Promotion Request Letter in
Assertive Communication

Dear [Supervisor/Manager's Name],

| hope this message finds you well. | am writing to express my interest in discussing the
possibility of a promotion within the [Department/Team]. Over the past [time frame], |
have dedicated myself to [highlight key achievements and contributions], demonstrating

a commitment to the success of our team and the company.

My experience has allowed me to develop valuable skills in [mention specific skills], and
| have consistently met and exceeded expectations in my current role. | believe that with
my proven track record and dedication, | can contribute significantly to [specific

responsibilities of the higher role].

| am confident in my ability to bring [mention key qualities] to the team, and | am eager
to take on new challenges. | am open to discussing how my skills align with the needs

of the [higher position] and how | can contribute to its success.

Thank you for considering my request. | am looking forward to the opportunity to

discuss this further at your earliest convenience.
Best regards,

[Your Full Name]

[Your Position]

[Contact Information]







