
Professional Invitation Email 
 

Subject Line:​

Invitation to Our Annual Networking Event – April 15, 2025 

Salutation:​

Dear Colleagues and Partners, 

Introduction:​

I hope this message finds you well. We are thrilled to extend an invitation to you for 

our Annual Networking Event hosted by ABC Corporation. This year’s event promises 

to be an engaging and valuable opportunity for industry leaders and professionals to 

connect and discuss emerging trends. 

Body:​

Event Details: 

●​ Date: Tuesday, April 15, 2025 

●​ Time: 6:00 PM to 9:00 PM 

●​ Location: Grand Ballroom, City Center Hotel, 123 Main Street, Metro City 

●​ Dress Code: Business Casual 

Highlights of the Evening: 

●​ Keynote speech by renowned industry expert Dr. Emily Roberts, discussing 

innovations in our field. 

●​ A panel discussion featuring top executives from various leading companies. 

●​ Opportunities to meet with industry peers and explore potential collaborations 

in a relaxed setting. 

●​ Refreshments and light dinner will be served. 



RSVP:​

Please confirm your attendance by April 1, 2025, by clicking on this link: [Insert RSVP 

link here]. Early confirmation is appreciated as it will assist us in making necessary 

arrangements. 

Closing:​

We hope you can join us to make this event a success and forge new and lasting 

business relationships. Should you have any questions or require further information, 

please do not hesitate to reach out. 

Thank you and we look forward to welcoming you at the event. 

Signature:​

Best regards, 

Jane Smith​

Events Coordinator​

ABC Corporation​

Email: jane.smith@abccorp.com​

Phone: (456) 789-0123 
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