
Cover Letter for Paralegal Job Example

Dear [Hiring Manager's Name],

I am writing to apply for the Paralegal job at [Law Firm Name]. My [number of years]
years of experience in [specific law field] have given me a comprehensive
understanding of [mention specific skills, e.g., case management, legal research].

At [Previous Firm], I played a key role in [mention achievement or responsibility,
e.g., reducing case backlog by 30%]. My dedication to [mention quality, e.g.,
maintaining confidentiality] and focus on [mention area, e.g., client satisfaction]
make me a strong candidate for this position.

Thank you for considering my application. I look forward to discussing how I can
contribute to the success of your team.

Sincerely,

[Your Name]


