
Sample Letter to a Producer 

 

 

 

 

Mr. John Doe 
Route 1  
Deepwater, Texas 

 

Dear Mr. Doe: 

 

Your Long-Term Contract, contract No. 62-7442-5-1234, will expire December 31, 2010. The 
recent review conducted by Bill Smith showed that all provisions have been carried out. 

 

We hope you are pleased with the results.  With the continued good management that you have 
demonstrated, we believe that the conservation practices installed will solve the conservation 
problems and provide maximum farming* stability. 

 

We have enjoyed working with you and as we can be of further assistance, the Natural Resources 
Conservation Service employees at the Stephenville Field Office will be working with you 
through the Cross Timbers Soil and Water Conservation District. 

 

Sincerely yours,  

 

Assistant State Conservationist (FO) 
unmarked cc: 
Assistant State Conservationist (Water Resources) 
DC, Stephenville Field Office 

 

 

*“farming” or “ranching” 


