Project Proposal For
Computer Training

Date: [Insert Date]
Prepared by: [Your Name/Your Company Name]
Address: [Your Address]

Contact Information: [Your Phone Number/Email]

1. Executive Summary

This section provides an overview of the computer training program,

highlighting its purpose, goals, and intended audience.

e Project Name: Computer Training Program

e Purpose: To equip participants with essential computer skills to improve
their employability and productivity in various sectors.

e Target Audience: [e.g, students, professionals, community members]

e Goals: To offer comprehensive training in [basic computer skills,
advanced software, coding, etc.]

e Duration: [Insert program duration]

e Funding Request: [Insert requested amount for funding]

2. Program Description

Provide a detailed description of the computer training program, covering the

following:
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e Course Outline: List the modules to be covered (e.g., Introduction to
Computers, MS Office, Internet Basics, Programming).

¢ Training Methods: Discuss how the training will be conducted (e.g.,
in-person, online, hybrid).

e Materials Required: Detail the equipment and software needed (e.g.,
computers, software licenses, course materials).

e Targeted Skills: Specify the key skills participants will gain (e.g., word

processing, data analysis, software development).

3. Objectives
Define the specific outcomes and objectives of the training program:

e Improve digital literacy among participants
e Equip trainees with market-relevant skills
e Increase job opportunities for participants

e Provide certifications for successful completion

4. Budget and Funding Requirements

Outline the budget for the training program and how the funds will be

allocated:

e Total Budget: [Insert amount]

e Breakdown:
o Equipment purchase: [Insert amount]
o Software licenses: [Insert amount]
o Instructor fees: [Insert amount]

o Training materials: [Insert amount]
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o Miscellaneous: [Insert amount]

5. Program Timeline

Provide a timeline for the implementation of the computer training program,

including key milestones:

e Phase 1. Program design and curriculum development [Insert
timeframe]

e Phase 2: Enroliment and marketing [Insert timeframe]

e Phase 3: Training delivery [Insert timeframe]

e Phase 4: Evaluation and certification [Insert timeframe]

6. Impact and Benefits
Highlight the expected benefits of the computer training program:

e Increase in employability for participants
e Improved digital skills and productivity
e Contribution to community development

e Certification that adds value to participants’ qualifications

7. Monitoring and Evaluation

Describe how the program’s success will be measured and monitored:

Pre- and post-training assessments

Participant feedback surveys

Job placement tracking for participants

Regular reports on progress and outcomes
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8. Conclusion

Summarize the need for the computer training program, its potential impact,

and why funding is essential for its successful implementation.
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