11-inch paper.

Double-space the text of your paper, and use a legible font like Times New Roman or Arial. 

Leave TWO spaces after periods or other punctuation marks at the end of sentences (unless otherwise instructed by your instructor). 

Set the margins of your document to 1 inch on all sides. Indent the first line of a paragraph one half-inch (five spaces or press tab once) from the left margin.  (On most computers this is already done for you!)
Create a header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. (Note: Your instructor may ask that you omit the number on your first page. Always follow your instructor's guidelines.) 

Use either italics or underlining throughout your essay for the titles of longer works and, only when absolutely necessary, providing emphasis. 

Formatting the First Page of Your Paper

Do not make a title page for your paper unless specifically requested. (See page 27 for help with a title page.)

If there is no title page, in the upper left-hand corner of the first page, list your name, your instructor's name, the course, and the date. Again, be sure to use double-spaced text. 

Double space again and center the title. Don't underline your title or put it in quotation marks; write the title in Title Case, not in all capital letters. 

Use quotation marks and underlining or italics when referring to other works in your title, just as you would in your text:

Fear and Loathing in Las Vegas as Morality Play 

Human Weariness in "After Apple Picking"

Double space between the title and the first line of the text. 

Create a header in the upper right-hand corner that includes your last name, followed by a space with a page number; number all pages consecutively with Arabic numerals (1, 2, 3, 4, etc.), one-half inch from the top and flush with the right margin. (Note: Your instructor or other readers may ask that you omit last name/page number header on your first page. Always follow their guidelines.)

 INCLUDEPICTURE "http://owl.english.purdue.edu/media/jpeg/20060509041652_557.jpg" \* MERGEFORMATINET 

A sample first page of an MLA-formatted paper.

15. In-Text Citations: The Basics

Basic In-Text Citation Rules

In MLA style, referring to the works of others in your text is done by using what's known as parenthetical citation. Immediately following a quotation from a source or a paraphrase of a source's ideas, you place the author’s name followed by a space and the relevant page number(s).

Human beings have been described as "symbol-using animals" (Burke 3).

When a source has no known author, use a shortened title of the work instead of an author name. Place the title in quotation marks if it's a short work, or italicize or underline it if it's a longer work.

Your in-text citation will correspond with an entry in your Works Cited page, which, for the Burke citation above, will look something like this:

Burke, Kenneth. Language as Symbolic Action: Essays on Life, Literature, and Method. Berkeley: U of California P, 1966.

We'll learn how to make a Works Cited page in a bit, but right now it's important to know that parenthetical citations and Works Cited pages allow readers to know which sources you consulted in writing your essay, so that they can either verify your interpretation of the sources or use them in their own scholarly work.

Multiple Citations

To cite multiple sources in the same parenthetical reference, separate the citations by a semi-colon:

...as has been discussed elsewhere (Burke 3; Dewey 21).

16. In-Text Citations: Author-Page Style

MLA format follows the author-page method of in-text citation. This means that the author's last name and the page number(s) from which the quotation or paraphrase is taken must appear in the text, and a complete reference should appear on your Works Cited page. The author's name may appear either in the sentence itself or in parentheses following the quotation or paraphrase, but the page number(s) should always appear in the parentheses, not in the text of your sentence. For example:

Wordsworth stated that Romantic poetry was marked by a "spontaneous overflow of powerful feelings" (263).

Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).

Wordsworth extensively explored the role of emotion in the creative process (263).

The citation, both (263) and (Wordsworth 263), tells readers that the information in the sentence can be located on page 263 of a work by an author named Wordsworth. If readers want more information about this source, they can turn to the Works Cited page, where, under the name of Wordsworth, they would find the following information:

Wordsworth, William. Lyrical Ballads. London: Oxford U.P., 1967.

Author-Page Citation for Classic and Literary Works with Multiple Editions

Page numbers are always required, but additional citation information can help literary scholars, who may have a different edition of a classic work like Marx and Engels's The Communist Manifesto. In such cases, give the page number of your edition (making sure the edition is listed in your Works Cited page, of course) followed by a semicolon, and then the appropriate abbreviations for volume (vol.), book (bk.), part (pt.), chapter (ch.), section (sec.), paragraph (par.) as available. For example:

Marx and Engels described human history as marked by class struggles (79; ch. 1).

Anonymous Work/Author Unknown

If the work you are citing to has no author, use an abbreviated version of the work's title. (For non-print sources, such as films, TV series, pictures, or other media, or electronic sources, include the name that begins the entry in the Works Cited page). For example:

An anonymous Wordsworth critic once argued that his poems were too emotional ("Wordsworth Is a Loser" 100).

Citing Authors with Same Last Names

Sometimes more information is necessary to identify the source from which a quotation is taken. For instance, if two or more authors have the same last name, provide both authors' first initials (or even the authors' full name if different authors share initials) in your citation. For example: 

Although some medical ethicists claim that cloning will lead to designer children (R. Miller 12), others note that the advantages for medical research outweigh this consideration (A. Miller 46).

Citing Multiple Works by the Same Author

If you cite more than one work by a particular author, include a shortened title for the particular work from which you are quoting to distinguish it from the others.

Lightenor has argued that computers are not useful tools for small children ("Too Soon" 38), though he has acknowledged elsewhere that early exposure to computer games does lead to better small motor skill development in a child's second and third year ("Hand-Eye Development" 17).

Additionally, if the author's name is not mentioned in the sentence, you would format your citation with the author's name followed by a comma, followed by a shortened title of the work, followed, when appropriate, by page numbers:

Visual studies, because it is such a new discipline, may be "too easy" (Elkins, "Visual Studies" 63).

Citing Indirect Sources

Sometimes you may have to use an indirect source. An indirect source is a source cited in another source. For such indirect quotations, use "qtd. in" to indicate the source you actually consulted. For example:

Ravitch argues that high schools are pressured to act as "social service centers, and they don't do that well" (qtd. in Weisman 259).

Note that, in most cases, a responsible researcher will attempt to find the original source, rather than citing an indirect source.

Citing the Bible

In your first parenthetical citation, you want to make clear which Bible you're using (and italicize or underline the title), as each version varies in its translation, followed by book (do not italicize or underline), chapter and verse. For example:

Ezekiel saw "what seemed to be four living creatures," each with faces of a man, a lion, an ox, and an eagle (New Jerusalem Bible, Ezek. 1.5-10).

All future references can then just cite book, chapter, and verse, since you've established which edition of the Bible you will be using.

17. Formatting Quotations

When you directly quote the works of others in your paper, you will format quotations differently depending on their length. Below are some basic guidelines for incorporating quotations into your paper.

Short Quotations

To indicate short quotations (fewer than four typed lines of prose or three lines of verse) in your text, enclose the quotation within double quotation marks. Provide the author and specific page citation (in the case of verse, provide line numbers) in the text, and include a complete reference on the Works Cited page. Punctuation marks such as periods, commas, and semicolons should appear after the parenthetical citation. Question marks and exclamation points should appear within the quotation marks if they are a part of the quoted passage but after the parenthetical citation if they are a part of your text. For example:

According to some, dreams express "profound aspects of personality" (Foulkes 184), though others disagree.

According to Foulkes's study, dreams may express "profound aspects of personality" (184).

Is it possible that dreams may express "profound aspects of personality" (Foulkes 184)?

Mark breaks in short quotations of verse with a slash, /, at the end of each line of verse:

Cullen concludes, "Of all the things that happened there/ That's all I remember" (11-12).

Long Quotations

Place quotations longer than four typed lines in a free-standing block of text, and omit quotation marks. Start the quotation on a new line, with the entire quote indented one inch from the left margin; maintain double-spacing. Only indent the first line of the quotation by a half inch if you are citing multiple paragraphs. Your parenthetical citation should come after the closing punctuation mark. When quoting verse, maintain original line breaks. (You should maintain double-spacing throughout your essay.) For example:

Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration:

They entirely refused to have it in bed with them, or even in their room, and I had no more sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw's door, and there he found it on quitting his chamber. Inquiries were made as to how it got there; I was obliged to confess, and in recompense for my cowardice and inhumanity was sent out of the house. (Bronte 78)

Adding or Omitting Words In Quotations

If you add a word or words in a quotation, you should put brackets around the words to indicate that they are not part of the original text.

Jan Harold Brunvand, in an essay on urban legends, states: "some individuals [who retell urban legends] make a point of learning every rumor or tale" (78).

If you omit a word or words from a quotation, you should indicate the deleted word or word by using ellipsis marks, which are three periods (...) preceded and followed by a space. For example:

In an essay on urban legends, Jan Harold Brunvand notes that "some individuals make a point of learning every recent rumor or tale ... and in a short time a lively exchange of details occurs" (78).

NOTE: According to the 6th Edition of the MLA Handbook, brackets are no longer needed around ellipses unless adding brackets would clarify your use of ellipses. For example, if there are ellipsis marks in the quoted author's work, do not put brackets around them; but do use brackets around ellipsis marks you add, so as to distinguish them from ellipsis marks in the quoted author's work. 

18. Works Cited Page: Basic Format

The word bibliography literally means a list of books used to prepare a paper.  According to MLA style, you must have a Works Cited Page (bibliography page) at the end of your research paper. All entries in the Works Cited Page must correspond to the works cited in your main text.

Basic Rules

Begin your Works Cited page on a separate page at the end of your research paper. It should have the same one-inch margins and last name, page number header as the rest of your paper. 

Label the page Works Cited (do not underline the words Works Cited or put them in quotation marks) and center the words Works Cited at the top of the page. 

Double space all citations, but do not skip spaces between entries. 

List page numbers of sources efficiently, when needed. If you refer to a journal article that appeared on pages 225 through 250, list the page numbers on your Works Cited page as 225-50. 

If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access).

Capitalization and Punctuation

Capitalize each word in the titles of articles, books, etc, but do not capitalize articles, short prepositions, or conjunctions unless one is the first word of the title or subtitle: Gone with the Wind, The Art of War, There Is Nothing Left to Lose 

Use italics or underlining for titles of larger works (books, magazines) and quotation marks for titles of shorter works (poems, articles)

Listing Author Names

Entries are listed by author name (or, for entire edited collections, editor names). Author names are written last name first; middle names or middle initials follow the first name:

Burke, Kenneth
Levy, David M.
Wallace, David Foster

Do not list titles (Dr., Sir, Saint, etc.) or degrees (PhD, MA, DDS, etc.) with names. A book listing an author named "John Bigbrain, PhD" appears simply as "Bigbrain, John"; do, however, include suffixes like "Jr." or "II." Putting it all together, a work by Dr. Martin Luther King, Jr. would be cited as "King, Martin Luther, Jr.," with the suffix following the first or middle name and a comma. 

More than One Work by an Author

If you have cited more than one work by a particular author, order the entries alphabetically by title, and use three hyphens in place of the author's name for every entry after the first:

Burke, Kenneth. A Rhetoric of Motives.

---. A Grammar of Motives.

When an author or collection editor appears both as the sole author of a text and as the first author of a group, list solo-author entries first:

Heller, Steven, ed. The Education of an E-Designer.

Heller, Steven and Karen Pomeroy. Design Literacy: Understanding Graphic Design.

Work with No Known Author

Alphabetize works with no known author by their title; use a shortened version of the title in the parenthetical citations in your paper. In this case, Boring Postcards USA has no known author:

Baudrillard, Jean. Simulacra and Simulations.

Boring Postcards USA.

Burke, Kenneth. A Rhetoric of Motives.

19. Works Cited Page: Books

Books

First or single author's name is written last name, first name. The basic form for a book citation is:

Lastname, Firstname. Title of Book. Place of Publication: Publisher, Year of Publication.

Book with One Author

Gleick, James. Chaos: Making a New Science. New York: Penguin Books, 1987.

Henley, Patricia. The Hummingbird House. Denver: MacMurray, 1999.

Book with More Than One Author

First author name is written last name first; subsequent author names are written first name, last name.

Gillespie, Paula, and Neal Lerner. The Allyn and Bacon Guide to Peer Tutoring. Boston: Allyn, 2000. 

If there are more than three authors, you may list only the first author followed by the phrase et al. (the abbreviation for the Latin phrase "and others"; no period after "et") in place of the other authors' names, or you may list all the authors in the order in which their names appear on the title page. 

Wysocki, Anne Francis, et al. Writing New Media: Theory and Applications for Expanding the Teaching of Composition. Logan, UT: Utah State UP, 2004.

OR

Wysocki, Anne Francis, Johndan Johnson-Eilola, Cynthia L. Selfe, and Geoffrey Sirc. Writing New Media: Theory and Applications for Expanding the Teaching of Composition. Logan, UT: Utah State UP, 2004.

Two or More Books by the Same Author

After the first listing of the author's name, use three hyphens and a period instead of the author's name. List books alphabetically by title.

Palmer, William J. Dickens and New Historicism. New York: St. Martin's, 1997.

---. The Films of the Eighties: A Social History. Carbondale: Southern Illinois UP, 1993.

Book by a Corporate Author

A corporate author may be a commission, a committee, or any group whose individual members are not identified on the title page:

American Allergy Association. Allergies in Children. New York: Random, 1998. 

Book with No Author

List and alphabetize by the title of the book. 

Encyclopedia of Indiana. New York: Somerset, 1993.

For parenthetical citations of sources with no author named, use a shortened version of the title instead of an author's name. Use quotation marks and underlining as appropriate. For example, parenthetical citations of the source above would appear as follows: (Encyclopedia 235).

A Translated Book

Cite as you would any other book, and add "Trans." followed by the translator's/translators' name(s):

Foucault, Michel. Madness and Civilization: A History of Insanity in the Age of Reason. Trans. Richard Howard. New York: Vintage-Random House, 1988.

Anthology or Collection

List by editor or editors, followed by a comma and "ed." or, for multiple editors, "eds."

Hill, Charles A. and Marguerite Helmers, eds. Defining Visual Rhetorics. Mahwah, NJ: Lawrence Erlbaum Associates, 2004.

Peterson, Nancy J., ed. Toni Morrison: Critical and Theoretical Approaches. Baltimore: Johns Hopkins UP, 1997. 

A Part of a Book

Book parts include an essay in an edited collection or anthology, or a chapter of a book. The basic form is:

Lastname, First name. "Title of Essay." Title of Collection. Ed. Editor's Name(s). Place of Publication: Publisher, Year. Pages. 

Some actual examples:

Harris, Muriel. "Talk to Me: Engaging Reluctant Writers." A Tutor's Guide: Helping Writers One to One. Ed. Ben Rafoth. Portsmouth, NH: Heinemann, 2000. 24-34. 

Swanson, Gunnar. "Graphic Design Education as a Liberal Art: Design and Knowledge in the University and The 'Real World.'" The Education of a Graphic Designer. Ed. Steven Heller. New York: Allworth Press, 1998. 13-24.

Cross-referencing: If you cite more than one essay from the same edited collection, you should cross-reference within your works cited list in order to avoid writing out the publishing information for each separate essay. To do so, include a separate entry for the entire collection listed by the editor's name. For individual essays from that collection, simply list the author's name, the title of the essay, the editor's last name, and the page numbers. For example:

L'Eplattenier, Barbara. "Finding Ourselves in the Past: An Argument for Historical Work on WPAs." Rose and Weiser 131-40. 

Peeples, Tim. "'Seeing' the WPA With/Through Postmodern Mapping." Rose and Weiser 153-167.

Rose, Shirley K, and Irwin Weiser, eds. The Writing Program Administrator as Researcher. Portsmouth, NH: Heinemann, 1999.

A Multivolume Work

When citing only one volume of a multivolume work, include the volume number after the work's title, or after the work's editor or translator.

Quintilian. Institutio Oratoria. Trans. H. E. Butler. Vol. 2. Cambridge: Loeb-Harvard UP, 1980.

When citing more than one volume of a multivolume work, cite the total number of volumes in the work.

Quintilian. Institutio Oratoria. Trans. H. E. Butler. 4 vols. Cambridge: Loeb-Harvard UP, 1980.

When citing multivolume works in your text, always include the volume number followed by a colon, then the page number(s):

...as Quintilian wrote in Institutio Oratoria (1:14-17).

An Introduction, a Preface, a Forward, or an Afterword

When citing an introduction, a preface, a forward, or an afterword, write the name of the authors and then give the name of the part being cited, which should not be italicized, underlined or enclosed in quotation marks.

Farrell, Thomas B. Introduction. Norms of Rhetorical Culture. By Farrell. New Haven: Yale UP, 1993. 1-13.

If the writer of the piece is different from the author of the complete work, then write the full name of after the word "By." For example:

Duncan, Hugh Dalziel. Introduction. Permanence and Change: An Anatomy of Purpose. By Kenneth Burke. 1935. 3rd ed. Berkeley: U of California P, 1984. xiii-xliv.

Other Print/Book Sources

Certain book sources are handled in a special way by MLA style.

The Bible (specific editions)

Give the name of the specific edition, any editor(s) associated with it, followed by the publication information

The New Jerusalem Bible. Susan Jones, gen. ed. New York: Doubleday, 1985.

Your parenthetical citation will include the name of the specific edition of the Bible, followed by an abbreviation of the book and chapter:verse(s), e.g., (The New Jerusalem Bible Gen. 1:2-6).

A Government Publication

Cite the author of the publication if the author is identified. Otherwise start with the name of the government, followed by the the agency and any subdivision.

20. Works Cited: Periodicals

MLA style is slightly different for popular periodicals, like newspapers, and scholarly journals, as you'll learn below.

An Article in a Newspaper or Magazine

Basic format:

Author(s). "Title of Article." Title of Magazine Month and year of publication: first – last page of article.

When writing the date, list day before month; use a three-letter abbreviation of the month (e.g., Jan., Mar., Aug.). If there is more than one edition available for that date (as in an early and late edition of a newspaper), identify the edition following the date (e.g., 17 May 1987, late ed.).

Poniewozik, James. "TV Makes a Too-Close Call." Time 20 Nov. 2000: 70-71.

Trembacki, Paul. "Brees Hopes to Win Heisman for Team." Purdue Exponent 5 Dec. 2000: 20.

21. Works Cited: Electronic Sources

Some Tips on Handling Electronic Sources

It is always a good idea to maintain personal copies of electronic information, when possible. It is good practice to print or save Web pages or, better, using a program like Adobe Acrobat, to keep your own copies for future reference. Most Web browsers will include URL/electronic address information when you print, which makes later reference easy. Also learn to use the Bookmark function in your Web browser.

Special Warning for Researchers Writing/Publishing Electronically

MLA style requires electronic addresses to be listed between carets (<, >). This is a dangerous practice for anyone writing or publishing electronically, as carets are also used to set off HTML, XHTML, XML and other markup language tags (e.g., HTML's paragraph tag, <p>). When writing in electronic formats, be sure to properly encode your carets.

Basic Style for Citations of Electronic Sources

Here are some common features you should try and find before citing electronic sources in MLA style. Always include as much information as is available/applicable:

Author and/or editor names 

Name of the database, or title of project, book, article 

Any version numbers available 

Date of version, revision, or posting 

Publisher information 

Date you accessed the material 

Electronic address, printed between carets (<, >).

Web Sources

Web sites (in MLA style, the "W" in Web is capitalized, and "Web site" or "Web sites" are written as two words) and Web pages are arguably the most commonly cited form of electronic resource today. Below are a variety of Web sites and pages you might need to cite.

An Entire Web Site

Basic format:

Name of Site. Date of Posting/Revision. Name of institution/organization affiliated with the site (sometimes found in copyright statements). Date you accessed the site <electronic address>.

It is necessary to list your date of access because web postings are often updated, and information available on one date may no longer be available later. Be sure to include the complete address for the site. Here are some examples:

The Purdue OWL Family of Sites. 26 Aug. 2005. The Writing Lab and OWL at Purdue and Purdue University. 23 April 2006 <http://owl.english.purdue.edu/>.

Felluga, Dino. Guide to Literary and Critical Theory. 28 Nov. 2003. Purdue University. 10 May 2006 <http://www.cla.purdue.edu/english/theory/>.

Treat entire Weblogs or "blogs" just as you would a Web site. For single-author blogs, include the author name (or screen name or alias, as a last resort); blogs with many authors, or an anonymous author, should be listed by the title of the blog itself:

Design Observer. 25 Apr. 2006. 10 May 2006. <http://www.designobserver.com/>.

Ratliff, Clancy. CultureCat: Rhetoric and Feminism. 7 May 2006. 11 May 2006. <http://culturecat.net>.

Long URLs

URLs that won't fit on one line of your Works Cited list should be broken at slashes, when possible.

Some Web sites have unusually long URLs that would be virtually impossible to retype; others use frames, so the URL appears the same for each page. To address this problem, either refer to a site's search URL, or provide the path to the resource from an entry page with an easier URL. Begin the path with the word Path followed by a colon, followed by the name of each link, separated by a semicolon. For example, the Amazon.com URL for customer privacy and security information is <http://www.amazon.com/exec/obidos/
tg/browse/-/551434/104-0801289-6225502>, so we'd need to simplify the citation:

Amazon.com. "Privacy and Security." 22 May 2006 <http://www.amazon.com/>. Path: Help; Privacy & Security.

A Page on a Web Site

For an individual page on a Web site, list the author or alias if known, followed by the information covered above for entire Web sites. Make sure the URL points to the exact page you are referring to, or the entry or home page for a collection of pages you're referring to:

“Title of Web page.” Title of entire website. Copyright date. Date accessed. <electronic address>.

"Caret." Wikipedia: The Free Encyclopedia. 28 April 2006. 10 May 2006 <http://en.wikipedia.org/wiki/Caret>.

"How to Make Vegetarian Chili." eHow.com. 10 May 2006 <http://www.ehow.com/
how_10727_make-vegetarian-chili.html>.

An Article in an Online Scholarly Journal

Online scholarly journals are treated different from online magazines. First, you must include volume and issue information, when available. Also, some electronic journals and magazines provide paragraph or page numbers; again, include them if available.

Wheelis, Mark. "Investigating Disease Outbreaks Under a Protocol to the Biological and Toxin Weapons Convention." Emerging Infectious Diseases 6.6 (2000): 33 pars. 8 May 2006 <http://www.cdc.gov/ncidod/eid/vol6no6/wheelis.htm>.

An Article from an Electronic Subscription Service

When citing material accessed via an electronic subscription service (e.g., a database or online collection your library subscribes to), cite the relevant publication information  HYPERLINK "http://owl.english.purdue.edu/owl/resource/557/08/" as you would for a periodical (author, article title, periodical title, and volume, date, and page number information) followed by the name of the database or subscription collection, the name of the library through which you accessed the content, including the library's city and state, plus date of access. If a URL is available for the home page of the service, include it. Do not include a URL to the article itself, because it is not openly accessible. For example:

Grabe, Mark. "Voluntary Use of Online Lecture Notes: Correlates of Note Use and Note Use as an Alternative to Class Attendance." Computers and Education 44 (2005): 409-21. ScienceDirect. Purdue U Lib., West Lafayette, IN. 28 May 2006 <http://www.sciencedirect.com/>.

An Article or Publication in Print and Electronic Form

If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database that your library subscribes to, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access).

Provide the following information in your citation:

Author's name (if not available, use the article title as the first part of the citation) 

Article Title 

Periodical Name 

Publication Date 

Page Number/Range  

Date of Access 

URL of the service (but not the whole URL for the article, since those are usually very long and won't be easily re-used by someone trying to retrieve the information)

The generic citation form would look like this:

Author. "Title of Article." Newspaper Name. Day, month, and year article was published: section letter and page number. Date of access <electronic address of the database>.

Here's an example:

Smith, Martin. "World Domination for Dummies." Journal of Despotry Feb. 2000: 66-72. Expanded Academic ASAP. Gale Group Databases. Purdue University Libraries, West Lafayette, IN. 19 February 2003 <http://www.infotrac.galegroup.com>.

Article in a Database on CD-ROM

"World War II." Encarta. CD-ROM. Seattle: Microsoft, 1999.

Article From a Periodically Published CD-ROM

Reed, William. "Whites and the Entertainment Industry." Tennessee Tribune 25 Dec. 1996: 28. Ethnic NewsWatch. CD-ROM. Data Technologies, Feb. 1997.

22. Works Cited: Other Non-Print Sources

Below you will find MLA style guidance for other non-print sources.

A Personal Interview

Listed by the name of the person you have interviewed.

Purdue, Pete. Personal Interview. 1 Dec. 2000.

A Lecture or Speech

Include speaker name, title of the speech (if any) in quotes, details about the meeting or event where the speech was given, including its location and date of delivery. In lieu of a title, label the speech according to its type, e.g., Guest Lecture, Keynote Address, State of the Union Address.

Stein, Bob. Keynote Address. Computers and Writing Conference. Union Club Hotel, Purdue University, West Lafayette, IN. 23 May 2003.

Advertisement

List the company, business, or organization; the publication, broadcast network, or Web address where the advertisement appeared:

Lufthansa. Advertisement. Time 20 Nov. 2000: 151.

Staples. Advertisement. CBS. 3 Dec. 2000.

23. Final Draft

The following steps should be completed before submitting the final draft:

Read the work aloud to hear repetitious words, awkward phrasing, run-on sentences and sentence fragments.

Check subject and verb agreement.  A singular noun must have a singular verb; for example, “A great number of men was involved in the project.”

Do not use contractions in formal writing.

Do not use the first or second person.  “I,” “we,” “you,” as well as “my,” “mine,” “yours,” should not be used.  The tone of the paper should be impersonal: only the third person.

Do not use colloquial expressions or slang.

Use transitions to connect paragraphs.  The movement from one topic to another should be smooth.

Avoid the use of “There is…”, “There are…”, “Here is…”, “It is…”.  Revise sentences beginning with these phrases.

Spelling errors are inexcusable.  Consult a dictionary.

Use adjectives and adverbs sparingly.  Write with strong nouns and verbs.

Use variety in sentence beginnings, types and lengths.

Write out numbers 1-10 only.

24. The Final Copy

The final copy

Cover

Title page

Blank page

Outline

Text

Bibliography (Work Cited page)

The title page (see page 9)

The outline (see page 7)

The outline is a typed version of the corrected final outline.

Title the first page of the outline, centered, and in capital letters.  The thesis statement, single-spaced, precedes the outline.

Single-space outline entries.  Double-space between major sections.

The text (see pages 8-10)

Double-space the typed text.

Leave margins of 1 inch on all sides.

Indent paragraphs with “tab” button.

Type the title at the top of page 1 of the text, centered, and in capital letters.

Bibliography (see pages 15-24)

Title the first bibliography page BIBLIOGRAPHY, centered, and in capital letters.

Alphabetize entries according to the author’s last name.  If the author’s name is not given, alphabetize according to title of the work.  If two or more books are by the same author, arrange the titles in alphabetical order.  Do not repeat the author’s name, but instead use a solid line, 7 spaces long, for successive works.

Do not number bibliography entries.

Type the first line of each entry flush with the margin.  Indent subsequent lines of each entry five spaces.

Single-space the lines of a bibliography entry; double-space between entries.

Pagination (see pages 27-28)

Do not number the title page or blank page.

Number the outline with small Roman numerals, centered at the bottom of the page.

Use Arabic numerals for all pages of the text.  Number page 1 at the bottom of the page, centered.  Number all remaining pages (with your name first) at the top of the page in the upper right-hand corner, one-half inch from the top and flush with the right margin.

Number appendices consecutively following the text.

25. Parts of the Paper

*Make sure to leave a blank page after the bibliography for comments.

26. Sample Paper

Work Cited

Fairport High School Style Guide. Fairport: Fairport High School, 1997.  

Hacker, Diana, and Angela Daly. “MLA Research Paper.” (2006).

McIntyre Library. “10 C’s for Evaluating Internet Sources.” (2003): 1-2. 

The OWL Writing Lab. The Purdue Online Writing Lab. Purdue University. 12 June 2008 <http://owl.english.purdue.edu>.  

Schrock, Kathleen. “The ABCs of Website Evaluation.” Discovery School (2002):  1-3.  
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vehicles (Sundeen 8).  In the United States, it is highly unlikely that legislation could be passed on the national level, since traffic safety is considered a state and local issue.  To date, only a few counties and towns have passed traffic laws restricting cell phone use.  For example, in Suffolk County, New York, it is illegal for drivers to use a handheld phone for anything but an emergency call while on the road (Haughney A8).  The first town to restrict use of handheld phones was Brooklyn, Ohio (Layton C9).  Brooklyn, the first community un the country to pass a seat belt law, has once again shown its concern for traffic safety.


Laws passed by counties and towns have had some effect, but it makes more sense to legislate at the state level.  Local laws are not likely to have the impact of state laws, and keeping track of a wide variety of local ordinances is confusing for drivers.  Even a spokes-person for Verizon Wireless has said that statewide bans are preferable to a “crazy patchwork quilt of ordinances (HaughneyA8).”  Unfortunately, although a number of bills have been introduced in state legislatures, as of early 2001 no state law seriously restricting use of the phones had passed—largely because of effective lobbying from the wireless industry.


Despite the claims of some lobbyists, tough laws regulating phone use can make our roads safer.  In Japan, for example, accidents linked to cell phones fell by 75% just a month after the country prohibited using a handheld phone while driving (Haughney A8).  Research suggests and common sense tells us that it is not possible to drive an automobile at high speeds, dial numbers, and carry on conversations without significant risks.  When such behavior is regulated, obviously our roads will be safer.


Because of mounting public awareness of the dangers of drivers distracted by 
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Some groups have argued that state traffic laws make legislation regulating cell phone use unnecessary.  Sadly, this is not true.  Laws on traffic safety vary from state to state, and drivers distracted by cell phones can get off with light punishment even when they cause fatal accidents.  For example, although the midshipman mentioned earlier was charged with vehicular manslaughter for the deaths of John and Carole Hall, the judge was unable to issue a verdict of guilty.  Under Maryland law, he could only find the defendant guilty of negligent driving and impose a $500 fine (Layton C1).  Such a light sentence is not unusual.  The driver who killed Morgan Pena in Pennsylvania received two tickets and a $50 fine—and retained his driving privileges (Pena).  In Georgia, a young woman distracted by her phone ran down and killed a two-year-old; her sentence was ninety days in boot camp and five hundred hours of community service (Ippolito J1).  The families of the victims are understandably distressed by laws that lead to such light sentences.

When certain kinds of driver behavior are shown to be especially dangerous, we wisely draft special laws making them illegal and imposing specific punishments.  Running red lights, failing to stop for a school bus, and drunk driving are obvious examples; phoning in a moving vehicle should be no exception.  Unlike more general laws covering negligent driving, specific laws leave little ambiguity for law officers and for judges and juries imposing punishments.  Such laws have another important benefit: They leave no ambiguity for drivers.  Currently, drivers can tease themselves into thinking they are using their car phones responsibly because the definition of “negligent driving” is vague.

As of December 2000, twenty countries were restricting use of cell phones in moving
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 INCLUDEPICTURE "http://www.wisopinion.com/blogs/uploaded_images/donwright-716933.gif" \* MERGEFORMATINET 

Fig. 1. Chan Lowe, cartoon, Washington Post 22 July 2000: A21.


The news media often exaggerated the latter claim (“similar to” is not “equal to”); nonetheless, the comparison with drunk driving suggests the extent to which cell phone use while driving can impair judgment.


A 1998 study focused on Oklahoma, one of the few states to keep records on fatal accidents involving cell phones.  Using police records, John M. Violanti of the Rochester Institute of Technology investigated the relation between traffic fatalities in Oklahoma and the use or presence of a cell phone.  He found a ninefold increase in the risk of fatality if a phone was being used and a doubled risk simply when a phone was present in a vehicle (522-23).  The latter statistic is interesting, for it suggests that those who carry phones in their cars may tend to be more negligent or prone to distractions of all kinds) than those who do not.
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phones, state legislators must begin to take the problem seriously.  “It’s definitely an issue that is gaining steam around the country,” says Matt Sundeen of the National Conference of State Legislatures (qtd. in Layton C9).  Lon Anderson of the American Automobile Association agrees: “There is momentum building,” he says, to pass laws (qtd. in Layton C9).  The time has come for states to adopt legislation restricting the use of cell phones in moving vehicles.
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that when he looked up from the cell phone he was dialing, he was three feet from the car and had no time to stop (Stockwell B8).


Expert testimony, public opinion, and even cartoons suggest that driving while phoning is dangerous.  Frances Bents, an expert on the relation between cell phones and accidents, estimates that between 450 and 1,000 crashes a year have some connection to cell phone use (Layton C9).  In a survey published by Farmers Insurance Group, 87% of those polled said that cell phones affect a driver’s ability, and 40% reported having close calls with drivers distracted by phones.  Many cartoons have depicted the very real dangers of driving while distracted (see Fig. 1).


Scientific research confirms the dangers of using phones while on the road.  In 1997 an important study appeared in the New England Journal of Medicine.  The authors, Donald Redelmeier and Robert Tibsshirani, studied 699 volunteers who made their cell phone bills available in order to confirm the times when they had placed calls.  The participants agreed to report any nonfatal collision in which they were involved.  By comparing the time of a collision with the phone records, the researchers assessed the dangers of driving while phoning.  The results are unsettling:



We found that using a cellular telephone was associated 



with a risk of having a motor vehicle collision that was



about four times as high as that among the same drivers



when they were not using their cellular telephones.  This



relative risk is similar to the hazard associated with driving



with a blood alcohol level at the legal limit. (456)
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Angela Daly

Mrs. Rooney

English 12

12 April 2008

A Call to Action: Regulate Use of Cell Phones on the Road


When a cell phone goes off in a classroom or at a concert, we are irritated, but at least our lives are not endangered.  When we are on the road, however, irresponsible cell phone users are more than irritating: They are putting our lives at risk.  Many of us have witnessed drivers so distracted by dialing and chatting that they resemble drunk drivers, weaving between lanes, for example, or nearly running down pedestrians in crosswalks.  A number of bills to regulate use of cell phones on the road have been introduced in state legislatures, and the time has come to push for their passage.  Regulation is needed because drivers using phones are seriously impaired and because laws on negligent and reckless driving are not sufficient to punish offenders.


No one can deny that cell phones have caused traffic deaths and injuries.  Cell phones were implicated in three fatal accidents in November 1999 alone.  Early in November, two-year-old Morgan Pena was killed by a driver distracted by his cell phone.  Morgan’s mother, Patti Pena, reports that the driver “ran a stop sign at 45 mph, broadsided by vehicle and killed Morgan as she sat in her car seat.”  A week later, corrections officer Shannon Smith, who was guarding prisoners by the side of the road, was killed by a woman distracted by a phone call (Besthoff).  On Thanksgiving weekend that same month, John and Carole Hall were killed when a Naval Academy midshipman crashed into their parked car.  The driver said in court   
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