New Business Project Report

For Students

A New Business Project Report for Students is a simplified version of a formal

business report, focusing on student-level projects. Here's a guide to

structuring the report:

1. Title Page

Project Title: Give the business project a name.
Student Information: Include your name, class, and school/university.

Date: Provide the submission date.

2. Introduction

Business Idea: Briefly introduce the business concept.
Purpose: Explain why you chose this business idea and its relevance.
Objectives: Define what you aim to achieve through this project (e.g,,

learning about entrepreneurship, solving a community problem).

3. Business Description

Business Name: Provide a name for the business.

Products or Services: Describe what products or services your business
will offer.

Target Audience: Identify who your business will serve (e.g., students,

local community, etc.).
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¢ Business Location: State where the business will be based (physical or

online).
4. Market Research

e Target Market: Explain who your customers are and why they need your
product or service.

e Competitors: Identify potential competitors and how your business will
be different.

e Market Need: Describe the demand for your product or service.

5. Marketing Plan

¢ Marketing Strategies: Mention how you will promote your business (e.g.,
social mediq, flyers, word-of-mouth).

e Pricing: Explain how you will price your products or services.

e Sales: Describe where and how customers can buy your products or

services.

6. Operations Plan

e Business Setup: Describe the resources, tools, and equipment needed
to start the business.

e Suppliers: List any suppliers you'll need for materials or products.

e Location Setup: If relevant, describe the physical setup of your business

(e.g. stall, shop, etc.).
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7. Management and Organization

e Team Members: List the people involved in the project and their roles (if
it's a group project).
e Responsibilities: Define who will handle which tasks (e.g., marketing,

sales, finances).

8. Financial Plan

e Startup Costs: Provide a list of expenses needed to start the business
(e.g, materials, rent, marketing).

e Revenue Projections: Estimate how much money the business will
make over a specific period (e.g.,, one month).

e Break-even Point: Calculate how much you need to sell to cover your

initial costs.

9. Conclusion

e Summary: Summarize the potential for success and the key points of
the plan.
e Future Goals: State what the future of this business might look like

(expansion, growth, etc.).

10. Appendix

e Supporting Documents: Include additional materials like surveys,

charts, or financial calculations.
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