Official Distributor Request
Letter

[Your Name]

[Your Company Name]
[Your Address]|

[City, State, ZIP Code]
[Email Address]

[Phone Number]
[Date]

[Recipient’'s Name]
[Recipient’s Position]
[Recipient’s Company Name]
[Recipient’s Address]

[City, State, ZIP Code]
Dear [Recipient’'s Name],

| am writing to formally request the opportunity for [Your Company Name] to
become an official distributor of [Recipient's Company Name] products in the
[Specify Region] region. As a reputable company with a solid track record in
distributing high-quality products, we believe that our experience and market

reach align well with your business goals.
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At [Your Company Name], we have a strong network of retailers and an
extensive customer base that trusts our commitment to delivering premium
products. By becoming an official distributor of [Recipient's Company Name]
products, we can help expand your brand'’s presence and enhance customer

satisfaction through efficient distribution and superior service.

We would appreciate the opportunity to discuss potential terms and
requirements for this partnership at your earliest convenience. Please feel free
to contact me directly at [Phone Number] or [Email Address] to arrange a

meeting or call.

Thank you for considering this request. | look forward to your favorable

response and hope to establish a successful long-term partnership.

Sincerely,
[Your Name]
[Your Position]

[Your Company Name]
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