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Below are step-by-step instructions on how to format a 
student title page in APA, 7th edition. 

1. First, use the Insert Page Number button on the 
Insert Tab of a Microsoft Word document to insert a 
plain page number at the right margin of the header. 
2. Next, 3 or 4 lines down from your paper’s top 
margin, type your paper’s title. The title's typeface
should appear in boldface and title case.
3. Two double spaced lines below the paper's title, type
your name (First, middle initial, and last). 
4. One double-spaced line below your name, type your
course’s number and name. 
5. One double-spaced line below your course’s 
number and name, type your instructor’s name. 
6. One double-spaced line below your instructor’s
name, type the assignment’s due date. 
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