
Official Correspondence Letter to 
Government 

 

Michael Harrison​
456 Elmwood Avenue​
Los Angeles, CA 90012​
Email: michael.harrison@email.com​
Phone: (213) 555-6789 

February 28, 2025 

The Honorable Susan Reynolds​
Department of Environmental Protection​
State Government Office​
789 Capitol Street​
Sacramento, CA 95814 

Subject: Request for Improved Waste Management Policies 

Dear Ms. Reynolds, 

I hope this letter finds you well. I am writing to formally address the growing concerns regarding 
waste management and environmental sustainability in our community. As a resident of Los 
Angeles and an advocate for environmental conservation, I would like to bring attention to the 
urgent need for enhanced waste disposal systems, stricter regulations on plastic usage, 
and increased recycling initiatives to ensure a cleaner and healthier environment for all. 

In recent years, our city has witnessed a rise in illegal dumping, inefficient waste collection, 
and improper disposal of hazardous materials, which pose serious health and environmental 
risks. Despite existing regulations, the lack of proper enforcement and awareness has resulted 
in increasing pollution levels. To address these issues, I respectfully request the Department of 
Environmental Protection to consider implementing the following measures: 

●​ Strengthening waste segregation policies to encourage recycling and reduce landfill 
waste 

●​ Expanding public awareness campaigns to educate citizens on responsible waste 
disposal practices 

●​ Enhancing waste collection services to ensure timely and efficient garbage removal in 
all neighborhoods 

●​ Introducing stricter penalties for companies and individuals who violate environmental 
waste laws 



I believe that these actions will significantly improve waste management efforts and contribute to 
a cleaner and more sustainable future. I kindly urge your department to review current policies 
and consider necessary amendments to enhance environmental protection measures. If 
possible, I would appreciate the opportunity to discuss this matter further in a meeting or 
community forum where residents can share their concerns and suggestions. 

Thank you for your time and attention to this important issue. I appreciate your dedication to 
environmental sustainability and look forward to your response regarding potential solutions and 
actions. Please feel free to contact me if additional information is required. 

Sincerely,​
Michael Harrison 

[Michael Harrison’s Signature] 
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