Company Name Change Letter to Employees

Innovative Solutions Ltd.

500 Enterprise Road

Innovation Park, Texas, 75001

Email: support@innovativesolutions.com
Phone: (214) 555-6789

Date: February 15, 2025

To All Employees,
Subject: Our Company Name Change
Dear Team,

We are excited to announce that as of March 15, 2025, Innovative Solutions Ltd. will
begin operating under our new name, Quantum Technologies Inc. This change
marks a significant milestone in our journey, reflecting our evolution and expansion

beyond our original offerings.
What This Change Means:

¢ Identity and Branding: The new name, Quantum Technologies Inc., better
represents our broadening scope and commitment to innovation across
multiple technology fronts.

e Operations and Communications: Our day-to-day operations will not be
affected. However, all internal and external documents, email signatures, and
promotional materials will transition to reflect our new name.

¢ Legal and Financial Documentation: While our legal entity changes in name,

all contractual relationships and obligations remain intact under the new



name. Payroll and other financial processes will continue as usual, with

updates to reflect the new company name where applicable.

Why We Are Making This Change: This rebranding strategy is part of our ongoing
efforts to adapt to the fast-paced technology market and align with our long-term
goals. It represents our ambitions to leverage new opportunities and to provide you,

our valued employees, with a broader platform for growth and success.
Next Steps:

e Update Your Records: Please update any personal records and materials with
our new company name. This includes business cards, email signatures, and
any forms where our company name is used.

e Communications Training: Our marketing team will hold sessions to guide
you through the rebranded communication guidelines to ensure consistency
in how we present ourselves to the outside world.

e Feedback and Questions: We welcome your thoughts and questions about
this change. Please feel free to reach out to your department heads or HR for

any discussions or clarifications.

We are committed to making this transition smooth and transparent for everyone
involved. Your cooperation and continued dedication to our shared goals during this

transition phase are invaluable.

Thank you for your ongoing support and hard work. We look forward to stepping into

this exciting new chapter with each of you at Quantum Technologies Inc.
Warm regards,

Jessica Carter

CEO, Quantum Technologies Inc.
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