Permission Request Letter
For Parking Space

[Your Name]

[Your Address]|

[City, State, Zip Code]
[Email Address]

[Phone Number]
[Date]

[Recipient’'s Name]
[Recipient’s Title]
[Organization Name]
[Organization’s Address]

[City, State, Zip Code]
Dear [Recipient’'s Name],

| hope this letter finds you well. | am writing to kindly request permission to use
a parking space in [specify the location, e.g., “the parking lot of your building”

or “your residential complex”].

Due to [provide a reason, e.g., “my current parking arrangement not meeting
my needs” or “the convenience of proximity to my office/residence”], | would
greatly appreciate your consideration in granting access to a designated

parking space.
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| assure you that | will abide by all parking regulations and ensure that the
space is maintained in proper order. Please let me know if there are any

additional steps or formalities | need to follow to proceed with this request.

Thank you for your time and consideration. | look forward to your positive

response.

Sincerely,
[Your Name]

[Your Signature (if submitting a printed letter)]

Copyright @ EXAMPLES.COM



https://www.examples.com/

