
Paralegal/legal Assistant Manager Cover
Letter Example

Dear [Hiring Manager's Name],

I am writing to apply for the Paralegal/Legal Assistant Manager position at [Law
Firm Name]. With strong legal expertise, leadership qualities, and a background in
managing paralegal teams, I am confident in my abilities to generate superior
results for your team.

In my current role at [Previous Firm], I have successfully led a team of [number of
team members] paralegals, ensuring top-notch legal support, coordinating training
programs, and implementing new processes to increase efficiency and quality.

My hands-on experience in legal research, document preparation, along with my
people management skills, align with the multifaceted aspects of this role. I am
eager to contribute my managerial experience and paralegal knowledge to [Law
Firm Name].

Thank you for considering my application.

Sincerely,

[Your Name]


