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The purpose of Student Activity Fees is to provide University of Missouri-Kansas City (UMKC) students 

the opportunity to interact and participate in various campus projects, programs, and services that are 

intended to enhance morale, spirit, and the overall University experience. 

All uses of Student Activity Fee (SAF) money shall be subject to, and governed by,  the Constitution and 

Guidelines of the Student Government Association of the University of Missouri- Kansas City, and where 

applicable the laws of the United States of America, the State of Missouri, the Collected Rules and 

Regulations of the University of Missouri System. 

The Student Activity Fee Committee will allocate SAF money by following the guidelines below.    Any 

variation from this purpose will be considered a misappropriation of funds and will not be allowed. 

Annual Budget Information 

 Councils may request a maximum of $25,000 in an annual budget submission. 

 Student Organizations may request a maximum of $20,000 in an annual budget submission. 

 Event-by-Event budget allocations for student organizations cannot exceed the average amount 

allocated to annual Council or Student Organization budgets. 

 The minimum budget submission to be considered an annual budget is $12,000.   Budgets under 

$12,000 must be submitted as event-by-event requests. 

 Submissions that do not follow these guidelines will be denied. 

 All communication regarding the status of your budget request is administered through 

RooGroups and updated in the comments section of your budget request.   Please be sure that 

you have turned on notifications from RooGroups to receive status updates.   

 

Travel Requests 

 Students competing, performing, presenting, voting and/or delegating can be funded at up to 

60% of the requested amount. 

1. When voting and/or delegating only a delegate and an alternate can be funded. 

2. When voting, please provide the national bylaws for your organization to SAFC if more 

than two people need to attend the conference. 

 Professional development and volunteer trips can be funded at up to 25% of the requested 

amount or $300 per person, whichever is less. 

1. A session itinerary must be provided demonstrating that the student will attend for 

professional development as well as a reasonable justification of the importance of 

attending the event. 
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2. If your request has students attending and students presenting, a separate request is 

required. 

 Food will not be funded for travel. 

 Gas will only be reimbursed when utilizing Enterprise Rental vehicles at $0.15 per mile per 

vehicle. 

 No funding for travel under 25 miles outside of the Kansas City metro area. 

 The standard airline prices used by the Student Activity Fee Committee is Google Flights and/or 

Southwest Airlines.   The request should be reasonable with the price available at the day of the 

SAFC meeting. 

Travel Reminders: 

 DO NOT MAKE TRAVEL ARRANGEMENTS ON YOUR OWN.  The Office of Student Involvement 

must arrange all travel if Student Activity Fees are used toward the trip. 

 For travel approved for a group of students, if a student drops out, the amount funded will be 

adjusted accordingly. 

 UMKC strongly discourages the use of personal vehicles for student travel and will not fund gas 

for personal vehicles. 

Event Requests 

Food: 
 Missing estimates, breakdowns and/or quotes will result in denial of funds and/or zero funding 

of requested items. 

 Food will be allocated to UMKC students only. 

 Itemized food and vendor estimates/quotes are required. 

1. Itemization for pizza or cultural foods is not required. 

 For general meetings, food is limited to one event per month. 

 Drinks, utensils, delivery, set-up fees, and gratuity must be included in food allowances. 

 Tipping should not exceed 20% for any reason. 

 Formal events will be funded at $12.00 per person per meal 

1. Formal events include; initiations, diners with guest speakers, awards ceremonies, 

formal celebrations, and formal dances. 

 Informal or social events will be funded at $6.00 per person per meal. 

Supplies and Materials: 
 Only academic and student involvement awards such as plaques, trophy’s, stoles, or similar 

awards will be considered for funding. 

 No cash or gift-cards will be considered for funding. 

 Honorarium, Appearance Agreement, and Performance 

1. Maximum of $4,000 per academic year per organization 

2. This funding cannot used for UMKC faculty or staff. 

 Promotional items to be given to students at events are funded up to $2.00 per student. 

 T-shirts will be funded up to $12.00 per student per t-shirt. 

1. One t-shirt order per semester per organization or council. 
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2. Design must be pre-approved by the Office of Student Involvement prior to submitting 

the request. 

3. Quote must be sent to the Comptroller (umkcsgacomptroller@umkc.edu) with the 

request number at least 24 hours prior to the SAFC meeting. 

4. T-shirts can only be requested for registered members in RooGroups. 

 SAFC will not fund supplies for charity or philanthropy events. 

 Food for volunteers serving at a charity or philanthropy event is allowable. 

 Decorations are capped at $500 annually per organization or council. 

 Venue rental is capped at $4,000 per year. 

 Tickets for entertainment events or teambuilding will be funded at $10.00 per ticket per student 

and will be funded once per semester. 

1. Tickets must be for professional development specific to the organization and will be 

decided on a case-by-case basis. 

Presentation Criteria and Other Information: 
 Requests in-line with current SAFC guidelines and which are valued less than 0.1% of the SAFC 

annual budget may not be required to present at SAFC. 

 Presenters that fail to attend two consecutive meetings where the request was scheduled will 

have their request denied.   Plan accordingly before submitting your request. 

 Student fees will not be allocated to directly support an individual’s academic needs (including 

but not limited to: individual membership dues, musical instruments, tuitions/fees, textbooks 

and lab supplies). 

 Purchase of medication or prescription drugs is not an allowable use of SAF Funds. 

Seed Funds: 
 The Seed Feed is defined as a per-organization (Organization, Divisional or Secondary Council) 

academic year allotment allocated at the sole discretion of the SAFC to be used by the 

organization. 

 The per-organization amount is equal for all organizations and determined annually by SAFC. 

 The 2018-2019 Seed fund allocation is $250.00 per organization. 

 Deadline to request Seed Funds via RooGroups is September 17, 2018. 

 New student organization may request Seed Funds post-deadline based on the availability of 

funds. 

Requirements to Receive Student Activity Funds: 
 Completion of the annual re-registration process for your student organization or council 

 Fulfillment of a mandatory in person or online training by: 

1. Student Organization or Council Advisor 

2. President 

3. Treasurer 

 Information on registration deadlines and training completion deadlines will be available via 

RooGroups and e-mailed to all student organization leaders. 
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Questions: 
 Please check our SAFC Frequently Asked Questions Page: 

https://roogroups.umkc.edu/engage/news/69381 

 

 Contact your SAFC Representative 

 

 Send an e-mail to the SGA Comptroller: 

Jaelon Brooks 

Office Location:   Student Union 303N 

Office Hours:  will be posted on a semester basis 

E-mail: umkcsgacomptroller@umkc.edu 

Office Phone: 816-235-5951 

(E-mails sent to the Comptroller’s personal UMKC student e-mail address will not be answered) 

Please include your budget request ID in all communication 

 

 Office of Student Involvement 

Office Location:  Student Union 320 

Office Hours:  Monday-Thursday  8:00am – 7:00pm and Friday 8:00am-5:00pm 

E-mail: umkcgetinvolved@umkc.edu 

Office Phone: 816-235-1407 

Please include your budget request ID in all communication 

 

Submitting a Budget Request: 
         Log-in to https://roogroups.umkc.edu/ 

         Navigate to Campus Links (lower right hand side on the welcome page) 

         Click on Submit a SGA (SAFC) Funding Request 

         Click on My Budget Requests 

         Select Create a Request 

 

Deadlines: 
 Council Annual Budget Deadline is June 1, 2018 at midnight. 

 Organization Annual Budget Deadline is June 1, 2018 at midnight. 

 Event-By-Event budget requests will follow deadlines stated in the SAFC Dates and Deadlines 

Document. 

  

 

 

 

 

https://roogroups.umkc.edu/engage/news/69381
mailto:umkcsgacomptroller@umkc.edu
mailto:umkcgetinvolved@umkc.edu
https://roogroups.umkc.edu/
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Individual Graduate Travel Award Information: 

The intent of the Graduate Student Travel Award is to provide travel support to graduate students 

presenting research or scholarly/creative work at professional conferences and meetings.  Students who 

are attending, but not presenting work at a conference may apply for travel funding, but priority will be 

given to those presenting research or creative/scholarly work.  Travel awards are intended for students 

with limited or no additional travel funding, and students are encouraged to use research funds, 

departmental funds, or other grant resources, before applying for Graduate Student Travel Award funds. 

Eligibility Criteria: 

 Applicants must be enrolled in a full-time graduate or professional program at UMKC and must 

be in good academic standing (have at least a 3.0 cumulative GPA).  Graduate students are not 

eligible to receive a GSTA if they graduate before the event occurs.  

 

 Research or creative/scholarly work that will be presented must have been completed during 

the student’s graduate career at UMKC.  The GSTA will not fund travel for work completed 

during an applicant’s undergraduate career or while pursuing graduate studies at another 

institution. 

 

 Within a fiscal year (July 1 – June 30), a graduate student may be awarded a maximum of $1,200 

for domestic travel (within the U.S.).  If a graduate student engages in international travel 

(outside of the U.S.), they may be awarded a maximum of $1,500 and must be approved 

according to UM System travel policy. 

 

Graduate Student Travel Award Approval Process: 

 All graduate travel grant submissions will be reviewed by the Student Government Association 

Comptroller and scored using the developed rubric. 

 

 All travel will be individual and not considered if submitted as a group. 

 

 Students receiving the Graduate Student Travel Award will not be eligible to submit for 

additional funding from SAFC.     

 

 Graduate travel grant submission must follow the 2018-2019 Student Activity Fee Guideline 

submission dates. 

 

 Travel expenses will be reimbursed with valid receipts submitted via the Reimbursement Form. 

 

 Students will be notified of their status on RooGroups within 10 days of submission. 

 All Graduate Student Travel Award requests must be submitted via RooGroups under 

INDIVIDUAL TRAVEL SUBMISSIONS. 
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The budget request timeline for all event-by-event and travel requests for 2018-2019 shall 

be as follows: 

 

Event to 

Occur 

On/After 

Travels to 

Occur On/After 

Deadline to 

Submit 

Request 

(11:59pm) 

SAFC 

Meeting 
  

09/03/18 09/24/18 08/10/18 08/20/18   

09/24/18 10/15/18 08/31/18 09/10/18   

10/08/18 10/29/18 09/14/18 09/24/18   

10/22/18 11/12/18 09/28/18 10/08/18   

11/05/18 11/26/18 10/12/18 10/22/18   

11/19/18 12/10/18 10/26/18 11/05/18   

12/10/18 12/31/18 11/16/18 11/26/18   

02/04/19 02/25/19 01/11/19 01/22/19 *Tuesday Meeting  

02/18/19 03/11/19 01/25/19 02/04/19   

03/04/19 03/25/19 02/08/19 02/18/19   

03/18/19 04/08/19 02/22/19 03/04/19   

04/01/19 04/22/19 03/08/19 03/18/19 

Last day to request 

travel occurring 

before 05/20/19 

04/23/19   03/29/19 04/08/19 

Last day to request 

events occurring 

before 05/20/19 

From 

05/21/19 

to 09/02/19 

From 05/21/19 

to 09/02/19 
04/12/19 04/22/19 

Events and travels 

during summer and 

early Fall/19 
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Student Government Scheduled Meeting Dates 

Date Location Time 
8/27/18 SGA Chambers  6:00pm 

9/17/18 SGA Chambers 6:00pm 

10/1/18 SGA Chambers 6:00pm 

10/15/18 SGA Chambers 6:00pm 

10/29/18 SGA Chambers 6:00pm 

11/12/18 SGA Chambers 6:00pm 

12/3/18 – End of Semester SGA Chambers 6:00pm 

1/28/19 SGA Chambers 6:00pm 

2/11/19 SGA Chambers 6:00pm 

2/25/19 SGA Chambers 6:00pm 

3/11/19 SGA Chambers 6:00pm 

4/1/19 SGA Chambers 6:00pm 

4/15/19 SGA Chambers 6:00pm 

4/29/19 –End of Semester SGA Chambers 6:00pm 

 

For questions about the Student Government Association, please contact: 

Student Government Association President 

Abdulmajeed Baba Ahmed 

Office Location:  Student Union 303N 

E-mail: sga@umkc.edu 

Office Phone: 816-235-1426 
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