Non Profit Cover Letter Format

[Your Name]

[Your Address]

[City, Zip Code]
[Your Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Organization's Name]
[Organization's Address]
[City, Zip Code]

Dear [Recipient's Name],

| am writing to express my sincere interest in the [Specific Role] at [Organization's
Name]. With a strong background in [relevant experience, e.g., "community
engagement"] and a deep passion for [specific aspect of non-profit work, e.g., "child
welfare"], | am eager to contribute to your esteemed organization and further its
mission.

My experience at [Previous Organization or University Name] has equipped me with
the necessary skills to thrive in a non-profit environment. Collaborating with diverse
teams and managing projects under tight deadlines are challenges | approach with

determination and enthusiasm.

Thank you for considering my application. | am eager to discuss in detail how my
skills and experiences align with the needs of [Organization's Name].

Warm regards,

[Your Name]



