
To Whom it May Concern Letter for 
Employment 

 

John Doe​

Director of Engineering​

XYZ Technologies Inc.​

456 Innovation Drive​

Tech Valley, CA 94088​

Email: johndoe@xyztechnologies.com​

Phone: (555) 789-0123​

January 30, 2025 

To Whom It May Concern, 

I am pleased to write this letter to verify the employment of Ms. Emily Thompson, who 

has been an esteemed employee at XYZ Technologies Inc. since April 2017. As the 

Director of Engineering, I have had the pleasure of observing her professional growth 

and substantial contributions to our company firsthand. 

Employment Details: 

●​ Position Held: Senior Software Developer 

●​ Employment Start Date: April 10, 2017 

●​ Current Status: Full-Time Employee 

●​ Responsibilities: Design and development of software applications, project 

management, and team leadership. 

Professional Achievements: During her tenure with us, Emily has consistently 

demonstrated exceptional skill and dedication. She played a pivotal role in 



architecting our flagship project, the IntelliCode platform, which revolutionized how 

we integrate AI with traditional coding practices. Her innovative approach resulted in 

a 40% reduction in project turnaround times and significantly improved the 

scalability of our products. 

Emily’s technical acumen is matched by her leadership skills. She has successfully 

led a team of 12 developers through multiple project cycles, ensuring each project 

was delivered on time and met high-quality standards. Her ability to mentor junior 

developers and her initiative in leading our professional development workshops 

showcase her commitment to fostering a positive and productive work environment. 

Personal Qualities: Apart from her technical and leadership capabilities, Emily is a 

person of excellent moral character and integrity. She is highly respected among her 

colleagues and has been instrumental in building team cohesion through her 

inclusive and supportive approach. Her problem-solving skills and her capacity for 

critical thinking have been invaluable, especially in high-pressure situations. 

Recommendation: Emily is a reliable, dedicated, and talented professional who has 

made significant contributions to our company. I have no reservations in 

recommending her for any position or opportunity that she chooses to pursue. I am 

confident that she will bring the same level of enthusiasm and expertise to any role 

as she has at XYZ Technologies Inc. 

Should you require any further information or have specific inquiries regarding her 

employment with us, please feel free to contact me via phone or email. I am more 

than willing to provide additional details to assist you in your evaluation. 

Thank you for your attention to this matter. I look forward to your positive response 

regarding Emily’s prospective engagement with your organization. 

Sincerely, 



John Doe 
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