
General Incident Report for Students

Incident Report Form

Date of Incident: [Insert date]

Time of Incident: [Insert time]

Location of Incident: [Insert location]

Student Details

● Name: [Full name of the student(s) involved]
● Grade/Year: [Insert grade or year level]
● Student ID: [Insert student ID, if applicable]

Incident Description

Summary of the Incident:
[Provide a clear and concise description of what happened, including the sequence of
events.]

Specific Actions Observed:
[Describe the specific actions taken by the student(s). Include any behaviors, actions, or
comments made.]

Witness(es):
[List any individuals who witnessed the incident. Include their names and contact
information if necessary.]

Injuries or Damages

● Were there any injuries? Yes/No
○ If yes, describe: [Provide details of injuries, if any, and the response taken.]

● Was there any property damage? Yes/No
○ If yes, describe: [Provide details of the damage.]
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Action Taken

Immediate Actions:
[Describe what was done to address the situation immediately, such as separating
students, providing medical assistance, contacting parents, etc.]

Notified Parties:
[List the individuals or authorities notified, such as parents, school administration,
counselors, or law enforcement.]

Recommendations or Follow-Up

[Outline any suggested actions to prevent recurrence, disciplinary actions, or further
investigation needed.]

Prepared By

Name: [Your full name]
Position/Role: [Your position or relationship to the student(s)]
Signature: [Your signature, if applicable]
Date: [Insert date]

Acknowledgement
I confirm that the above information is accurate to the best of my knowledge.

Student Signature (if applicable): [Student’s signature]
Parent/Guardian Signature: [Parent or guardian’s signature, if required]
Date: [Insert date]
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