
Professional Congratulatory Email 
 

Subject Line:​

Congratulations on Your Promotion to Director of Marketing! 

Salutation:​

Dear Samantha, 

Introduction:​

I hope this message finds you well. I was delighted to hear the news about your 

recent promotion to Director of Marketing at XYZ Corporation. It's truly a 

well-deserved recognition of your hard work and dedication. 

Body:​

Your commitment to excellence and your innovative approach to marketing 

strategies have not only elevated your career but have also significantly contributed 

to the success of your team and XYZ Corporation as a whole. Your leadership 

qualities and vision are inspiring, and I have no doubt that you will excel in this new 

role. 

The impact you've made through your creative campaigns and strategic thinking 

has been remarkable to witness, and it's clear that your efforts have played a key 

role in driving the company's growth. I am excited to see how you will steer the 

marketing department towards even greater achievements. 

Closing:​

Once again, congratulations on your promotion, Samantha. I look forward to seeing 

your continued success and hope we can catch up soon to celebrate this fantastic 



milestone. Please let me know if you’re ever in town or if there’s an opportunity to 

meet over coffee. 

Signature:​

Warm regards, 

John Doe​

Senior Partner​

ABC Partners​

Email: john.doe@abcpartners.com​

Phone: (123) 456-7890 
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