
Professional Email for Job Resume 
 

Subject Line:​

Resume Submission for Financial Analyst Position – Samuel Lee 

Salutation:​

Dear Ms. Carter, 

Introduction:​

I hope this email finds you well. My name is Samuel Lee, and I am reaching out to 

submit my application for the Financial Analyst position at Global Finance Inc., as 

advertised on Indeed. With a strong background in financial analysis and a proven 

track record of delivering actionable insights, I am eager to bring my expertise to 

your team. 

Body:​

In my previous role at Market Insights Ltd., I was instrumental in streamlining financial 

processes that improved forecasting accuracy by 20% and significantly enhanced 

the financial reporting systems. My approach combines thorough data analysis with 

a clear focus on aligning financial strategies with corporate objectives. 

Here are a few highlights from my career that I believe align well with the 

responsibilities of the Financial Analyst role: 

●​ Developed and implemented financial controls and processes that reduced 

costs by 15% within one year. 

●​ Played a key role in a team that successfully advised on a $10 million 

acquisition, analyzing the investment and its long-term impact on the 

company’s growth. 



●​ Enhanced data visualization that improved stakeholder understanding of 

complex financial information, leading to more informed decision-making. 

Additional Information:​

Attached to this email are my resume and cover letter, which further detail my 

qualifications and achievements. I am also happy to provide any additional 

information required or arrange for references upon request. 

Closing:​

I am very enthusiastic about the possibility of contributing to Global Finance Inc. and 

am keen to discuss my application in more detail. Please let me know if there are any 

further steps I need to take or if there are specific times you are available for a 

conversation or interview. 

Thank you for considering my application. I look forward to the opportunity to further 

demonstrate how I can contribute to your esteemed team at Global Finance Inc. 

Signature:​

Warm regards, 

Samuel Lee​

Financial Analyst​

Email: samuel.lee@financepro.com​

Phone: (123) 456-7890 
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