Retirement Resignhation
Letter to Colleagues

John A. Smith

Senior Analyst
DynamoTech Solutions
[Your Address]

[City, State, Zip]

[Email Address]
[Phone Number]

[Date]

Dear Colleagues,

As | sit down to write this letter, | am filled with emotions reflecting on the years spent
with DynamoTech Solutions. It is with a heavy heart yet hopeful spirit that | announce
my retirement, effective [Your Last Working Day].

From my first day until now, each of you has contributed to my journey in ways more
significant than you can imagine. We've shared successes, challenges, laughter, and the

occasional tears, all of which have enriched my professional life immensely.

| am incredibly proud of what we have achieved together and am grateful for the
camaraderie, support, and inspiration I've received from you. While | look forward to this
new chapter in my life, | will miss our daily interactions and the collective energy that

makes DynamoTech Solutions a remarkable place to work.

Please stay in touch. | would love to hear from you and catch up on how you are all
doing and the new achievements | know you will reach. My personal email is [Your Email

Address], and my phone number remains the same.

Copyright @ EXAMPLES.COM



https://www.examples.com/

Thank you for the memories, the laughter, and the support throughout the years. Here's

to your continued success, which | will watch with pride and admiration from afar.
Warmest regards,

John A. Smith
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