
 CHANGE MAILING ADDRESS 

1 

November, 2021 

To access the Companies Office Online system, login using your existing account. 

Supported Browsers: Chrome, Edge and Firefox.  Cell phone access is not supported. 

Important:  The Change Mailing Address is used to update the mailing address and/or email address for a 

business or corporation.  In order to update the mailing address and/or email address online, you must have 

either registered the company or filed a Renewal/Annual Return for this entity online. 

Main Menu 

 Select Change Mailing Address

https://web22.gov.mb.ca/Sso/Account/LogOn?lang=en-CA
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Registry Number 

 Enter the Registry Number and click on the Look Up button 

 If you have access to the entity, the name of the company will be populated.   

 Click on Next Page 

 

 
 

 

Note:  If you didn’t register the entity or file a Renewal/Annual Return online, you will receive a message 

indicating Online access to this entity is not Authorized.  You will need to file a paper application until you 

have filed the Renewal/Annual Return online. 

 

 

Open Service Request 
 Click on Continue to open the Service Request 
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Mailing Information 

 

Renewals/Annual Returns will be sent to the email address.  If no email is provided, the form will be sent to 

the mailing address. 

 

 Update the mailing address and/or email as necessary 

 Click on Next Page 

 

 
Confirmation 

 Click on Pre-Registration Report  

 
 

Pre-Registration Report 
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 View the Pre-Registration report to ensure the Mailing information is correct 

 Click on Complete 

 

 

 
 

 

 

 

 

 

Information Validation 
 Read the statement and click on Yes  
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 Click on Proceed 

 
 
 

Service Request Completed 
 The Change Mailing Address filing is complete 

 Click on View File Summary to generate a report displaying the information entered.  Print a copy and 

retain this for your records. 

 


