Pages 08 - Spelling and Grammar Check

Pages checks your spelling and grammar as you create your document. This is
very helpful but you may prefer to disable this feature. You can still check your
spelling even if the automatic spell checking is disabled.

With Spelling and Grammar check turned on, Pages will notify you of questionable
misspelled words with a red underline and debatable grammar with a green underline.

To turn off spell and grammar check:

Click on Edit and slide down to Spelling or Find I
Proofreading. [Spelling

Proofreading [ 2
A pop-out box will appear. Writing Tools >

Slide down and click on Check Spelling as You Type or Proofread as You Type to
turn off that feature. The check mark will go away once you turn it off.

Spelling... 8 Proofreader...
Check Spelling 8, Proofread

v Check Spelling as You Type v Proofread as You Type

To check spelling without automatic spell check turned on:
Even if you turn off Spell check, you can still verify the spelling of a particular word.

Press and hold the Control key and click the word. Spelling variations will appear in a
pop-up window. Slide down and click on the correct word.
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Technology Tip Sheets - Pages 08 - Spelling and Grammar Check

To spell check the document:
Click Edit, slide down to Spelling and over to Spelling or click Apple + : (colon).

The spelling window opens and the first misspelled word is highlighted.

- Alternate spellings are listed in the guess window below the misspelled word. To
replace the incorrect spelling in the text, double-click the correct word in the Guess
list.

- If the correct word doesn’t appear in the Guess list but you know the correct spelling,
select the misspelled word in the Spelling window, type the correct word, and click
Correct.

- If the current spelling is correct and you want to leave it as it is, click Ignore or Learn.
Use Learn if the term is one you use often and you want to add the term to the spelling
dictionary. If you used Learn and want to undo the effect of the Learn operation, type
the word into the text field below the Guess list, and then click Forget.

- If no alternate spellings appear in the Guess list, select the misspelled word in the
Spelling window and try a different spelling. Click Guess to see whether new
possibilities appear in the Guess list.

- Click Find Next and repeat steps 3 through 6 until you find no more spelling errors.

These steps were taken from the Pages Help menu. For more tips, see the Pages Help
menu.
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