Security Theft Investigation
Report

Date of Report: [Insert Date]
Prepared By: [Your Name]

Incident Number: [Insert Incident Number]

1. Incident Summary

Date of Incident: [Insert Date of Incident]

Time of Incident; [Insert Time]

Location: [Insert Location]

Type of Incident: Security Breach and Theft

2. Description of Incident

On [date], at approximately [time], a security breach occurred at [location],
leading to the theft of [describe the stolen assets, e.g. “confidential data,
computer equipment, or valuables”]. The breach was detected when
[describe how the incident was discovered, e.g., “security personnel noticed

suspicious activity on the CCTV footage”].

The stolen assets include [list items or data taken, e.g., “company laptops,
confidential documents”]. Immediate action was taken to assess the breach

and secure the premises.
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3. Affected Parties

e Victim(s): [List individuals or company departments affected)]
e Witnesses: [Name and contact details of any witnesses]

e Suspected Individuals: [If applicable, list suspected individuals]

4. Security Breach Details

e Entry Point: The perpetrator(s) gained access to the premises by
[describe how entry was achieved, e.g., “forcibly opening a side door,” or
“using stolen access credentials”].

e Security Systems Compromised: The following security measures were
compromised during the breach:

o CCTV: [Briefly describe whether CCTV was tampered with or
disabled].

o Access Control: [Describe any failures in keycard or biometric
systems].

o Alarm System: [Mention if alarms failed to activate].

5. Evidence Collected

e Security Footage: Footage from [insert locations] shows [briefly
describe relevant findings from CCTV, e.g., “an individual entering
through the rear door at 2:30 AM"].

e Access Logs: Review of digital access logs revealed that [insert details,
e.g. “the intruder used a valid keycard issued to an employee”].

e Physical Evidence: [If applicable, describe any physical evidence

collected, e.g., “fingerprints on doors”].
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e Witness Statements: Statements were collected from [insert

witnesses), who reported [briefly describe key points].

6. Investigation Progress

The investigation has revealed that [insert analysis of the incident, e.g., “the
breach occurred due to a combination of human error and system
vulnerabilities”]. Security weaknesses, such as [list any vulnerabilities, e.g.,
“lack of multi-factor authentication,” “delayed response to security alarms”],

were identified as contributing factors.

e Method of Theft: [Explain the method, e.g., “perpetrators accessed the
server room and downloaded sensitive data”].
e Potential Motives: [Insert likely motive, such as financial gain, access to

confidential information, etc.].

7. Actions Taken

e Security Team Response: The security team responded by [e.g.,
“securing the premises, reviewing footage, and alerting local
authorities”].

e Law Enforcement Involvement: Authorities were notified, and a formal
investigation is underway.

e Mitigation Steps:

o [E.g., “Passwords were reset, and access credentials revoked"].
o [E.g., “Security software updates and vulnerability scans have

been initiated”].
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8. Preventive Measures

To prevent future incidents, the following security improvements are

recommended:

e Enhanced CCTV Coverage: Install additional cameras to cover blind
spots.

e Access Control Updates: Implement two-factor authentication for all
entry points.

e Regular Security Audits: Conduct routine audits to identify

vulnerabilities.

9. Conclusion

The investigation is ongoing. Evidence is being reviewed, and further security
measures are being implemented to prevent a recurrence. Law enforcement
will continue to support the investigation, and a full report will be provided

upon its conclusion.

Report Submitted By:
[Your Name]

[Your Position]
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