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Introduction

Mendeley is a free reference manager and academic social network.

Mendeley provides a free online account to build a personal library of references. You can:

e Download Mendeley Desktop for free on your own computer, and/or on the LUMU network from
the App player (available for Windows, OSX and Linux).

o Use mobile applications (iOS and Android) and access a web-based view of your library from any
browser. Any updates you make are synced.

e Organise, read & annotate your PDF documents within Mendeley.

e Use Mendeley Desktop and the Microsoft Word Citation Plugin to insert citations using references
from your library, and to generate bibliographies.

Sign Up for Mendeley and Download the Tools

Create a standard 2G storage Mendeley account at https://www.mendeley.com/.
Adding profile information is useful for networking and recommendations features.

On your own equipment.

Once signed up and logged in online, click the ‘Download Mendeley’ link (pictured below) in the online
account. From here you can access three downloads, Mendeley Desktop, Web Importer, and Citation
Plugin for Word.

These are all free to download.

Start by downloading ‘Mendeley Desktop’ to your computer.

You will be prompted to sign into Mendeley Desktop using your Mendeley online login details. Logging
in enables you to sync changes between the online version and between different PCs (very important
to sync to save changes always — regularly at start and end of sessions should avoid losing work and
ensure items added online appear in the desktop version).

Invite to Mendeley

Support

Logout

Download the ‘Web Importer’ (Imports papers, web pages and other documents directly into the
online version of your Mendeley library - available for many browsers but not Safari).

Install the MS Word ‘Citation Plug-In’— (Enables ‘cite as you write’ using references stored in Mendeley
Desktop). This plugin can also downloaded from Mendeley Desktop as described in the next section.


https://www.mendeley.com/

On the LIMU University network

TIP: Using Google Chrome is easiest on the LIMU network, because Internet Explorer or Edge may try
to open references you export from Discover and from Databases in a different programme — Endnote.

Once you have created a Mendeley account online...

On the LJMU app player (find pictured icon on network desktops). Search Mendeley then click on icon
to open the Mendeley Desktop Programme.

Use your newly created login details to sign into it.

MU
AppPlayer

FROM Mendeley Desktop a pop-up may offer to install the MS Word plugin. If
not, install from the Tools menu as shown below (NOT from your online Mendeley account, as this
does not work on the LIMU network).

This may involve some opening and closing of MSWord/Outlook as instructed by messages on screen.

MS Word ‘Citation Plug-In’ enables ‘cite as you write’ using references stored in Mendeley Desktop.

ﬂ Mendeley Desktop
File Edit View Tools Help

A - - Invite Colleagues D
Add Fol Install Web Importer tlp
- Install M5 Word Plugin
My Lib g
v Ay All Documen

=l Al Documents

Check for Duplicates

+ Recently Adde ® [E Auth

|H,| Recently Reac Options - Piag
Favarites -

&) Meeds Review > =

If you will be using the Web Importer, install it ONLINE from the browser you are logged into using the
‘Download Mendeley’ location shown on the previous page - Google Chrome recommended on LIMU.

‘Web Importer’ (Imports papers, web pages and other documents directly into the online version of
your Mendeley library (using Google Chrome only on LIMU network)

N.B. It is fairly quick to do, but you have install the tools you need every time you use Mendeley on the
LJMU student network.

Web Importer Notes

‘Web Importer’ is added to your Browser. See two examples here - in Google Chrome it is found to the right
of the address bar (left), and in some others it looks like a bookmark (right).

W : 2| Save to Mendeley

N.B. For simplicity this guide mainly describes using Google Chrome in Windows 10 rather than detailing
slight differences for all browsers and other operating systems.



Set the Citation Style of your choice

Once the Word citation Plug-in is installed find it under the References Tab in Microsoft Word, and set the

referencing style from here as follows.

Click the drop-down next to the word ‘Style’.
If your style is showing in the short list, then select it.

If your style is not showing in the list...

You have to click ‘More Styles’ ...this connects to Mendeley and a dialogue box.
In the box — select the ‘Get more styles’ tab, then search for your style.

Click on the required style to select .

Click ‘Install’ then ‘Done’ (but it is still not showing).
Use the style dropdown again — Your added style should now show in the list so click on it.

Click ‘Use this Style’ then click ‘Done’.

Citation style should now show in Word as pictured here. Change pic

= Mendeley Cite-O-Matic

References Mailings Review View

b + D Undo L Insert Bibliography
M

fe ~ | |__:_}f-1 Refresh Open Mendeley
nsert

Citation * Exportas~ Style: |Cite Them Right...

Help

Your style should also be set in Mendeley Desktop ‘View’ menu as pictured below.
You can always check that the correct style is selected and change styles here if not.

m Mendeley Desktop
File Edit View Tools Help
R Library as Citations
. .
Add Library as Table
Citation Styl 4
Mendeley ton Style
#— Litera Toolbar Layout v 2
. *  Show Document Details Alt+Return
My Library
= E
=l Al Documents ]
+ Recently Added ™
|£L| Recently Read
Favarites ¢
) Meeds Review
? My Publications ]
Unsorted .
|4 Law
.
L4 Law 2 —
| Visual Literacy .

Anglia Ruskin University - Harvard

Cite Them Right 10th edition - Harvard

Harvard reference format 1 (deprecated)

IEEE

Modern Humanities Research Association 3rd edition (note with bibliography)
Modern Language Association 8th edition

Mature

OSCOLA (Oxford University Standard for Citation of Legal Authorities)
University of Limerick (Cite it Right) - Harvard

University of York - OSCOLA

More Styles...

Journal Abbreviations...

The Harvard style pictured is one of the styles that is similar (not exact) to Harvard LIMU. A guide is
provided by Cite Them Right (LIMU subscription resource), enabling you to check references in this style.
‘Cite Them Right’ also covers: APA, MLA, MHRA, OSCOLA, Vancouver, Chicago, IEEE. It is vital to check

citations and references produced by any Reference Management tool are complete and consistent in the

details, and Mendeley is no exception.

TIP: Good practice to methodically check the reference and make any necessary edits when you first add
them to your Mendeley Library, so they are ‘good to go’ for your writing..



https://www.citethemrightonline.com/Home

Adding and Editing References and Documents

Adding an article PDF or any other PDF to Mendeley Desktop

If you download an article from LJMU’s Discover or anywhere else, it will usually go straight to your
downloads in Google chrome. Some PDFs have good embedded reference data. If so, once you have added
your PDF to your Mendeley library, the item will be ready to use as a reference.

For many PDFs you need to edit the fields to create a good reference.

In Mendeley Desktop, select where you want the document (Research Skills folder selected — pictured
below).

Click File, then ‘Add files” OR dropdown for menu pictured below — select ‘Add files’.

E Mendeley Desktop
File Edit View Tools Help

& @ ElCE] o (2] Q-
Add Files elated  Sync  Help
- Add Folder P
Watch Folder |l Research Skills Edit Settings
Add Entry Manually w @ [E Authors Title
ey - Calton, Michelle How individual consultations with a libra

=l All Documents

+I Recently Added

|H__| Recently Read

1.0 Favorites

&) Needs Review

g My Publications
Unsorted

gystematic reviews in the sodal sdence

L4 Law

Ly Law 2

|/ Reading Lists
| |1 Research Skills

~ [ This PC

Browse to ‘Downloads’ folder, then click on PDF document to
select it, and click ‘Open’ to add it. Image shows finding Fal Des.h:l:u:up
downloads on LIMU network, (typical for Windows 10 PC).
= Documents

; Downloads

NB. Important. In student profiles on the LIMU network the Downloads are not saved, so add files to
Mendeley before ending your session (and SYNC), or to a folder on your Office 365 OneDrive to add later.

Tip: Watch folder option in image above. You can set a folder for Mendeley to ‘watch’ —any PDF you put in
will be added to Mendeley. Always check material type for any added PDFs, then edit fields as needed.




Adding Books and Journal Articles from Discover to Mendeley Desktop.
In ‘Results’ list choose an item (BOOK in this example) to reference. Journal articles are the same process.

BOOK [FRINT) @ > §

Social research methods

SAGIAL 3 . -
METHODE _,] Alan Bryman author.

"

-t Oxford : Oxford University Press Fifth edition. 2016
Available at Avril Robarts Library - Main Collection (300.72 BRY ] and other locations

= & & 0 L1

PRINT E-MAIL PERMALINK ENDMNOTE WEE CITATION

In results list, click the Double quotes as above to see options, from which you select Endnote.
Continue clicking the button below. Book or Journal Article material ‘“Type’ should select automatically.

DOWNLOAD

You see the ‘Reference’ (RIS) file download in Chrome (bottom left), defaulting to go to the ‘Downloads’
folder. In Mendeley, use button to add file, browse to file in ‘Downloads’ and click to confirm.

Type: | Book < - Details Motes Contents
Social research methods Type: |Book h
Authors: A. Bryman Social research methods
Authors: A, Bryman
%[ view research catalog entry for this paper
— #2| view research catalog entry for this paper
Year: 2016 e
Pages: Vear: 2015
Pages:
Abstrack:
Abstract:
Tags: Tags:
Author Keywords: Author Keywords:
Sodial sciences — Methodology; Sodal scences Social sdences — Methodology; Sodial sciences —
- Research Research
Ciby: City:
Oxford Oxford
Edition: Edition:
S5th edn
Fifth edition,
= Editors:
Editors:
Publisher:
Publisher: oup
Oxford : Oxford University Press
Type of Work:
BOOK

As above, a few simple edits ensure the book is ready to display correctly in citations & references.

(Bryman, 2016) Bryman, A. (2016) Social research methods. 5th edn. Oxford: OUP.

Tip: Watch out for Editors incorrectly in the author field. Simply cut and paste to move them to correct
field.



Export multiple references from Discover to Mendeley using Discover ‘Pin’ feature.
Perform search. Use item pin to ‘Add to marked list’. (Pinned items show in yellow, and can be unpinned by
clicking on pin again). Access the list of pinned items by clicking on the larger pin at top right.

E-JOURNALS DATABASES FIND A ; .
NEW SEARCH R R et ILL REQUEST '@ Hardie, Mar|

hate crime X p ADVANCED SEARCH
PAGE 1 106,486 Results Save query Personalize —
r weak my results
MULTIPLE VERSIONS
o = E d My R It:
| “U-;? Hate crime e
{ P‘]j Nathan Hall author.

Sortby Relevance ~

2 versions of this record exist. See all versions
Availability ~

JOURNAL

Hate crime statistics (Online)

United States. Federal Bureau of Investigation. Criminal Justice Information Services Divis\Qiaeeklutl 2N

Clarksburg, W. Va. : U.S. Dept. of Justice, Federal Bureau of Investigation 1990

Peer-revie... (22,219)

Full Text On... (106,469)
Available in th... [22)

Online access
Resource Type ~

REFERENCE ENTRY " (ial F B Articles (54,7086)
hate crime Audio Visual (55)
Valerie Jenness -
2018 Books (5,520)
Encyclopaadia Britannica, Inc. Conference Pr... (53)
Full text available (& Journals (72)
Show More
T —] -=eex X .
‘ Hate crime and restorative justice : exploring causes, repairing Publication Date ~
harms -

The ‘Pins’ screen opens at the first of 3 tabs - ‘Saved records’. Here, 6 items have been pinned. Tick the ‘6
items’ box to select all items as pictured. (Or tick individual items if not all are wanted). Next click the 3
menu dots, and complete the steps as below to download RIS file for all 6 references. Add file to Mendeley.

My Favorites ~ # AppLasets ¥\ @

SAVED RECORDS SAVED SEARCHES SEARCH HISTORY

G items

BOOK

[ HATE 17103 Hate crime : impact, causes & responses
:"‘m.iz Meil Chakraborti author. ; Jon Garland 1967- author.
London : SAGE Second edition. 2015

e

Available in the Library

/" ADD LABELS

ARTICLE
Hate and Punishment

N Kauppinen, Antti
o Journal of Interpersonal Viclence, 2015, Vol.30(10), pp.1719-1737

ENE;TE DOWNLOAD




Adding Multiple References from Databases to Mendeley Desktop — Four Examples
Many databases have the option to ‘export’ multiple references to reference managers like Mendeley. Here
are 4 examples of exporting from multidisciplinary databases from Databases A-Z on the electronic library.

Exporting from Wiley Online Library
Once logged in as LIMU using A-Z instructions, perform a search. Click ‘Export citation(s)’ - a box pops up.

Wiley Online Library,

Access by -member@ljmu.ac.uk

"focus group" research E Login / Register

28,416 results for ""focus group” research” a

# SAVE SEARCH M RsS

Articles & Chapters (28,416) Collections (255)

Sorted by: Relevance W

Applied Filters Clearall X

Filters

= Refine Search w

7 Export Citation(s)

B Full Access
Publication Date ~

The phenomenological focus group: an oxymoron?

Tick Items to export, then click ‘Next’ button at the bottom of the pop up box.

Export Citations

B Full Access
The phenomenological focus group: an oxymoron?
B Full Access
[ Characterization of Orgasmic Difficulties by Women: Focus Group Evaluation
B Free Access
Focus Group Strategies in Community Development
() Free Access
[ Lin Receives 2010 Natural Hazards Focus Group Award for Graduate Research
B Full Access
The use of focus group methodology — with selected examples from sexual health research
B Full Access
Planning focus group interviews with asylum seekers: Factors related to the researcher,
interpreter and asylum seekers

In the next box select RIS for ‘Format’ and Citation file for ‘Type’ then click ‘Export’ (as below).

Export Citations >

You have chosen to export 4 citations.
Format

Plain Text

RIS (ProCite, Reference Manager)
EndMote

BibTex

Medlars

RefWorks

Type of import

0000@0

@) cCitation file or direct import
) Indirect import or copy/paste

< Go back @ Citation Help m



https://www.ljmu.ac.uk/microsites/library/resources/electronic-library

You will see the ‘Reference’ (RIS) file download in Chrome, defaulting to go to the ‘Downloads’ folder.

In Mendeley, again use button to add file, browse to file in ‘Downloads’ and click to confirm.

TIP : Remember to SYNC regularly when you have added references to avoid losing work or forgetting at
the end of your session, especially when on the LIMU network.

Exporting from Emerald Insight
Once logged in as LIMU using A-Z instructions, perform a search. Each result has a box at it’s top left. Tick
desired results. 4 have been ticked altogether in image including first. Click ‘download RIS’

Welcome Liverpool John Moores University

nsight

Sl

_emerald_ l Browse our content My products Profile Register for a profile

"climate change" prevention (@ Advanced search

Home / Search results

5SEdICI TeSUILS 1 -10o0foer oo

Per page SO\I Sorted by relevance '

k& Citations: download RIS

Download RIS file

(4)

gntent available Access
Article Publication date: 10 April 2017 HTML Only content | have
. . . . . access to
Climate adaptation strategies: cohesion PDF (197 KB)
) O Only Open Access
policy 2014-2020 and prospects for < EXmE
Gl‘ee].{ I'egiOIlS g Reprints & Permissions Year

You will see the ‘Reference’ (RIS) file download in Chrome, (defaulting to go to the ‘Downloads’ folder in all
browsers).

In Mendeley Desktop, again use button to add file, browse to file in ‘Downloads’ and click
open to confirm and add references.

Exporting from Ebsco Databases
Includes Business Source Complete, Education Research complete, Art Full Text, CINAHL, MEDLINE, Criminal
Justice Abstracts with full text and more..

The health needs and healthcare experiences of young people trafficked Into the UK. 5 o

By: Stanley, Nicky, Oram, Sién; Jakobowitz, Sharon; Westwaod, Joanne; Borschmann, Rohan; Zimmerman, Cathy; Howard, Louise M. Child Abuse & Neglect. Sep2016, Vol. 59, p100-110. 11p. DOI: 10.1016/].chiabu. 2016.08.00 |
Subjects: GREAT Britain; MEDICAL care; HUMAN trafficking; POST-traumatic stress disorder; DISTRESS (Psycholagy) heal...

L Cited References: (35)
Academic N . ; o Go fo: Folder View
Joumal Pl Metwics @Mndt Check for fullext availabiiy

Newswires v
The Reality of Trafficked People's Access to Technology. P Ciyn Okiehoma sees
By: Elliot, Jessica; McCartan, Kieran. Journal of Criminal Law. Jun2013, Vol. 77 Issue 3, p255-273. 19p. DOI: 10.1350/jcla.2013.77.3.843. ne... (AP Regional Slale

1 Report ..., 146 days aga)
Subjects: HUMAN trafficking; Il_ELECOMMUNICATION: EMIGRATION & immigration; INTERNET. MOBILE communication systems

y 1 Authorilies arrest 12in ... [
Academic “1 POF Full Text (154KB) # PlumX Metrics (AP Regional State Report
Journal . 146 days aga)

143 amested after protes. [0

"Trafficking' or ‘personal use': Do people who regularly inject drugsunderstand Australian drug trafficking laws? P : P;:SEN:J:. e

By: HUGHES, CAITLIN E.; RITTER, ALISON; COWDERY, NICHOLAS; SINDICICH, NATASHA. Drug & Alcohol Review. Nov2014, Vol. 33 Issue 6, p658-666. 9p. 4 Charts, 1 Graph. DOI: 10.1111/dar. 12167
Subjects: QUEENSLAND; DRUG traffic; REHABILITATION of drug addicts; DRUG abuse - Social aspects; DRUG addiction

More

Show all 5 images
Academic ‘

Journal




Click on the blue folder icon with the + to select each item (ringed). Icon changes yellow to show item is in
folder as first 2 in list.

Click ‘Go to folder view’. In Folder View screen, select all items and click ‘Export’.

In next screen choose default option ‘Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote, ProCite,
Reference Manager, Zotero), then click ‘Save’. Again, RIS file downloads ready to add to Mendeley as
above.

Exporting from Proquest Central

Once logged in as LIMU using A-Z instructions you may click ‘Change Databases’ to access a list and add
futher databases to your search. Once chosen, click ‘use selected databases’ then perform a search.

In results, tick box at top left of each result you wish to select, then click on ‘Cite’ icon.

— Access provided by
= ProQuest LIVERPOOL JOHN MOORES UNIVERSITY

ProQuest Central

Basic Search Advanced Search Publications Browse | Change databases
———

research ethics Q

1,146,499 results Modify search  Recent searches  Save search/aler|

Applied filters [ Select1-20 2 Selected items  Clear Q e G @

Scholarly Jounals B3

Research Ethics in Victimization Studies: Widening the Lens/Gendered Violence and the  Citation/Abstract
! \IUIL.\P[\EF Ethics of Social Science Research /Commentary/ Research Ethics in Victimization
Sorted by WOME! Studies: Widening the Lens: A Response and Alternative View/ Research Ethics in Victi ..
Clark, James J; Walker, Robert; Mulla, Sameena; Hlavka, Heather; Conte, Jon R; et al
Aelevance Y A Violence Against Women; Thousand Oaks Vol. 17, Iss. 12, (Dec 2011): 1489
Scholarly .. Research __
lelt to Journals _.ethics ..
.., especially the protection of research study...
U Full text Abstract/Details  GFind i Show Abstract =
[ Peer reviewed
Call for Abstracts: Hidden Research Ethics: Ethics Research by any Other Name Full Text

Source type ~ Anonymous.Journal of Empirical Research on Human Research Ethics; London Vol 1, Iss. 3, (Sep 2006): 101

~.RESEARCH ON HUMAN RESEARCH ETHICS (JERHRE) HIDDEN RESEARCH .
..ethics research . This special issue of JERHRE is dedicated to identifying such...

& Scholarly Journals (1,146,499) B

o — ..them precisely through the lens of research ethics. ...
Scholarly .
Publication date ~ Joumals Details  Full text - PDF (35 kB) Show Mare ~

Ignore everything in next box, but click RIS button at bottom left (pictured). In the next screen RIS is already
selected and you just need to click ‘Continue’ at the bottom, and the RIS file will download.

[~]
Export/Save
Items selected: 2 [ Deselect items when done
Output to: RIS (works with EndNote, Citavi, etc.) ~
EndMote,
Citavi, etc Content: Citation, abstract, indexing ~
(where available)

Opens a file in your citation management tool. You may be asked which program to use to open the
file

By entering all required information you consent 1o its use by ProQuest 1o enable features and
functionality.

Privacy Policy Cancel

10



Adding webpages and other online items using the ‘Web Importer’.

Websites and other online items can be captured using the Web Importer.

e Open required Web page in Chrome browser then click on the Web Importer extension (explained
on P3).

e If not already signed into Mendeley online click on ‘Get Started’ then sign in. Get started

e Useringed drop-down to choose a specific folder to save in if desired.

e If the PDF option is present, keep PDF ticked if desired.

e Hover over the reference to see ‘Edit Reference’ as pictured then click.

| CDntaC1 US | W MCarnrniecian in Coantland 1 Ake D oeeeniccinn o Waloe
I Equality and 2R Web Importer X
R Human Rights
Commission Select all My library Add
Home Advice and guidance Our work ~ Our legal action ~
9 9 Add PDFs if available
o

Home / Human Rights / What are human rights?

WEB PAGE
s What are human rights? | Equality and Human

_ Rights Commission

https:/fwww.equalitvhumanrichts.com/en/human-
rightsfwhat-are-h
What are hul I Ial I Accessed: 2020-02-13

rights?

e Make any changes that are needed to ensure your reference would display correctly as in the
example below.

e Inthis example the year was found at the bottom of the webpage and needed adding in the year
field which was empty. The author ‘Equality and Human Rights Commission’ needed to be cut from
the Title field and added to the author field. The organisation was the only author on the page in
this case.

Reference »" After you click the blue ‘Add’ button pictured above, this shows that your
reference has been added to Mendeley online.

(Equality and Human Rights Commission, 2015)

Equality and Human Rights Commission (2019) What are human rights? Available at:
https://www.equalityhumanrights.com/en/human-rights/what-are-human-rights (Accessed: 13
February 2020).

Tip. SYNC - When you next open Mendeley Desktop, remember to sync to so that these items you have
added online appear in Mendeley Desktop. Sync will also update any changes you have made on Mendeley
Desktop on other computers.
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Adding an eBook reference with the Web Importer from an eBook landing page

EBook main pages usually work well with the Web Importer, and the material type selects automatically.
This example is a book from LIMU Ebook Central collection.

‘Capturing’ the reference in this way whilst accessing the book is an alternative to downloading the
reference from ‘Discover’ to import.

Note in this instance, there are three options captured— the 1st is a book reference and is the useful one,
the 2" a chapter reference, the 3™ a webpage version.

Hover over the first option to see ‘edit reference’ as pictured and click to open. Details can be checked and
edited here, a useful time whilst the book details are on the screen to paste in.

In this case, publisher details were missing and publisher name and city were added to those fields.

Note that you can use the drop-down to choose a Mendeley folder to send it to.

ProQuest

[:m Ebook Central™

M Web Importer X

Keyword, Author, ISBN, and more Advanced §
Browse Suk Selectall ~ My library Add

Add PDFs if available

; '-rargE‘-J TAL ENGINEERING C || mate C h an g e
Kaufui Vineent Wanno 2 references detected on page
= (aufui Vincent Wong
[ Climate change
h Kaufui Vinc
‘ Climate Change Availability
Your institution has unlimited access to this book. Climate Change and theories
Kaufui Vincent Wong, M Jacqueline Pape
B8 Read Online 3 pages Climate Change, 2015
W e & Not Available for Full of 44, @ PDF not found
autul vincen ong - -
Download 3 rages
& Download PDF Chapter ?_I: nig WEB PAGE
Get up to 88 pages, use any POF LS
software, does not expire ProQuest Ebook Central - Detail page
https://ebookcentral.proquest.com/lib/ljmu/detail.a
Description doclD=4307182

Accessed: 2020-02-08
Climate Change is a collection of a number of papers as\
the science of the subject. This collection is meant to infl

conversation among engineers and scientists with societ

P Add to Bookshelf

Show maore

& share Link to Book

Once the details are correct, tick the reference you wish to import as below, and the ‘Add’ button turns
blue ready for you to click to send the reference to your library.

M Web Importer e

B Selectall My library ~ m

Add PDFs if available

2 references detected on page

Tourism and climate change : risks and
opportunities
Susanne Becken, John E. Hay
2007

Tip: Recently Added Folder - If you forget to choose a folder, new documents show in the Recently Added
Folder in Mendeley Desktop, and can be dragged from there to desired folder.
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Adding a Journal Article from a Database using the Web Importer

This one is a ‘ProQuest’ Journal Article which has been opened. Click the Web importer, choose folder using
the dropdown if desired. Many will import ready to reference accurately in your footnotes.

M Web Importer X

Basic Search  Advanced Search  Publications Browse Databases (22)
Selectall = My library O
Six research priorities for cities and climate change

) : i Add PDFs if available
Bai, Xuemei Nature; London Vol. 555, 1ss. 7694, (Mar 1, 2018): 23-25. DOI:10.1038/d41586-018-02409-2 .

3 references detected on page

Six research priorities for cities and climate
change

Xuemei Bai, Richard J. Dawson et al.
Abstract

View PDF

Full text Full text - POF Abstract/Details

Translate ~

¥uemei Bai and colleagues call for long-term, cross-disciplinary studies to reduce carbon emissions and urban risks from global
warming. Cement production is the third-largest human-made source of emissions after fossilfuel burning and land-use change,
contributing around 5.6% of global fossil-fuel and industry-related CO2 emissions. Vegetation corridors, green parks, reed beds
and low-lying areas that soak up water can be woven into the built environment to reduce flood and heat risks, while improving
biodiversity and carbon storage. Cities might mandate that companies bidding for large-scale government projects in renewable
energy or sustainable transport, for example, contribute money for related university research, as is required in the Australian View PDF
Capital Teritory.

A systems framework for national assessment
of climate risks to infrastructure

Richard ). Dawson, David Thompson et al.
Philosophical Transactions of the Royal...

Locking in positive climate responses in cities
£y 3 1+ . 1

The first reference is the desired one again, and this time it is possible to bring in a full text PDF if desired.
Above the box is ticked to add PDF if available.

Hover and click to ‘Edit Reference’. In this case the Material type was incorrect and needed changing to
‘Journal article’. Other details had all been completed. This time the reference was ticked to be added
without editing first by clicking the ‘Add’ button to check and edit later in Mendeley Desktop, as shown in
the section Checking References .

Adding a Reference Manually
On occasion, you may wish to add a reference by typing or pasting in all the details manually.

For example, you may have a book from your bookshelf. You can just enter the reference details formatted
as in the links mentioned immediately above. Any material type can be added manually.

Choose the ‘Add Entry Manually’ option from the drop-down.
Select the correct material type.
Type or paste in the details needed for the reference.
Mendeley Desktop

File Edit View Tools Hel

Bl & =
Add Files

B Add Folder
Watch Folder

Add Entry Manually
My Library

TIP: Don’t forget that an Organisation author will need a comma at the end to display correctly.
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Checking References and Managing Duplicates

Checking - It is good practice to check/edit references immediately after adding, so they are ready to use.

Pictured below the folder ‘Recently Added’ is selected. Using ‘View’ as shown, change Mendeley desktop
from the usual view - ‘Library as Table’ to show ‘Library as Citations’.
Select each reference and make any necessary edits to the fields in the right hand pane. Useful to click on
‘Details are correct’ at top of right hand pane when you have finished checking each one.

ﬂ Mendeley Desktop

(© Needs Review

9 My Publications
Unsorted

Ii Law

| Law 2

|/ Reading Lists

|/ Research Skills ~
|/ Visual Literacy
Create Folder. .. ¢
| Groups v "
Filter by My Tags <
Al °

to eosinophilic esophagitis in adults’, Maye Cinic Proceedings, 78(7), pp. 830-835. doi:
10.4065/78.7.830.

Bai, X, etal (2018)

esearch priorities for dties and dimate change’, Mature, Nature Publishing Group, 5m ago

Bryman, A. (2016) Social research methods. 5th edn, Oxford: OUP. 15hago

Dalton, M. (2019) ‘How individual consultations with 3 librarian can support systematic reviews in the 17hago
sodal sciences’, Jourmal of Information Literacy, 13(2), pp. 163172, doi: 10.11645/13.2.2621,

Liacouras, C. A, A, ef &l (1998) Primary eosinophilic esophagitis in children: Successful treatment with ihago

oral corticosteraids, Journal of Pediatric Gastroenteralogy and Mutrition, 26(4), pp. 380-335. doi:
10, 1057/00005176-139804000-00004.
Lingblom, C. ef &/ (2014) Topical Corticosteroids Do Mot Revert the Activated Phenotype of Eosinophilsin  1h ago
Eosinophilic Esophagitis but Decrease Surface Levels of CD18 Resulting in Diminished Adherence to
ICAM-1, ICAM-2, and Endothelial Cells’, Inflammation, 37(6), pp. 1932-1944. doi: 10.1007/51075...

Schoepfer, A, M, M, et 3. (2008) Esophageal strictures in adult eosinophiic esophagitis: Dilation is an thago
effective and safe alternative after faiure of topical corticosteroids’, Endoscopy, 40(2), pp. 161-
164, doi: 10, 1055/s-2007-395345.

Simon, D. et &/, (2018) Evidence of an abnormal epithelial barrier in active, untreated and corticostercid-  1h ago

File Edit View Tools Help
gy ®  Library as Citations Q- Ter i
Add Library as Table
Citation Style 4
Mendeley ly Added
o+ Litera Toolbar Leyout 4
v ShowD t Detail At Ret E  Formatted Citation - Harvard reference format 1 (deprecated) [C] Detals  Notes  Contents
- ow Document Details +Return
My Library FHunter and others v Canary IWharfLtd (no date). 17hago ’ o
= r @ These details need reviewing. ‘You can mark them
)l Al Documents correct, or search the Mendeley catalog.
(£ Recently Added Aceves, 5, 5. 5. et &l (2010) Resalution of remodeling in eosinophiic esophagitis correlates with epithelial  1h ago Details are Correct Search
IU Recently Read ® response to topical corticosteroids’, Allergy: European Journal of Alergy and Clinical Immunology,
¥ 65(1), pp. 109-116. doi: 10.1111fj,1398-8995.2008,02142..
J Favorites Arora, A, 5. S., Perrault, J. and Smyrk, T. C. C. (2003) Topical corticosteroid treatment of dysphagia due  1h ago Type: | Generic hd

Six research priorities for
cities and climate change

X. Bai, R. Dawson, D. Urge-

Authors:
OIS \orsatz et al.

A View research catalog entry for this paper

Publication: Nafure

Year: 2018
Volume: 555
Issue: 7694
Pages: 23-25
Abstract:

You can swap back to the normal table view once you have finished editing.

Duplicates

Importing from a number of resources may result in duplicate references. A simple tool helps manage
these. In the ‘Tools’ menu, select ‘Check for Duplicates’

m Mendeley Desktop

File Edit

ﬂ -
Add

Mendeley
-~ Literature Sea

My Library
=7 All Documents
+) Recently Adde

View  Tools

Help

Invite Colleagues

Install Web Importer

Uninstall M5 Word Plugin

Check for Duplicates

Options

Duplicates will be listed. Select each one by one. If the details have no conflicts, you can simply click a
button to Confirm Merge, and it will go out of the list.

If there are conflicts where details are different, go to the right hand pane, and tick any boxes which are
unticked that have details you wish to keep (Instructions are on screen for this) then ‘Confirm Merge’.

Useful Blog Post on Duplicate Checking in case useful.
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Use Mendeley References in your Writing in Microsoft Word

e In Microsoft Word, insert your cursor where you want the citation.

e Click Insert Citation

e

1 Insert Endnote

Insert

AE, Next Footnote -

Footnote Show Motes

Footnotes

il

Mailings Rewview Wiew EndMo

Undao L Insert Bibliography

Refresh Open Mendeley

Export as = Style: |OSCOLA (Oxfor.. -
Mendeley Cite-O-Matic

This box pops up — Click on ‘Go To Mendeley’

| Search by author, tile or year in My Librar

My Library

7 m Go To Mendeley Cancel

| Select references in Mendeley Desktop I

The Cite button is now showing in Mendeley desktop. Click on a reference first to select, then click Cite.

File Edit View Tools

£l | 3 [
Add Folders

Help

@ SI@

Related Sync Ci1 Send

X @ Q-

citation to plugin i

Mendeley
+— Literature Search

::" All Documents Edit Settings

Authors Title ~ Detail
My Library Mattheys, Kate The Coalition, austerity and mental health. Tupe
=1 all Documents ¥p
£ Recently Added Kehr, Janina ‘Exotic no more': Tuberculosis, public debt am The
in Berlin.
W | porant: Dazd me

The author/date citation will now show in your document.

Citation Editing

Editing ‘in-text’ citation (author, year)

Click on the citation (which will highlight grey).

Click again where edit is required and make required
edits such as adding a page number, or using the author
name as part of your sentence
e.g. Wong (2016, p23) claims that...

u prove your point (Gilbert, 20171}. Wh
or the video you want to add. ¥You can
s your document (Aceves et al., 2010).

A nal T T Il R ) (] el L L

Click elsewhere on the page to pop this box up. Select ‘Keep Manual Edit’ to save your edits.

Citation edits only apply to
one. Other citations of the
same source are
unchanged.

NB. Any edits to the source
details fields should be
done in the reference
‘Details’ pane in Mendeley.

|
LIr |

T,
Be,

=
eb
H 5
el

Fatr ]

eo provides a powerful way to help you prove your poiQt (Gilbert, 2017, p81).

lino Micdon srmis canm mactn in tha amabad cada far tha uidaa s ik

Keep Citation Edit?
The citation "(Gilbert, 2017, p81)' has been manually edited.

Do you want to keep this manual edit or revert te the automatically formatted version: g

(Gilbert, 2017)'7

Keep Manual Edit Undo Manual Edit '

k'
3
ig

Il
K
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Adding a PDF to a Reference

If desired to add a PDF to a reference, first download the PDF required.
Select the reference so that you can see all the fields in the right hand pane.
Click on ‘Add File..” in the ‘Files’ field. Browse to the required PDF, select and click to confirm,

SN0 1164, pdf

Tip: Free account space is 2G. PDFs use more space than just references so bear this in mind, but a good
many can be stored in this space. References alone use less space. You could always remove some PDFs

It will then show as added as in the example below.

and references that are no longer needed if this became a problem.

Google Scholar

Google scholar can export Harvard and some other referencing styles to
Mendeley. Click on the Cite icon for the item. To open the Cite box as

below.

Click Harvard version to highlight in blue if desired, then ‘RefMan’ or go
straight to ‘Refman’ is fine. RIS file suitable for Mendeley will download.

q
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Cite
Gilbert, David. "The Looks of Austerity: Fashions for Hard

Times." Fashion Theory 21.4 (2017): 477-499.

Gilbert, D. {2017). The Looks of Austerity: Fashions for Hard
Times. Fashion Theory. 27(4), 477-499.

Gilbert, David. "The Looks of Austerity: Fashions for Hard
Times." Fashion Theory 21, no. 4 (2017 ) 477-499.

ilbert, D.. 2017. The Looks of Austerity: Fashions for Hard
imes. Fashion Theory, 21(4), pp.A77-499.

Gilbert D. The Looks of Austerity: Fashions for Hard Times.
Fashion Theory. 2017 Jul 4, d):477-99.

BibTeX EndMote
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Annotating your library PDFs

Single clicking on a reference in your library selects it and displays the details in the right hand pane.
Double clicking opens any attached PDF in a new tab as below ready to read.

As seen below, a set of useful buttons arrive suitable for highlighting text, adding notes etc..

Also in the details pane are found:

e a Notes tab which displays any previously added notes for the document

e a Contents tab which displays the document’s ‘Table of contents’ (if it has one — many PDFs do) for
easy navigation between sections

You can use the ‘My Library’ tab to swap back to your library at any time. Mendeley automatically saves
any changes you have made. Click the x on the open document tab if you have finished with it.

m Mendeley Desktop - ]
File Edit View Go Tools Help

Select Pan Mote Highlight Color Zoom Zoom To Fit Fullscreen  Sync Help

a] |~ U] [} Ag | > > Q @ © T b < @ Q- Maria ii

mMy Library Statutary Homelessne... [
quarterly Dy the Department Tor Communities and Local Government (DCLG) I Viareh, &
June, September and December. These quarterly bulletins are now published with
statistics on local authority prevention and relief work.

Detals  Motes  Contenis

Type: | Generic

Statutory Homelessness in
The financial year 2010/11 saw a 10% increase in homelessness acceptances by local England

authorities, representing the first financial year increase since 2003/4. Homelessness
acceptances continued to rise over the next three years but fell by 3% between 2012/13
and 2013/14. The 2014/15 financial year recorded a further increase, with acceptances
36% higher than in 2009/10 (but 60% below the peak in 2003/4). The 2015/16 financial Year:
year saw acceptances increase by 6% on 2014/15 and the 2016/17 financial year Pages:
recorded a 1% increase on the previous year.

Authors: W. Wilson, C. Barton

Abstract:
Organisations such as Shelter and Crisis argue that the official statistics do not give a full
picture of homelessness in England. The figures exclude those who are homeless but who Tags:
do not approach a local authority for assistance and those who do not meet the statutory
criteria. Local authorities are increasingly adopting informal responses to tackling

Author Keywords:
homelessness, which can result in households falling outside the official quarterly
monitoring process. In December 2015 the UK Statistics Authority nublished an ‘
assessment of compliance with the Code of Practice for Official 5 ©= [ City:
DCLG's homelessness and rough sleeping statistics. The assessme aria Hardie
Homelessness Prevention and Relief statistics " do not currently m|(- Date Accessed:
National Statistics. " Read this - may be useful further reference.| 2018-02-24
Homelessness arising from parents/friends/relatives being no longerwilling or able to , Publish
provide accommadation remains significant, as does homelessness arising from the
breakdown of a violent relationship. However, the most frequently cited reason for loss of Type of Work:

the last settled home is now the ending of an assured shorthold tenancy in the private

A2 Viiew research catalog entry for this paper

Page 3 of 43
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Inserting a ‘Reference List’ in Microsoft Word

Decide where you want to insert your Bibliography and leave your cursor there.

. L Insert Bibliography . .
In the Word References tab click on in the Mendeley plugin. Example below.

If you have been checking references as you have added them using Checking References , there should be
no problems.

You can include elournal and eBook links in your reference if desired (Mendeley imports these). In the
examples below some include it and some do not. You would need to delete the link from the record in
Mendeley if you do not want to include it. If the print details (volume, issue and page details) are present, it
may be unnecessary. Either is usually acceptable, but it is recommended to be consistent in your approach.

Aceves, 5. 5. 5. ef al. (2010) ‘Resolution of remodeling in eosinophilic esophagitis correlates with
epithelial response to topical corticosteroids’, Allergy: European Journal of Allergy and Clinical
Immunology, 65(1), pp. 109-116. doi: 10.1111/.1398-9995.2009.02142.x.

Bryman, A. (2016) Social research methods. 5th edn. Oxford: OUP.

Crown Prosecution Service (2017) Revenge Pornography: Guidelines on prosecuting the offence of
disclosing private sexual photographs and films. Available at: https://vwww.cps.gov.uk/legal-

guidance/revenge-pornography-guidelines-prosecuting-offence-disclosing-private-sexual {Accessed
19 July 20189).

Dalton, M. (2015) ‘How individual consultations with a librarian can support systematic reviews in
the social sciences’, Journal of Information Literacy, 13(2), pp. 163—-172. doi: 10.11645/13.2.2621.

Gavrielides, T. (2012) ‘Contextualizing Restorative Justice for Hate Crime’, Journal of Interpersonal
Violence, 27(18]), pp. 3624-3643.

Gilbert, D. (2017) ‘The Looks of Austerity: Fashions for Hard Times', Fashion Theory, 21(4), pp. 477
43995,

Mattheys, K. (2015) ‘The Coalition, austerity and mental health.’, Disability & Society. Department g
Geography, Durham University, Durham, UK: Routledge, 30(3), pp. 475—478.

Wong, K. V. (2016) Climate change. New York: Momentum Press.

The Reference List

You can continue to add citations to your work and the list will update placing new items correctly
alphabetically.

If you decide to remove a citation this is done by deleting the citation in the text.

Check that item has gone from the Bibliography. Remove it if not.

Always check your module guidance provided by your tutors who will be marking your work for information
in case there is specific information about reference lists and formats of references.
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Further Help and Support

This document is intended to get you started with using Mendeley importing references and documents
from the web and the LJIMU electronic library.

The software has many other features such as Researcher Networking, Search, Groups and ‘Suggest’.

Visit https://www.mendeley.com/guides for information about these features and for further detail on
using the software.

For support with Mendeley please either contact named librarian or use the methods below:
e the UMU HelpMe form
e Library Chat

Maria Hardie (Wed-Thurs-Friday) m.c.hardie@Iljmu.ac.uk

You are welcome to contact us for further help, and to arrange a one-to-one appointment.

Guide Updated: September 2021
By: M Hardie
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