
Resignation Notice Letter Example for New
Job Opportunity

Dear [Supervisor's Name],

It is with a mix of emotions that I submit my resignation from [Current Company
Name], effective [End Date]. A new employment opportunity has presented itself,
offering advancements in my career that I believe align with my professional goals.

During my tenure here, I have been consistently inspired by the dedication and
innovation of my colleagues. The experience and knowledge I've gained at [Current
Company Name] have been invaluable and will undoubtedly influence my
professional trajectory moving forward.

I am committed to making this transition as smooth as possible. Over the next few
weeks, I will work diligently to ensure that my current projects are finalized and that
my successor has all the necessary tools to take over.

Thank you for the incredible opportunities and mentorship. I am grateful for the time
spent here and look forward to staying connected.

Warm regards,
[Your Name]


