
Non-Profit Cover Letter

[Your Name]
[Your Address]
[City, Zip Code]
[Your Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Job Title]
[Non-Profit Organization's Name]
[Organization's Address]
[City, Zip Code]

Dear [Recipient's Name],

I am writing to express my deep interest in the [Specific Role] position at [Non-Profit
Organization's Name], as advertised on [Where You Found the Job Posting]. With
[Number of Years] years of experience in [Relevant Field or Role], coupled with my
genuine passion for [Specific Cause the Organization Works On], I am eager to
bring my skills and commitment to your esteemed organization.

In my previous role with [Former Employer or Non-Profit Name], I successfully
[Specific Achievement, e.g., "coordinated a nationwide fundraising campaign that
raised over $500,000 for children's education"]. This experience taught me the
importance of [Specific Skill or Value, e.g., "collaboration and strategic planning in
mission-driven work"]. Moreover, my volunteer stint at [Another Non-Profit or
Relevant Experience] deepened my understanding of [A Specific Issue or Aspect
Related to the Organization's Cause, e.g., "the challenges faced by marginalized
communities in accessing quality healthcare"].

What excites me most about the possibility of joining [Non-Profit Organization's
Name] is your innovative approach to [Specific Initiative or Project of the
Organization, e.g., "sustainable community development"]. I believe that my
experience in [Relevant Experience, e.g., "grassroots mobilization and donor



engagement"] aligns perfectly with your organization's goals and would allow me to
contribute effectively to your team.

Thank you for considering my application. I am looking forward to the opportunity to
further discuss how my skills, experience, and passion for [Cause] align with
[Non-Profit Organization's Name]'s mission and needs. Please feel free to reach me
at [Your Phone Number] or [Your Email Address] to schedule a conversation.

Warm regards,

[Your Name]


