
Real Estate Administrative Assistant Cover
Letter Example

[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Today’s Date]

[Recipient's Name]
[Company's Name]
[Company's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to express my interest in the Real Estate Administrative Assistant
position at [Company's Name], as posted on [Job Board/Company Website]. With
my administrative skills and real estate industry knowledge, I am confident that I am
the right fit for this role.

In my previous role at [Previous Company Name], I was responsible for
coordinating appointments, managing property listings, and providing excellent
customer service to clients. This experience has equipped me with a broad
understanding of the real estate industry and has honed my organizational and
customer service skills.

I am excited about the opportunity to contribute to [Company's Name] and provide
top-notch support to your real estate team.

Thank you for considering my application. I look forward to the opportunity to further
discuss my candidacy.

Sincerely,
[Your Name]


