
 Date __________ 
 

 

 

 

 

COOPERATIVE WORK EXPERIENCE 

SOFT SKILLS WORKSHEET 

Upload into Moodle when complete 

Linn-Benton Community College 
6500 SW Pacific Boulevard 
Albany, OR 97321 
(541) 917-4787 / Fax (541) 917-4808 
E-mail: cwe@linnbenton.edu 

___________________________ ____________________________ _________________________ 

Student Name Company/Agency Supervisor 

Review the following list of Work-Related Skills (“soft skills” or “professional behaviors.”) 

Choose the top three you think you will most need/want to work on this term and how you plan to 

do that. 

Attitude Dependability 
Written 

Communication 

Oral  

Communication  
Problem-Solving 

Multi-Tasking Professional 

Behavior 

Appropriate Use 

of Technology 

Response to 

Feedback 

Teamwork 

Interpersonal Skills 

with Co-Workers 

Interpersonal Skills 

with Supervisor 

Interpersonal 

Skills with Public  

Self-Motivation and 

Initiative  

Appropriate 

Appearance  

 

1) I would like to work on: __________________________________________________________. 

 

My plan to improve this skill is: ____________________________________________________ 
 

_____________________________________________________________________________ 

_____________________________________________________________________________. 

 

2) I would like to work on: _________________________________________________________. 

 

My plan to improve this skill is: ___________________________________________________ 
 

_____________________________________________________________________________ 

_____________________________________________________________________________. 

 

3) I would like to work on: _________________________________________________________. 

 

My plan to improve this skill is: ___________________________________________________ 
 

_____________________________________________________________________________ 

_____________________________________________________________________________. 
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