Agreement to be printed on Stamp Paper

Agreement for Undertaking Collaborative R&D project

Title OF the PrOJECE: oo
This AGREEMENT is made and entered into on this....... day of ....... ... Two thousand and
.............. by and between the ONGC Energy Centre Trust registered as a Trust and
having one of its offices located at 2nd Floor, Core-2, SCOPE Minar, Laxmi Nagar, Delhi-
110092 (hereinafter called ‘OECT’, which expression shall unless repugnant to the context
or meaning thereof include all its successors, administrators, executors and assignees)
of the Party-1
AND



(Name of Institute)............. having its office at .............................. (hereinafter referred to
S i, which expression shall unless repugnant to the context or meaning thereof
include all its successors, administrators, executors and assignees) of the Party-2

The Parties (1) and (2) hereafter being collectively referred to as the “Parties” and
individually as the “Party”;

PREAMBLE:

Whereas (Name of Institute) has represented to OECT that it has capability in undertaking
the and has submitted a Project Proposal vide No.
........... dated......appended to this AGREEMENT as Annexure .

AND,

Whereas,(NAME OF INSTITUTE) represents that it has the necessary experience and
expertise for carrying out and agrees to undertake R&D Project in collaboration with OECT
as defined in this AGREEMENT

AND,

Whereas, OECT desires that, (NAME OF INSTITUTE) should undertake the assigned
Collaborative R&D Project more explicitly defined in the sections below in this
AGREEMENT.

AND,

Whereas,(NAME OF INSTITUTE) agrees to provide all the necessary facilities to the
Principal Investigator (PI) of the project to perform the Collaborative R&D Project as defined
in this AGREEMENT.

Now therefore it is agreed between the parties as under:-

1.0 DEFINITIONS
Unless inconsistent with or otherwise indicated by the context, the following terms

stipulated in this AGREEMENT shall have the meaning as defined hereunder.
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1.2

1.3

1.4
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1.6

1.7

1.8

1.9

AGREEMENT: This AGREEMENT together with the Schedules, Parts, Annexures
and Appendices attached hereto and will include any modifications, amendments or
alterations thereof as agreed between the parties from time to time.

CONSULTANT: The person or persons with technical knowhow/expertise appointed
by (Name of Institute) if deemed necessary, to guide/assist the Principal Investigator
and facilitate in overall execution of the Project Work, as defined in this
AGREEMENT.

CO-PRINCIPAL INVESTIGATOR(S) (Co-Pl): The person or persons who may be
appointed / nominated by (Name of Institute), if deemed necessary, to assist Pl in the
overall execution of Project Work, as defined in this AGREEMENT.

DESIGN: “Design” shall include an industrial design, drawings and layouts.
INTELLECTUAL PROPERTY: Includes patent, copyright, design, trade secret and
property in discoveries, inventions, improvements, designs, data or information and
materials/microbes isolated or created in pursuance of the research/technology
development activities under the project whether or not such intellectual property will
be capable of patent, copyright or similar infringement protection or recognition and
includes knowledge and information described as Confidential under this
AGREEMENT.

INVENTION: “Invention” shall bear the meaning assigned thereto in the Indian
Patents Act, 1970 (including any re-enactment thereof) as amended from time to
time.

ONGC GROUP OF COMPANIES: All subsidiary and joint venture companies of the
Oil and Natural Gas Corporation Limited and ONGC group of companies.

PARENT ORGANIZATION: The Oil and Natural Gas Corporation Limited, (“ONGC”),
a company incorporated and registered under “Companies Act — 1956” and having its
Registered office at Jeevan Bharti, Tower — Il, 124, Indira Chowk, New Delhi —
110001

PATENT: “Patent” shall bear the meaning assigned under the Patents Act, 1970

(including any re-enactment thereof) as amended from time to time.
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2.0

PRINCIPAL INVESTGATOR (PI): The person appointed / nominated by (Name of
Institute) in consultation with OECT, who shall be responsible for the overall
execution of Project Work as defined in this AGREEMENT.

PROJECT CO-ORDINATOR (PC): The person designated by OECT to interact,
monitor / review the Project Work carried out by Principal Investigator and his/her
Project Team.

PROJECT PERSONNEL: Persons with requisite qualifications appointed by (Name
of Institute), as per (Name of Institute) norms for any appointment in this research
project, for technical help in execution of the Project Work.

PROJECT WORK: Shall mean overall mutually agreed scope of work which is given
at Clause 3 of this AGREEMENT and also defined in the Project proposal at
Annexure | relating to the Collaborative R&D work to be performed by (Name of
Institute) jointly with OECT.

RESEARCH FELLOW: Persons with requisite qualifications as per (Name of
Institute) norms appointed by (Name of Institute) specifically for this project work to
carry out research. The Research Fellows will get stipend in accordance with the
OECT guidelines.

SUB-CONTRACT: Shall mean any work order placed by ........ on a third party for
executing any portion of the Project Work under the scope of the AGREEMENT with
necessary written consent of OECT. Such sub-letting shall not relieve the (Name of
Institute).from any obligation, duty or responsibility under this AGREEMENT.
SUB-CONTRACTOR: Shall mean any person or persons or firm or their legal
representatives, successors, assignees to whom part of this AGREEMENT has been
sublet by the(Name of Institute) after necessary written consent of OECT.

OBJECTIVE OF THE PROJECT
The main objectives of the Project are as follows:



3.0
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5.1.

SCOPE OF WORK

The broad scopes of work are as follows:

N o o bk~ w DR

DELIVERABLES

The major deliverables in this project will include:

Publications/ Research Papers/ Patents/ IPR

Monthly, Quarterly and Final Project Reports.

FINANCIAL COMMITMENTS & MODE OF PAYMENT

OECT will pay a total sum of

Project Work, as per the following details :

) to (Name of Institute) for the

S. | Budget Head

First year
(in Rs)

Second year
(in Rs)

Total
(in Rs)




5.2.

5.3.

The details of the Equipment and manpower are given below:

Sl. | Generic Name of the Equipment Estimated Purpose
No. Cost

Sl. | Designation | Monthly Rate | Duration in Estimated Purpose
No. Months Amount

All the payments shall be made to (Name of Institute).......... ......... (Name of
Institute ... will be responsible for proper custody of equipments/materials and
expenditure on the Project Work as defined in this AGREEMENT.

OECT shall make payment towards total cost of the AGREEMENT in installments on
milestone achievement basis. The payment shall be released against completion of
milestones mentioned in the table below. However, in case it is absolutely essential

to make any deviation, specific written request may be sent by PI to OECT for



approval. The payment shall be made based on actual subject to the upper limit

mentioned in the budget.

Cumulative Installment to be
Install | Period from Details of deliverables released from
ments | Start of the total amount

project sanctioned(in Rs)
1St

15 days
2nd

2 months )
3 4 months
4th 8 months
5th 12 months
Bth 18 months
7th 24 months

Total




5.4.

5.5.

5.6.

Approval of the Project Work and the financial support by OECT is for this project and
the amount received by (NAME OF INSTITUTE) should be exclusively spent for the
project work/activities within the approved time duration. (NAME OF INSTITUTE) .is
not permitted to seek or utilize funds from any other organisation (government, semi-
government, autonomous and private bodies)for this project approved by OECT,
except in cases, where a project is approved for joint funding with/by OECT.

(NAME OF INSTITUTE) will be responsible for expenditure incurred on the project
and shall maintain separate account and records for the project to be implemented
under this AGREEMENT. All payments, made by OECT to (NAME OF INSTITUTE)
by Electronic clearing system (ECS)/ RTGS/NEFT, shall be credited to this account. If
it is found expedient by TIBS to keep a part or whole of the amount released by
OECT in a bank account earning interest, the interest thus earned shall be reported
to OECT and reflected as receipt from OECT in the ‘Statement of Accounts’.

(NAME OF INSTITUTE)is required to inform OECT if they are recognized as a R&D
institute, which is eligible for exemption from deduction of Tax Deduction at Source
(TDS) and is also required to produce a certificate from the competent Tax Authority
in this regard. Normally, TDS rules shall be applicable in respect of all payments
made by OECT, unless (NAME OF INSTITUTE)is able to produce in advance
applicable Tax Exemption Certificate towards such receipts, issued by competent Tax
Authorities. It will be the sole responsibility of (NAME OF INSTITUTE)to inform OECT
in advance about availing of Tax Exemption and also to ensure timely submission of
Tax Exemption Certificate to receive full payment of amount of the instalments. In
case of delay in submission of certificate and consequent delay in release of
payments, OECT will not be responsible for any delay in implementation schedule of
the project on account of such delays. If no prior request is received, OECT will
deduct TDS as per applicable rates. In case (NAME OF INSTITUTE) is desirous of
receiving the amount of instalment from OECT without any TDS deduction and it
expects delay in receiving the Tax Exemption certificate from concerned Tax
authority, it should provide funds for the project work from its own resources in the

interim period and ensure that project work is not hampered.



5.7.

5.8.

5.9.

(NAME OF INSTITUTE) will submit the request for release of milestone based
payment, in the prescribed format (Annexure-IV of this AGREEMENT) along with the
progress report and the latest statement of expenditure in the prescribed format
including Committed Expenditure, duly audited by internal/external auditor, as the
case may be.

All milestone based payments will be released by OECT only after the satisfactory
completion of each milestone-wise tasks/goals by (NAME OF INSTITUTE) and their
acceptance by OECT. The next milestone based payment will be released only after
receipt of documents on utilization of funds released under previous payment and
other related documents as per prescribed format. In case of procurement of
equipment for the project, instalment will be paid by OECT only after (NAME OF
INSTITUTE) completes all pre-procurement actions, as per laid down procedures of
(NAME OF INSTITUTE) for such procurement and submits a copy of
invoice/purchase order/letter of intent/letter of credit as the case may be, as
supporting document for release of instalment. The Pl/institute will submit details of
the item, quantity, price, delivery schedule, payment terms etc. and a copy of the
purchase order and invoice to be submitted as soon as issued on the supplier.
Whenever, the delivery period is over, the Pl should confirm receipt of equipment, its
commissioning and the extent of payment (full or part payment) made. In case, the
equipment delivery period, for which instalment has been released, is not over before
the next milestone based instalment becomes due, the Pl must confirm giving
requisite details and justifications. Any delay in delivery or commissioning of the
equipment or release of payments for equipment must be explained with full
justification while making request for next instalment. In all cases, the required
financial documents must be audited as per clause 5.7 of the AGREEMENT.

No payment will be made for purchase of any new equipment before six months of
project completion or if equipment delivery is within last six months of the project,
unless specific written approval of OECT is obtained. The budget for purchase of
capital equipment is not allowed to be diverted or utilized for any other purpose,

without prior written approval from OECT.
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5.11.

5.12.

5.13.

5.14.

5.15.

5.16.

On completion of all steps relating to the purchase of capital equipment, the
equipment must be entered into asset register to be maintained by (NAME OF
INSTITUTE) for this project.

If a request for release of milestone based instalment is made in second quarter of
the financial year, the Pl should enclose the audited statement of the accounts
along with the Utilization Certificate for the previous financial year duly audited by
external auditor in the prescribed format (Annexure-V and VI of this AGREEMENT), if
not submitted earlier.

On completion of the Project and submission of the final report and other related
documents etc., (NAME OF INSTITUTE) shall render the final audited accounts/
statement of expenditure in the prescribed format, duly certified by authorised
representative of the University/Head of Institute/Organisation for release of the final
instalment by OECT.

Any unspent amount left with (NAME OF INSTITUTE)will be immediately returned
through ECS/ RTGS/NEFT in favour of “ONGC Energy Centre Trust” payable at New
Delhi, but not later than 30 days of approved project completion date ((NAME OF
INSTITUTE) shall be liable for penal interest @18% per annum on unspent amount
retained beyond the specified period).

On completion of the project, (NAME OF INSTITUTE)shall submit full details of
Assets acquired by under the project utilising OECT funds in the prescribed format
(Annexure-VII of this AGREEMENT) and copies of purchase orders and invoices of
all Assets, along with Final audited Statement of Accounts (Annexure-V of this
AGREEMENT).

In case (NAME OF INSTITUTE)is not in a position to implement or complete the
project due to valid reasons accepted by OECT, it should, forthwith, refund to OECT
the total funds received by it or balance, thereof.

OECT and its authorised representatives shall have the right of access to the books
and accounts of (NAME OF INSTITUTE) maintained in respect of this project and
funds received from OECT will provide all assistance to the OECT team to inspect

the books of accounts and give suitable reply to their observations/findings in a time
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bound manner. All corrective actions required, if any, in this regard will be
implemented by the Pl and (NAME OF INSTITUTE).

DURATION OF THE AGREEMENT
This AGREEMENT shall be valid for a period of 24 months from ........ 2014 to ......
2016 unless otherwise terminated or extended in terms of the AGREEMENT.

RESPONSIBILITIES AND ACTIVITIES

(NAME OF INSTITUTE) shall undertake to perform the Project Work under this
AGREEMENT with all reasonable skill, diligence and care in accordance with sound
industry practice to the satisfaction of OECT and accept full responsibility for the
satisfactory quality of such services as performed by them.

As per the project proposal,(NAME OF THE PI) shall be the Principal Investigator
who shall be leading and guiding the project team for achieving the objectives and
deliverables, as per agreed scope of work. A Co-Principal Investigator shall also be
identified to prevent loss to the project and OECT, and in such an event, both shall be
responsible for carrying out the assigned Project Work. The Co-PI shall function as PI
in the absence of Pl and should be totally in knowledge of the activities of the Project
Work.

If the Pl to whom the project has been sanctioned by OECT wishes to leave (NAME
OF INSTITUTE), the (NAME OF INSTITUTE) will inform the same to OECT in
advance and in consultation with OECT:

(i) Evolve steps to ensure successful completion of the project by appointing a new
Pl, or

(i) Designate the Co-PI as the PI before relieving the Pl in consultation with OECT.
OECT on its part has designated Project Manager-...................... of OECT as the
Project Coordinator (PC).

All required administrative support and infrastructure facilities by way of provision of
desired quality of work space, water, electricity, communication and other required
infrastructure facilities etc. for smooth implementation of the Project Work shall be
provided by (NAME OF INSTITUTE) to the Pl and the project team.
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(NAME OF INSTITUTE) shall undertake to carry out the Project Work and related
studies, as per the scope of work and deliverables etc. defined in this AGREEMENT
within the agreed time frame and budget by employing competent personnel.

(NAME OF INSTITUTE) shall deploy qualified research personnel for achieving all
the goals set out under the project, in accordance with laid down procedure for
recruitment followed by (NAME OF INSTITUTE).

All the Personnel including Research Personnel, appointed by the (NAME OF
INSTITUTE) under the project, for full/part duration of the project, are to be treated as
project personnel on contract to the (NAME OF INSTITUTE) and will be governed by
the Administrative rules (for leave, TA/DA etc.) of (NAME OF INSTITUTE), as
applicable for contract project personnel. They are not to be treated as employees of
the OECT under any circumstances and OECT will have no liability, whatsoever, for
the Project Personnel, during and after completion of the project duration.

For the expeditious implementation of the Project Work, (NAME OF INSTITUTE) will
provide full support to the Pl in the process of selection and appointment of project
personnel/staff and shall make payment to them in accordance with the guidelines
given in this AGEEMENT.

The consolidated emoluments paid to Research Fellows engaged for the project work
will be as per the prevailing OECT norms during the period of implementation of the
Project Work. Other than consolidated emoluments, applicable as per OECT norms,
TA/DA will be paid, in case of official travel, as per the prevailing rules of the (NAME
OF INSTITUTE) and the same shall be adjusted against the travel budget of the
project, as approved by OECT.

OECT will deploy its own manpower to be a part of the project team for effective
implementation of the Project Work. This manpower will be in addition to the
manpower agreed as a part of the project budget. During the implementation of the
Project Work, the OECT personnel will report to the Pl. However, their terms of
engagement will remain as per their contract with OECT or applicable service rules.
OECT will inform the PI about their placement in advance. (NAME OF INSTITUTE)
will provide them all work related facilities and infrastructure support within the budget

approved.
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(NAME OF INSTITUTE) shall not engage any consultant, sub-contract or assign the
technical work or studies concerning the project, either wholly or in part to any other
institute/organization or any third party without prior permission in writing from OECT.
In case, it is considered necessary in the interest of the Project Work, the Pl will
request to OECT in writing giving full justification including its financial and IPR
implications. However, mere applying for permission to sub-contract the said project
work/studies will not amount to grant of permission and OECT reserves the right to
disagree to such request for any sub-contracting or consultancy.

REVIEWOF PROGRESS & SUBMISSION OF REPORTS

The Principal Investigator (PI) or in his absence the Co-PI will regularly submit to
OECT monthly progress reports on or before 27" day of each month, through e-mail
in the prescribed format (Annexure-1l of this AGREEMENT). The report among other
things will include (a) Project Work accomplished against the set targets (b) reasons
for the short fall, if any, and proposed remedial measures (c) other scientific
achievements made during the period, (d) publications, (e) placement of manpower,
(f) procurement of equipment etc. and (g) planned targets for the next month.

In addition to the above the PI shall furnish 2 hard copies and one copy in electronic
form of the Progress Report on the project related work/studies, on quarterly basis in
the prescribed format (Annexure-II of this AGREEMENT).

OECT will regularly review the progress of the work through visits to (NAME OF
INSTITUTE) or by inviting the Pl to OECT facilities/office. OECT may, if considered
necessary by OECT, depute a team of experts to review the progress of the project.
(NAME OF INSTITUTE) shall extend all required facilities and full support for such
visits to facilitate effective monitoring and implementation of the project. The travel
budget of the project will include cost towards visits of the Pl and others for attending
such review meetings.

OECT will provide a copy of the report on the review of the project to the PI, for
implementation. The Pl and (NAME OF INSTITUTE) will take into account the
suggestions made by the reviewing team on mid-term corrections/modifications in the

project work, while formulating necessary corrective/remedial actions for
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implementation, subject to feasibility of implementation of such suggestions/actions
within the approved project budget. Pl will provide action taken report to OECT on the
report of review of the project.

On completion of the project, the PI will submit a draft ‘Project Completion Report’ on
the work done under the project for review by OECT. Comments/suggestions, if any,
will be incorporated by the Pl as appropriate and thereafter, 5 copies of the final
consolidated ‘Project Completion Report’ will be submitted to OECT in the prescribed
format (Annexure-Ill of the AGREEMENT). One copy in electronic form will also be
submitted to OECT.

The ‘Project Completion Report’ must include full details of objectives and work plan
for the project, work/studies undertaken by PI/(NAME OF INSTITUTE), as per the
approved objectives/work plan, discussions & inferences of the results of the
research, outcome of project and achievements, all relevant technical
details/specifications/process flow diagrams, working drawings for designing of the
systems/equipment for further work on demonstration/scale up, as the case may be,
along with inventory of required materials, specifications etc. All items covered under

the head “deliverables” of the project must be covered in this report.

TECHNOLOGY TRANSFER

At the completion of the Project Work, the developed technology shall be transferred
to OECT/ONGC and ONGC Group of Companies or any agency to be specified by
OECT for Demonstration and/ or commercialization.

(NAME OF INSTITUTE) shall also provide samples of all the isolated/designed
microorganisms, nutrient medium recipes optimised for the process and the isolates
maintenance and deposition protocols and other detailed information on the isolates
to OECT for safe deposition and preservation for protection of IPR and subsequent

use.

REMUNERATION FOR PROJECT PERSONNELS



10.1 Qualified manpower for Project work will be deployed by (NAME OF INSTITUTE) as

per (NAME OF INSTITUTE) norms following the procedure laid down in the Institute.

10.2 Emoluments:

The consolidated emoluments paid to a deployed manpower will be as per this
AGREEMENT but will not be less than the emoluments payable as per (NAME
OF INSTITUTE) norms prevailing on the date of signing this AGREEMENT and
will not be changed during the currency of the AGREEMENT, unless norms
followed at the Institute/University/ UGC/DST/CSIR level, that may be applicable
to (NAME OF INSTITUTE), are revised.

The emoluments of the deployed manpower shall be the part of total project
budget as given in this AGREEMENT.

11.0 OWNERSHIP OF IMMOVABLE & MOVABLE ASSETS

11.1 For permanent, semi-permanent assets acquired solely or mainly out of the project

11.2

11.3

budget, an audited record in the form of a register in the prescribed format
(Annexure-VIl of this AGREEMENT) shall be maintained by (NAME OF INSTITUTE).
The term “Assets” include (a) the immovable property acquired out of the funds; and
(b) movable property of capital nature where the value exceeds Rs. 50,000/- or a
lower amount as per the policy of(NAME OF INSTITUTE). This amount will be
intimated by (NAME OF INSTITUTE) to OEC within 15 days of signing of the
AGREEMENT. (NAME OF INSTITUTE) is required to send to the OECT a list of
assets acquired under the project on annual basis. A consolidated list of asserts will
be submitted on completion of the project, as a part of the Project Completion Report.
OECT shall have Sole Ownership of all Assets acquired under the project for which
OECT has made the payments to (NAME OF INSTITUTE). These assets should not
be disposed off or encumbered or utilized by (NAME OF INSTITUTE) for any purpose
other than those for which the budget had been sanctioned, without the prior written
permission from OECT.

(NAME OF INSTITUTE) shall undertake to properly maintain and upkeep the capital
assets/equipment purchased using OECT funds and also to provide all suitable infra-

structure, like working space, environment, air conditioning and other required
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facilities, for smooth operation of equipments, as per procedures recommended by
OEM.

On conclusion/ termination of a project, OECT will be free to take back, sell or
otherwise dispose off the assets, which are the property of OECT. (NAME OF
INSTITUTE) shall render to OECT necessary facilities for arranging the return, sale
or disposal of these assets. OECT has the discretion to gift its share of assets to
(NAME OF INSTITUTE) or transfer them to any other institute/organisation, if it is
considered appropriate.

If the Capital equipment/other assets are allowed to be retained by the (NAME OF
INSTITUTE) after completion of the project, (NAME OF INSTITUTE)will give an
undertaking to maintain the assets from its own resources. Further, if required,
(NAME OF INSTITUTE)will continue to provide the equipment/assets for use by
OECT, if need so arises or in any other projects, which may be awarded to (NAME
OF INSTITUTE)by OECT in future.

PUBLICATIONS, INTELLECTAL PROPERTY RIGHTS & OWNERSHIP

(NAME OF INSTITUTE) is required to seek protection of Intellectual Property Rights
(IPR) for the results/output of the research/technology development project
sanctioned by OECT. If the results of research are to be legally protected under IPR,
the results shall not be published or relied upon or referred to, prior to its registration.

Publication of the research results in journals/ conferences shall be jointly authored
by (NAME OF INSTITUTE) and OECT. The PI shall seek prior approval of OECT for
publishing technical/ scientific papers based on the research work done under the
project, which do not merit protection under IPR. The PI shall submit copy of the
manuscript of paper at the time of seeking approval from OECT. The investigator(s)
should acknowledge the assistance received from OECT. The PI shall submit 5
copies of the paper to OECT after it is published.

If the result is in the form of a survey report / product performance evaluation or other
such activities which have commercial implications, (NAME OF INSTITUTE) shall not
publish the results without specific written approval of OECT. Such reports/product

performance evaluation etc. will be the sole property of OECT.
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The intellectual property including inventions, designs, improvements, design and
property in discoveries, data, knowledge, information and materials isolated or
created in pursuance of the research/technology development activities under the
project shall be patented or protected against patent, copy right or similar
infringements, jointly, in the name of OECT and (NAME OF INSTITUTE).

The expenditure incurred on filing the IPR application including patent, maintenance
of patent and any other related expenditure shallbe equally shared by OECT and
(NAME OF INSTITUTE).

(NAME OF INSTITUTE)/PI shall send copy/copies in advance of all application forms,
containing summary, detailed specifications, drawings etc., as required by
appropriate Patent Office, along with all other relevant details to OECT in the
prescribed format (Annexure-VIII of this AGREEMENT) for seeking written approval
from OECT, prior to submission of any application for filing of joint patent.

(NAME OF INSTITUTE)/PI shall send one copy of the ‘Full Text Document’ of the
joint Patent to OECT within one month of its publication.

The right to first use of IPR/Patent/Technology developed thorough this collaborative
Project Work for its commercial exploitation shall rest with OECT for direct use by
ONGC including the Group of Companies of ONGC, without any encumbrances. No
royalty shall be paid to (NAME OF INSTITUTE)for such usage of IPR.

OECT shall have the full right of transferring/assigning/licensing product/process/
technology developed through the project work to third party, under intimation to
(NAME OF INSTITUTE). OECT shall share proceeds of IPR sale with (NAME OF
INSTITUTE).

Any benefit accruing from assignment of right to third parties shall be equally shared
between (NAME OF INSTITUTE) and OECT.

In case wherein the expenditure incurred on filing the patent, maintenance of patent
and any other related expenditure is fully borne by OECT (when (NAME OF
INSTITUTE) is unable to bear such expenditure), any earnings accruing from transfer
and commercialization shall be shared by OECT and (NAME OF
INSTITUTE)(including the PI) in the ratio of 60:40 or OECT shall recover the
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additional cost paid by OECT (which may be over the OECT share of 50%) from the
revenue share of (NAME OF INSTITUTE) as mutually agreed.

All rights and obligations relating to joint IPR, if any, shall survive the termination of
the project for any reason.

RETURNOFDATA, LITERATURE ANDDOCUMENTS

The data, literature and documents suppliedby OECT to the Institute/Organization
including such items purchased out of funds provided by OECT during the course of
the Project will always remain the property of OECT and the same shall be handed
over to OECT immediatly after the submission of final report. OECT may, at any time
during the execution of the AGREEMENT demand return of the data,literature and
documents, notwithstanding whether Project Work has been completed or not (NAME
OF INSTITUTE) shall be obliged to return the same immediately on demand of
OECT, without retaining a copy.

CONFIDENTIALITY

The Parties shall during the Term of this AGREEMENT and at any time after its
expiration or earlier termination treat as absolutely confidential all knowledge and
information including knowledge and information related to discoveries, inventions,
designs, improvements, experiments and trials conducted in effecting such inventions
or improvements and the geographical location of such experiments and trials,
designs or improvements, processes or plans utilized, machinery, apparatus or
equipment used and all documents related to the foregoing and shall not disclose the
same to any third person by any means including publication through electronic or
print media without prior written consent of the other party.

Provided however that if the Parties for the purposes of implementing its objects,
collaborates or contracts with other research institutions or entities (in public or
private sector), in all such cases, the said Party shall enter into separate contracts
with such institutions or entities and such contracts will include covenants of the
nature expressed herein binding such institutions or entities to treat such knowledge

and information as confidential.
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The Parties shall exercise reasonable control over all its employees, representatives,
servants, agents, sub-contractors or any other person to which it has provided access
to such knowledge or information in pursuance of obligations under this
AGREEMENT to prevent misuse of such knowledge or information in breach of terms
herein contained herein and shall also ensure that such employee, representative,
servants, agents, sub-contractors or any other persons do not permit unauthorized

access to such knowledge or information to anyone whosoever.

TAXES AND DUTIES

(NAME OF INSTITUTE), unless specified otherwise in the AGREEMENT, shall bear
and pay all tax liabilities, duties and Govt. levies, including Service tax, customs duty,
Corporate and personnel taxes levied or imposed on the (NAME OF INSTITUTE)
and/or OECT on account of payments received by it from the OECT for the Project
Work done under this AGREEMENT. It shall be the responsibility of (NAME OF
INSTITUTE)to submit to the concerned Indian authorities, the returns and all other
concerned documents required for this purpose and to comply in all respects with the
requirements of the laws in this regard, in time.

The agreed sum payable to (NAME OF INSTITUTE) under clause 5.1 of this
AGREEMENT shall be inclusive of all taxes including service tax, duties, corporate
and personal tax, as applicable. If any taxes & duties are required to be paid by
OECT which is related to the work being done by (NAME OF INSTITUTE), it will be
recovered from (NAME OF INSTITUTE). Any refund of duties, taxes, on any
expenditure incurred, for the project work, received by (NAME OF INSTITUTE) even
after the expiry of the approved date of completion of Project Work will be refunded
by (NAME OF INSTITUTE) to OECT.

TERMINATION, EFFECTIVE DATE & EXTENSION OF AGREEMENT

The AGREEMENT shall be effective from the date of its execution and shall remain in
force till the submission of the Project completion report or expiry of the
AGREEMENT by efflux of time as per Clause 6, whichever happens earlier unless

terminated or extended by the parties mutually on the agreed terms and conditions.



16.2

16.3

16.4

16.5

17.0
17.1

17.2

17.3

EXTENSION: The duration of the AGREEMENT may be extended at the sole
discretion of OECT on written request of (NAME OF INSTITUTE), subject to the
condition that no additional financial implication is involved. Request for extension in
the prescribed format (Annexure 1X of this AGREEMENT) should be sent two months
in advance before the expiry of the AGREEMENT.

The AGREEMENT may be terminated by OECT by giving a notice of one month in
writing. In case of termination, herein set forth, the obligation of the OECT to pay
shall be limited to the period up to the date of termination. Also, the clauses
mentioned in Clause 16.50f this AGREEMENT shall survive the termination of this
AGREEMENT.

TERMINATION ON ACCOUNT OF FORCE MAJEURE: Either party shall have the
right to terminate this AGREEMENT on account of Force Majeure, as set forth in
Clausel7 of this AGREEMENT.

SURVIVAL OF TERMS: Clause 9, 11, 12,13,14,18,22 and 23of this AGREEMENT
shall survive the termination of this AGREEMENT.

FORCE MAJEURE

In the event of either party being rendered unable by Force Majeure to perform any
obligation required to be performed by them under the AGREEMENT, the relative
obligation of the party affected by such Force Majeure shall be suspended for the
period during which such cause lasts.

The term "Force Majeure" as employed herein shall mean acts of God, including but
limited to War, Civil Riots, Fire directly affecting the performance of the
AGREEMENT, Flood and Acts and Regulations of government.

Upon the occurrence of such cause and upon its termination, the party alleging that it
has been rendered unable as aforesaid thereby, shall notify the other party in writing,
the beginning of the cause amounting to Force Majeure as also the ending of the
said clause by giving notice to the other party within 72 hours of the ending of the
cause respectively. If deliveries are suspended by Force Majeure conditions lasting
for more than 2 (two) months, OECT shall have the option of cancelling this

AGREEMENT in whole or part at its discretion without any liability on its part.



17.4

18.0

19.0

20.0
20.1

20.2

21.0

Time for performance of the relative obligation suspended by Force Majeure shall

then stand extended by the period for which such cause lasts.

APPLICABLE LAW AND JURISDICTION
The AGREEMENT, including all matters connected with this AGREEMENT shall be
governed by the Indian law both substantive and procedural, for the time being in

force and shall be subject to the exclusive jurisdiction of Indian Courts at Delhi.

COMPLIANCE WITH LAWS

(NAME OF INSTITUTE) shall perform the duties under this AGREEMENT and
undertake the Project Work and its related activities in due compliance with all
applicable laws in India, along with rules and regulations, if any, of duly constituted
Governmental Authorities in India and shall obtain, if applicable, any such licenses,
consents, registrations and other governmental approvals, etc., if any, required by
laws in India in connection with this AGREEMENT and for the conduct of the Project
Work. The parties shall indemnify and hold harmless the other party from and against
any claim/loss/damages suffered on account of the failure of the party to comply with

the applicable laws.

MODIFICATION IN AGREEMENT

All modifications leading to changes in the AGREEMENT with respect to technical
and/or commercial aspects, including terms of deliverables, shall be considered valid
only when accepted in writing by OECT and if considered necessary, by issuing
amendment to the AGREEMENT.

Any other changes in the AGREEMENT shall only be binding on the Parties when
duly executed in writing by way of an amendment to the AGREEMENT.

INDEMNITY
(NAME OF INSTITUTE) agrees to indemnify and hold OECT harmless from any
claim or damages arising from (NAME OF INSTITUTE)’s willful and gross negligent

performance and/or criminal act in Project Work under this AGREEMENT.



22.0

22.1.

22.2.

22.3.

22.4.

22.5.

Notwithstanding anything to the contrary contained herein the AGREEMENT, (NAME
OF INSTITUTE) will not be liable for OECT’s acts and OECT agrees to hold (NAME
OF INSTITUTE) harmless from any claim or damages arising from OECT’s willful and

gross negligent performance of Project Work under this AGREEMENT.

RESOLUTION OF DISPUTES THROUGH CONCILIATION BY OECT (Not
applicable in cases valuing less than Rs 5 Lakhs)

In any dispute, difference, question or disagreement arises between the parties
hereto or their respective representatives or assignees, in connection with
construction, meaning, operation, effect, interpretation of the AGREEMENT or breach
thereof which parties are unable to settle mutually, the same may first be referred to
conciliation through Outside Expert Committee (“‘OEC”) to be constituted by DG,
OECT as provided hereunder:

The party desirous of resorting to conciliation shall send a notice of 30(thirty) days to
the other party of its intention of referring the dispute for resolution through OEC. The
notice invoking conciliation shall specify all the points of disputes with details of the
amount claimed to be referred to OEC and the party concerned shall not raise any
new issue thereafter.

DG, OECT shall nominate three outside experts, one each from financial
/commercial, Technical and Legal fields from the Panel of outside Experts maintained
by ONGC who shall together be referred to as OEC (Outside Expert Committee).
Parties shall not claim any interest on claims/counterclaims from the date of notice
invoking conciliation till execution of settlement agreement, if so arrived at. In case,
parties are unable to reach a settlement, no interest shall be claimed by either party
for the period from the date of notice invoking conciliation till the date of OEC
recommendations in any further proceedings.

The Proceedings of the OEC shall be broadly governed by Part 11l of the Arbitration
and Conciliation ACT, 1996 including any modifications thereof.

OEC shall hear both the Parties and recommend possible terms of settlement

between the Parties. The recommendations of the OEC shall be non-binding and the



22.6.

22.7.

22.8.

Parties may decide to accept or not to accept the same. Parties shall be at liberty to
accept the OEC recommendation with any modification they may deem fit.
Where recommendations are acceptable to both the parties, a settlement agreement
will be drawn up in terms of the OEC recommendations or with such modifications as
may be agreed upon by the Parties. The settlement agreement shall be signed by
both the Parties and authenticated by all the OEC members either in person or
through circulation. This settlement agreement shall have the same legal status and
effect as that of an arbitration award on agreed terms on the substance of the dispute
rendered by an arbitral tribunal under Section 30 of the Arbitration and Conciliation
Act, 1996.
The Parties shall keep confidential all matters relating to the conciliation proceedings.
Confidentiality shall extend also to the settlement agreement, except where its
disclosure is necessary for purposes of implementation and enforcement.
The Parties shall not rely upon or introduce as evidence in any further arbitral or
judicial proceedings, whether or not such proceedings relate to the dispute that is the
subject of the conciliation proceedings,

Views expressed or suggestion made by the other party in respect of a

possible settlement of the dispute;

Admissions made by the other party in the course of the OEC proceedings;

Proposal made by the OEC;

The fact that the other party had indicated his willingness to accept a proposal

for the settlement made by the OEC.

22.9. The parties shall present their case before OEC only through their in-house

executives. Neither party shall be represented by a lawyer unless OEC specifically
desires that some issue of legal nature is in dispute that needs to be clarified

/interpreted by a lawyer.

22.10. OEC members shall be entitled for the following fees and facilities(As amended from

time to time):

Sr. Fees/Facility Entitlement To be paid
No by




meeting

Fees Rs. 10,000 per meeting subject to | Claimant
maximum of Rs. 1,00,000 for the whole
case. In addition, one OEC number
chosen by OEC shall be paid an
additional amount of Rs. 10,000 towards
secretarial expenses in writing
minutes/OEC recommendations.
Additional Fee | Rs 10,000/-. Claimant
for  attending
meeting to
authenticate
the settlement
agreement
Transportation | Luxury car or Rs. 1,500 per day. Claimant
in the city of
meeting
Venue for | OECT conference rooms/Hotels. OECT
meeting
Facilities to be Provided to the Out-stationed member
Travel From | Business class air ticket/ first class train | Claimant
the city of | tickets/ Luxury car/ reimbursement of
residence  to | actual fare. However, entitlement of air
the city of | travel by Business class shall be subject
meeting to austerity measures, if any, ordered by
Govt of India.
Transport  to | Luxury car or Rs 2,000/-. Claimant
and fro
airport/railway
station in the
city of
residence
Stay for out |5 star Hotel. OECT
stationed
member
Transport in | Luxury car or Rs. 1,500 per day. Claimant
the city of




22.11. All the expenditure incurred in the OEC proceedings shall be shared by the parties in

equal proportion. The Parties shall maintain account of expenditure and present to
the other for the purpose of sharing on conclusion of the OEC proceedings.

22.12. If the parties are not able to resolve the dispute through OEC or do not opt for

23.0

23.1.

23.2.

conciliation through OEC, the party may invoke arbitration clause as provided in the
AGREEMENT.

ARBITRATION

Except as otherwise provided elsewhere in the AGREEMENT, if any dispute,
difference, question or disagreement arises between the parties hereto or their
respective representatives or assignees, in connection with construction, meaning,
operation, effect, interpretation of the AGREEMENT or breach thereof which parties
are unable to settle mutually, the same shall be referred to Arbitration as provided
hereunder:

A party wishing to commence arbitration proceeding shall invoke Arbitration Clause
by giving 60 days notice to the other parties. The notice invoking arbitration shall
specify all the points of disputes with details of the amount claimed to be referred to
arbitration at the time of invocation of arbitration and not thereafter. If the claim is in
foreign currency, the claimant shall indicate its value in Indian Rupee for the purpose
of constitution of the arbitral tribunal.

The number of the arbitrators and the appointing authority will be as under:

Claim amount Number of Appointing authority
(excluding claim arbitrator
for interest and

counter claim, if

any)

Up to Rs5 crore |Sole
Arbitrator

OECT




23.3.

23.4.

23.5.

23.6.

23.7.

23.8.

Above Rs5 crore (3 Arbitrators |One arbitrator by each party and the 3rd
arbitrator, who shall be the presiding arbitrator,
by the two arbitrators.

The parties agree that they shall appoint only those persons as arbitrators who
accept the conditions of this arbitration clause. No person shall be appointed as
arbitrator or presiding arbitrator who does not accept the conditions of this arbitration
clause.

Parties agree that there will be no objection if the Arbitrator appointed holds equity
shares of OECT and/or is a retired officer of OECT / any PSU. However, neither party
shall appoint its serving employee as arbitrator.

If any of the Arbitrators so appointed dies, resigns, becomes incapacitated or
withdraws for any reason from the proceedings, it shall be lawful for the concerned
party/arbitrators to appoint another person in his place in the same manner as
aforesaid. Such person shall proceed with the reference from the stage where his
predecessor had left if both parties consent for the same; otherwise, he shall
precedede novo.

Parties agree that neither party shall be entitled for any pre-reference or pendente-lite
interest on its claims. Parties agree that any claim for such interest made by any
party shall be void.

The arbitral tribunal shall make and publish the award within time stipulated as under:

Amount of Claims and Period for making and publishing of the award (counted

Counter Claims (excludingfrom the date of first meeting of the arbitrators):

interest)
Up to Rs 5 Crore Within 8 months
Above Rs5 Crore \Within 12 months

The above time limit can be extended by the arbitrator, for reasons to be recorded in
writing, with the consent of the parties.
Arbitrators shall be paid fees at the following rates (as amended from time to time):



23.9.

23.10.

Amount of Claims and
Counter Claims
(excluding interest)

Lump sum fees (including fees for study of pleadings, case
material, writing of the award, secretarial charges etc.)
payable to each arbitrator

(to be shared equally by the parties)

Up to Rs 50 lacks

Rs 7,500/- per meeting subject to a ceiling of Rs 75,000/-

Above Rs 50 lac to Rs

1 crore

Rs 90,000/- plus Rs 1,200/- per lac or a part there of subject to
a ceiling of Rs 1,50,000/-

Above Rs 1 Crore and
upto Rs5 Crores

Rs 1,50,000- plus Rs 22,500- per crore or a part there of
subject to a ceiling of Rs 2,40,000

Above Rs 5 Crores

up
Crores.

and to

Rs10

Rs 2,40,000/- plus Rs 15,000/- per crore or a part there off
subject to a ceiling of Rs 3,15,000/-

Above Rs 10 crores

Rs 3,15,000/- plus Rs 12,000/- per crore or part thereof

subject to a ceiling of Rs10,00,000/-

For the disputes above Rs 50 Lakhs, the Arbitrators shall be entitled to an additional

amount @ 20% of the fee payable as per the above fee structure.

If after commencement of the Arbitration proceedings, the parties agree to settle the

dispute mutually or refer the dispute to conciliation, the arbitrators shall put the

proceedings in abeyance until such period as requested by the parties. Where the

proceedings are put in abeyance or terminated on account of mutual settlement of

dispute by the parties

under;

, the fees payable to the arbitrators shall be determined as

(i) 25 % of the fees if the claimant has not submitted statement of claim.

(i) 50 % of the fees if the award is pending

Each party shall pay its share of arbitrator's fees in stages as under:

(i) 25% of the fees on
(i) 25% of the fees on

filing of reply to the statement of claims.

completion of evidence.

(i) Balance 50% at the time when award is given to the parties.



23.11.

23.12.

23.13.

23.14.

24.0

25.0

26.0

Each party shall be responsible to make arrangements for the travel and stay etc of
the arbitrator appointed by it. Claimant shall also be responsible for making
arrangements for travel | stay arrangements for the Presiding Arbitrator and the
expenses incurred shall be shared equally by the parties.

In case of sole arbitrator, OECT shall make all necessary arrangements for his travel
stay and the expenses incurred shall be shared equally by the parties.

The Arbitration shall be held at the place from where the AGREEMENT has been
awarded i.e. Delhi. However, parties to the AGREEMENT can agree for a different
place for the convenience of all concerned.

The Arbitrator(s) shall give reasoned and speaking award and it shall be final and
binding on the parties

Subject to aforesaid, provisions of the Arbitration and Conciliation Act, 1996 and any
statutory modifications or re-enactment thereof shall apply to the arbitration

proceedings under this clause.

CONTINUANCE OF THE AGREEMENT
Notwithstanding the fact that settlement of dispute(s) (if any) under arbitration may be
pending, the parties hereto shall continue to be governed by and perform the Project

Work in accordance with the provisions under this AGREEMENT.

INTERPRETATION

The titles and headings of the sections in this AGREEMENT are inserted for
convenient reference only and shall not be construed and limiting or extending the
meaning of any provisions of this AGREEMENT.

NOTICES AND ADDRESSES:

For the purposes of this AGREEMENT, the addresses of the parties will be as follows
and all correspondence and notices in relations to the present Agreement sent to the
parties at the addresses mentioned below-By Fax/Courier/Registered post/Mail/Hand

Delivery shall be deemed to be sufficient service of notice on the parties. All such



notices as well as reports, invoices and other relevant material shall be addressed to

the parties as per the address given below:

For (NAME OF INSTITUTE) For OECT

........................... Dr. B. Bhargava

Director General,

ONGC Energy Centre

Core- 2, 2nd Floor, Scope Minar,
Laxmi Nagar,

Delhi-110092

Tel: 011 22406041

Fax: 011 22011783

Email: bbhargavabl@gmail.com

27.0 ENTIRE AGREEMENT
This AGREEMENT supersedes all prior AGREEMENTs and commitments,
whether oral or in writing between the parties concerning the subject matters
thereof. The right of either party to require strict performances will not be affected by
any previous waiver or course of dealing. Neither this AGREEMENT nor any
modification will be binding on a party unless signed by an authorized representative
of (NAME OF INSTITUTE) and OECT.

In witness whereof, the Parties through its authorized officer has set its hand and

stamp on this day of 2014 at

(Signature) (Signature)

For & on behalf of OECT For & on behalf of (NAME OF
Date: INSTITUTE)

Date:



WITNESS NO. 1

(Signature)
Full name and official

address (in legible letters)

WITNESS NO. 2

(Signature)
Full name and official

address (in legible letters)

WITNESS NO. 1

(Signature)
Full name and official

address (in legible letters)

WITNESS NO. 2

(Signature)
Full name and official

address (in legible letters)
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Annexure-11
MONTHLY/QUARTERLY PROGRESS REPORT
Month: ... 20.... /Quarter: From ... 20 .80 20....

(Monthly report should be submitted latest by 27t of the same month. The quarterly report
should be submitted by 10% of the month following that quarter)

Project Title:

Name of Institute/Organisation:

Principal Investigator:

Co-Project Investigator:

OECT Agreement No. & Date:

Scheduled Project Completion Date:

Project Budget:

Total Instalment Amount received till Date:

© © N o o B~ w dhoRF

Project Objective:

10. Work Planned during the Month/Quarter:

11. Progress Achieved during the Month/Quarter:

12. Milestone to be Achieved in the Month/Quarter:

13. Progress in Achieving the Milestone:

14. Problems/Issues Experienced, if any (Pl. Specify) & Actions taken to resolve them:

15. Any other Information:



16. Other Details (to be given only with Quarterly Progress Reports)

a) Financial Details:

Annexure-I11

Sl. Sanctioned Approved Amount | Expenditure | Committed Balance
No. Budget Head Budget Released Till Date Expenditure, | Available for
(in%) Till Date (in%) if any expenditure,
(in%) (in%) (in%)
(3)-(4)+(5)+(6)
(€] (2 3 4) ©)] (6) )]
i. | Equipment
ii. | Manpower
iii. | Consumable
iv. | Travel
v. | Contingency
vi. | Any Other
vii. | Overheads
Total )

b) Details of Equipment Purchased/Under Purchase/Planned:

¢) Manpower Recruitment (In Position/Planned):

d) Publications (Sent for Publication/Published)

(Signature with Seal PI)




Annexure-111

Project Completion Report (PCR)

[5nos. of the physical (bound) and electronic copy should be sent within one month of the completion
or termination of the project]

=

Title of the Project:
2. Name of the Institution:

3. Principal Investigator & Address:

4.  Co-Principal Investigator & Address:

OECT Agreement No.:
Project Commencement Date:
Approved Date of Completion:

Actual Date of Completion:

© © N o O’

Objectives of the Project:

10. Work Plan & Methodology adopted:

11. Detailed progress report giving detailed information on work carried out, experimental work,
and detailed analysis of results including discussions and inferences indicating contributions
made towards increasing the state of knowledge in the subject:

12.  Summary of the Project works, especially with respect to the project objectives and proposed
output:



13.

b)

d)

Annexure-111
Output of the Project (originally planned vis-a-vis achieved):

Nature of Output: Material/Process/Product/Equipment/Pilot scale demonstration/Any other
(Please Specify)

Performance specifications: Purity of Materials, Process Details, Product Specifications
(Capacity, Rating, Efficiency, Test results), Equipment (Performance features, Capacity, Bill
of Materials),Pilot Production(Capacity, Through-put, Yield, Test results)

Details of Engineering Designs/Drawings (plans and sections) and Prototype/Pilot/ Full Scale,
Specifications, Process Flow Diagrams, Inventory of materials etc.

Details of Specifically isolated/designed microorganisms for projects involving development of
biotechnological/microbiological processes/technologies, nutrient medium recipes, maintenance
and deposition protocols and other detailed information on the isolates to OECT required for safe
deposition, preservation and subsequent use.



Annexure-111
e)  Details of Patents Filed/Planned,if any:

Sl Title of the Patent | Type of Date of Country/ Status/Remarks
No. Patent Application | Countries

f)  List of Research publications (a copy of the papers should be attached):

Sl Authors Title of Name Volume Pages Year
No. paper* of the
Journal

g)  List of Technical Documents prepared (a copy of each of the documents must be attached):

h)  Awareness, training camps, etc. organized:

14. Details of work which could not be completed(if any):

15. Suggestions on further work on the subject of Research/Technology Development:

16. Manpower deployed for the Project Work (including OECT Manpower, if any), Including PI:

Sl Name Designation Institute/ Period of Deployment
No. Organization




17.

Project Expenditure:

(Please enclose copies of year-wise audited UC and SoEas per OEC format)

Annexure-111

Sl. | Budget Head Amount Actual Actual Balance Remarks
No. Sanctioned | Amount | Expenditure | Amount to
(in) Received (in) be refunded
(in) to OECT
(in%)
(4)-(5)
1) ) 3) (4) () (6) ()
Capital
Equipment
Manpower
Consumable
Travel
Contingency
Any Other
Overheads
Total
18.  Details of Assets Acquired under the Project:
Sl. Description of Purchase Supplier’s Date of Cost of Remarks
No. Equipment/Asset & | Order No. Name & Commissi | Purchase )
Accessories & Date Address oning
Signature of Principal Investigator
Seal
Date: Signature of Head of Institute/Organization

Place:

Seal




Annexure-1V

Request for Release of Milestone Based Installment

1. Title of the Project
2. Name of the Institution/Organization
3. Principal Investigator
4. OECT Agreement No. & date
5. Project Budget
6. Total amount received from OECT so far (Date)
7. Total Expenditure Incurred so far (Date)
8. Balance available (6 — 7)
9. Interest accrued on Bank deposits (Date)
10.  Total amount available (8 + 9)
11.  Committed Expenditure, if any (Date)
12. Net amount available for expenditure (10-11)
13. Requirement as per installment
14.  Amount actually requested for release by OECT
15.  Details of Milestone/Target achieved
16. Budget Head wise Details of Receipts, Expenditure & fresh Requirement
Sl Budget Head Amount Amount | Expenditure Amount Amount Balance
No. Approved Released so far available for | Proposed amount
by OECT so far 4 Expenditure | for release | available
2 OECT (3-4) by OECT | for future
3) 5) (6) release
(2-3-6)
1 Capital
Equipment
2 Manpower
3 Consumable
4 Travel
5 Contingencies
6 Overheads *
7 Any other

Total




*

Annexure-1V
Overhead amount will be due only after completion of FY and submission of audited Statement of

Expenditure for previous FY.

CERTIFIED THAT :-

(a)

I/We have satisfied that the terms and conditions on which the funds have been released by
OECT have been fulfilled and that I/We have exercised the following checks to ensure that
the amount released by OECT was actually utilized for the purpose for which it was provided
by OECT.

Kinds of checks exercised:

1.
2.
3.

(b)

(©)

(d)

(€)
(f)

()

The institute/organization will claim only that amount which is actually spent for any specific
activity under any budget head. The balance amount available, if any, will be treated as a part of
next installment due .for the project

Theaudited accounts this of installment shall be submitted by the Institute either at the time of
requesting next installment or before that.

All purchases and works will be made strictly in accordance with the laid down procedure
prescribed in the Institute/organization.

Two copies of audited Statement of Expenditures for previous financial year --- are enclosed.

Two copies of audited Statement of Expenditure for current financial year up to the month of
20 are enclosed.

Two copies of Progress Report up to the month of 20__ are enclosed.

(Signature of Pl)With | Signature of Head Finance/ Signature)of Head of Institute/
seal Internal Auditor with Seal Organization or authorized

personnel(with seal




Final Audited Statement of Expenditure (SOE)

Annexure-V

(From:..ooo 20...... 2O oo 20........)
1. Title of the Project:
2. Name of the Institution:
3. Name of Principal Investigator:
4. OECT Agreement No. & Date:
5. Approved Duration: ... Years.. Months (from . ... 2080 20....)
6. Approved Project Budget:
7. Bank Interest Accrued, (if any)
8. Total Expenditure Incurred
9. Balance available/due from OECT:
10. Details of F Y wise Expenditure:
Sl Budget Head/ Instalment/Year | Amount Actual Expenditure Incurred Total Balance amount | Reasons Remarks
No. Approved by (Financial Year wise) Expenditure | available with for
OECT the Institute, if | variations,
20...-20..... 20...-20... 20...- 20.... any or Due if any
from OECT
1 Capital Equipment
2 Manpower
3 Consumable
4 Travel
5 Contingency
6 Any Other
7 Overheads
Total




Annexure-V
Certified that

1. The expenditure of ¥ (Rupees ) was actually
incurred on implementation of above mentioned collaborative project of ONGC Energy Centre Trust (OECT), strictly in
accordance with the terms and conditions of the Agreement signed by the institute/organisation with OECT

2. The Capital Equipment purchased by the Institute/Organisation under the project are in working order and their purchase has
been recorded in the Assets Register. An audited copy of the Asset Register along with copies of purchase orders/invoices are
enclosed with this certificate.

3. All procurements, works and payments for the project related activities have been completed strictly as per the laid down
procedure of the institute/organization. Records are maintained by the institute/organisation for all procurements and works.

4. All records and financial documents concerning the activities under the project have been duly checked and verified by the
external auditor.

Name & Signature of Principal Name & Signature of the Head Finance with Seal Name & Signature of the Head of
Investigator with Seal Institute/Organisation with Seal
Place & Date: Place & Date Place & Date

Name & Signature of the External Auditor with Seal

Place & Date
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7.

Annexure-Vl

Utilization Certificate (U. C.)

For the Financial Year20 -20 (Period:

20 to

20 )

Title of the Project

Name of the Institution/Organization

Principal Investigator

OECT Agreement No & date

Amount brought forward from the Previous Financial year, if any:

Amount received during the Current Financial year:

SI. No.

Installment No.

OECT Letter No. & Date

Installment Amount

Received ®)

Total amount received during the current FY

Bank Interest accrued during the year, if any,

8. Total amount that was available for expenditure during the current financial year (Sr. No. 5+6+7)

9. Actual Expenditure incurred during the current financial year (up to 31st March)

SI.
No

Budget Head

CurrentFY

Cumulative

Remarks

Approved

Actual
Expenditure

Approved

Actual
Expenditure

Equipment

Manpower

Consumable

Travel

Contingency

Any Other

Overheads

O N| O O | W N

Total )




Annexure-Vl

10. Balance amount available at the end of the financial year

11. Committed funds, but expenditure not incurred/payment made

12. Amount to be carried forward to the next financial year (if applicable)

Certificate:

@ Certified that I/We have satisfied that the terms and conditions on which the budget was
sanctioned by OECT and payment of installments made, have been fulfilled
and that I/We have exercised the following checks to see that the amount was actually utilized
for the purpose for which it was approved and paid by OECT.

Kinds of checks exercised:
i)

i)

iii)

Place & Date:

Name, Signature & Seal of Pl Name, Signature & Seal of Head Finance/
Auditing Authority

Name, Signature & Seal of Head of the Institute/Organization
Or Authorized Personnel

Name & Signature of the External Auditor with Seal
Place & Date



Assets acquired under Collaborative Project of OECT

(Register to be maintained by Institution/Organization)

Annexure-VIl

Accessories

1. Title of the Project:

2. Name of Institution:

3. OECT Agreement No. & Date:

4. Project Budget:

5. Total Cost of Assets actually credited or acquired as ... ... ...

6. Details of the Assets acquiredason....................
gl. Description of Purchase Order Supplier’s Name & Date of Cost of Remarks
No. Equipment/ Asset & No. & Date Address Commissioning Purchase

(Signature of Project
Investigator)

Name:
Date:
Seal

(Signature of Head Finance)

Name:
Date:
Seal

(Signature Head of the Institution/Organization)

Name:
Date:
Seal




10.

11.

12.

Annexure-VIill

Request for OECT Approval for Filing of Patent

Title of the Invention:
Title of the Project under which Invention made :
OEC Agreement No. & date:

Name of the Principal Investigator:

Present stage of development (including scale of operation, production, validation, quality etc.):

Novelty, non obviousness and inventive step(s):

Any Patent filed by PI or Institute/Organization on the similar work. If yes give the details:

Present national and international knowledge on the utility of this invention:

Need for filing application for patenting of the invention with detailed justification:

Type of Patent Application proposed to be Filed: Indian/PCT/Convention/Other

Countries proposed for filing of patent with justification:

Name and Address of Patent/Receiving Office, where Application for Patent filing is to be
submitted:



Annexure-VI1lli

13. Enclose complete application to OECT for seeking approval (provided in seal cover) with all
relevant enclosures & drawing etc., which are to be submitted to concerned patent office.
List of Enclosures:

14. Whether Services of Expert Agency/ Consultant is being availed for Patent filing: Yes/No

15. Name, address & contact details of Expert Agency/Consultant, if yes:

16. Estimated Expenditure towards Patent Filing with break-up:
17. Amount required from OECT:

18. Name, Contact Details of the Inventors:

SI. No. | Name Address Telephone No. | Fax No. e-mail ID

19. Name, Address & Contact Details of the Authorized Signatory from the Institute:

Declaration:

I/We hereby certify and declare that all the information provided above is true and correct to the best
of my/our knowledge and belief. Further, to the best of our knowledge and belief, proposed Patent
does not infringe any existing patent.

Signature of Principal Investigator Signature of Head of Institute/Organization
Name: Name:

Designation: Designation:

Date: Date:

Seal: Seal:
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Request for Extension of Tenure of the Project

Title of the Project

Name of the Institution/Organization

Principal Investigator

OECT Agreement No. & date

Project Budget

Total amount received from OECT so far (Date)

Project Completion date as per the agreement

© NP U A W N e

Details of Milestone/Target achieved so far

9. Activities Remaining as per the agreed Scope of work

10. Reason for delay

11. Justification for Extension& Methodology to Complete the remaining work (Use separate
sheets)

12. Revised Activity Chart for the Extended Period

Signature of Principal Investigator

Seal

Date: Signature of Head of Institute/Organization

Place: Seal



