
Professional Email for Business 
 

Subject Line:​

Expansion Proposal: Strategic Partnership with ABC Logistics 

Salutation:​

Dear Mr. Thompson, 

Introduction:​

I hope this message finds you in great spirits. I am reaching out to propose a 

strategic partnership between our companies that I believe could be mutually 

beneficial. As the Business Development Manager at XYZ Retail, I have been 

impressed with the efficiency and innovation that ABC Logistics has demonstrated in 

the logistics sector. 

Body:​

Our company is looking to expand our distribution capacity to include overseas 

markets. Based on your recent successful expansion into Europe, we are particularly 

interested in learning how ABC Logistics could support us with streamlined shipping 

solutions. This partnership could potentially increase market reach for both XYZ Retail 

and ABC Logistics while optimizing operational costs. 

We have outlined a preliminary plan that includes: 

●​ Co-developing logistics strategies that integrate our supply chain with ABC's 

established routes. 

●​ Shared technology resources to improve real-time tracking of shipments. 

●​ Joint marketing initiatives that leverage both companies' networks to boost 

brand visibility and cross-selling opportunities. 



Call to Action:​

Would it be possible to arrange a meeting next week to discuss this proposal in more 

detail? I am available on Wednesday or Friday morning, but I am more than willing to 

accommodate your schedule. 

Closing:​

Thank you for considering this opportunity. I am enthusiastic about the potential 

synergy between our companies and am eager to explore how we can work together 

to achieve our mutual goals. I look forward to your response. 

Signature:​

Warm regards, 

Jane Smith​

Business Development Manager​

XYZ Retail​

Phone: (456) 789-0123​

Email: janesmith@xyzretail.com 
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