
Paralegal Cover Letter for Job Application
Example

Dear [Hiring Manager's Name],

I am applying for the Paralegal position at [Law Firm Name], as advertised on [Job
Board/Company Website]. My background in [specific law field, e.g., intellectual
property law] and my experience with [mention tasks, e.g., managing legal
documentation] make me an excellent fit for this role.

In my previous position at [Previous Firm], I successfully [mention achievement or
responsibility, e.g., streamlined the contract review process]. My dedication to
excellence in [mention area, e.g., client relations] aligns with the values of your firm.

Thank you for considering my application. I look forward to the opportunity to
contribute to your esteemed team.

Sincerely,

[Your Name]


