
Letter to the Editor

Writer’s Name: ___________________________

Dear Editor,

Congratulations on being selected to edit the rough draft of the writing assignment for 
the writer listed above. Every good writer has an encouraging editor. This student is 
enrolled in my writing course using the IEW® Structure and Style® writing program.

Because this is a school paper, it is easy to be confused about the role of an editor. In 
order not to inadvertently discourage students who are just learning how to write well, 
this program’s editor job has an important distinction.

The editor’s job is to simply correct grammar and spelling mistakes. This course 
requires students to write quickly—hence the possibility of poor handwriting. 
Additionally, the course requires students to insert specific stylistic techniques which 
may at times render a sentence more awkward than is desirable. Upon practice, 
students will become more eloquent in their writing. For our purposes, it is better to 
undercorrect than overcorrect.

If you choose to accept this task, I encourage you to relax, enjoy reading what this 
student has written, and simply mark any obvious errors.

Thank you for your willingness to help young people become better writers.

Warmly,

Writing Teacher
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