Asset Theft Investigation
Report

Date of Report: [Insert Date]
Prepared By: [Your Name]

Incident Number: [Insert Incident Number]

1. Incident Overview

¢ Date of Incident: [Insert Date of Incident]
e Time of Incident: [Insert Time]
e Location: [Insert Location]

o Type of Theft: Asset Theft

2. Description of Incident

On [date], it was discovered that [describe the stolen assets, e.g. “computers,
machinery, equipment”] were stolen from [location]. The theft was identified
when [briefly describe how it was discovered, e.g., “a routine audit showed

missing items or security personnel noticed suspicious activity”].

3.Involved Parties

e Victim(s): [Company or individual owning the assets]
e Witnesses: [List witnesses with contact details, if any]
¢ Suspected Individuals: [If applicable, provide information on any

suspects]
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4. Evidence Collected

e Security Footage: [Describe any relevant security footage, e.g., “CCTV
captured a person removing the items at 2:00 AM”].

e Access Logs: [If applicable, detail digital logs showing access to the
areal.

¢ Physical Evidence: [List evidence such as fingerprints, damaged locks,
etc.].

e Witness Statements: [Summarize witness reports].

5. Actions Taken

¢ Immediate Actions: Security was alerted, and [describe steps taken to
secure the area or prevent further theft].

¢ Law Enforcement Notification: Police were notified at [time] and a
formal report was filed.

¢ Internal Investigation: The company initiated an internal investigation,

reviewing security protocols and asset management records.

6. Investigation Findings

Initial findings suggest that the theft occurred due to [insert analysis, e.g.,
“lack of proper surveillance or a security system malfunction”]. The suspect(s)
likely gained access through [describe entry method, e.g., “an unsecured door

or a breached window”].

7. Preventive Medasures

To prevent future incidents, the following actions are recommended:
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e Upgrade Security: Install or enhance CCTV coverage and alarm
systems.

e Access Control: Implement tighter access restrictions and audit trails
for high-value assets.

e Staff Training: Provide training on asset management and security

protocols.

8. Conclusion

The investigation is ongoing, and law enforcement is actively pursuing leads.

Security improvements are being implemented to mitigate future risks.

Report Submitted By:
[Your Name]

[Your Position]
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