
Business Cover Letter for Employment
Example

[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Hiring Manager’s Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Hiring Manager’s Name],

I am writing to express my keen interest in joining [Company Name]. My
background in [relevant experience or field] makes me an ideal fit for your team. I'm
confident that my skills and passion would be an asset to your organization.

Looking forward to potential discussions.

Kind regards,

[Your Name]


