Professional Academic Cover Letter Example

[Your Full Name]
[Your Address]

[City, State, ZIP Code]
[Phone Number]
[Email Address]
[Date]

[Recipient's Name]
[Title]

[Department]
[University Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| am writing to apply for the [Position Name] at [University Name]. With a proven
track record in both academic and administrative roles, | believe | am uniquely
qualified to contribute to your team.

My scholarly work in [Your Field] includes [Number of Publications] publications,
numerous conference presentations, and ongoing collaboration with industry
partners. | have successfully secured funding for research projects and mentored
both undergraduate and graduate students.

In addition to my academic achievements, | have experience in [Describe
Administrative or Leadership Roles]. My leadership has contributed to [Specific
Outcomes or Achievements].

| am attracted to [University Name] because of its commitment to [Specific Values
or Goals]. | am confident that my diverse skill set will make a positive impact on
your institution.

Enclosed please find my CV, research statement, and the names of three
professional references. | look forward to the opportunity to discuss how | can
contribute to your academic community.



Thank you for considering my application.

Sincerely,
[Your Full Name]



